UBND QUAN GO VAP CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG THCS QUANG TRUNG Doc ldp - Tw do - Hanh phiic
SH: 343/QD-THCS.QT Go Vap, ngay 13 thang 9 néim 2023

QUYET PINH
Ban hanh Quy ché quan ly bang tot nghi¢p trung hoc co so tai
Truwong Trung hoe co sé Quang Trung

HIEU TRUONG TRUONG
TRUNG HOQC CO' SO QUANG TRUNG

Can cir Quy()l (/m/? 50 31?/()!) UB ngay 24 thang 8 nam 2001 cua Uy ban nhin
déin quin Go Vip ve vige doi tén trieong Phé thong co so cap I Quang Trung thanh
tricong Trung hoc co so Quang Trung;

Can cir Thong tw $O 7//70/)/'[7' BGDDT ngay 29 I/?dﬂg Il nam 2019 cua
Bo Gido duc & Dao tao vé Ban hanh Quy ché quan Iy bang tot nghiép trung hoc
co SO, banq 161 nghiép trung hoc pho thong, béng (61 nghiép trung cap suw pham,
héng 16t nghiép cao dcmg si pham, vén bang gido duc dai hoe va chimg chi ciia
hé thong gido duc quéc dan;

Can cir van ban s6 4798/GDPT-KTKDCLGD ngay 25 thang 12 nim 2019
cua So Gido duc & Dao tgo ve hudng dan quan ly bang tot nghiép trung hoc co
so, trung hoc pho thong,

Can cit van ban s6 1439/GDPT ngéy 31 thang 12 nam 2020 cua Phong
Gido duc va Pao tao qudan Go Vap hiéng dan vé viée quan Iy cdp phdt ban
chinh, ban sao va diéu chinh bang tot nghiép trung hoc co sé tiv niim 2021,

Thee hien nhiem vu trong cong tdc gido vu va cdc yéu cau nham dam bao
tinh chinh xde, chiu trach nhiém vé cdc théng tin trong ho so, trong sé goc cdp
phit /mng.

Xeét yéu cau cong tac, nang lwec vién chire va dé nghi cua bo phdan chuyén
mon.

QUYET DINH:

Dicu 1. Nay ban hanh Quy ché quan ly bang (6t nghiép trung hoc co so (ai
Truong Trung hoc co so Quang Trung.

Diéu 2. Pho Hiéu truong chuyén mén chi dao vién chte phu trach cong
tac cap phéat van bang thuc hién ding theo Théng tu s6 21/2019/TT-BGDDT
ngay 29 thang 11 nam 2019 cua B Gido duc & Dao tao vé Ban hanh Quy ché
quan ly bang, tot nghiép trung hoc co so, b'mg (ot nghiép trung hoc phd thong,
bang tét nghiép trung cap su pham, bang tot nghiép cao ding su pham, van bang



gido duc dai hoc va ching chi cua hé théng gido duc qudc dan va van ban so
4798/GDDT-KTKDCLGD ngay 25 thang 12 nam 2019 cua So Giao duc & Dao
tao vé hudng dan quan ly bang t6t nghiép trung hoc co so, van ban so
1439/GDDT ngay 31 thang 12 nam 2020 cua Phong Giao duc va Dao tao quan
Go Vap huéng dan vé viéc quan Iy cap phat ban chinh, ban sao va diéu chinh
bang tét nghiép trung hoc co sé tir nam 2021.

Dieu 3. Bo phan chuyén mon, vién chiic phu trach cong tac cap phat van
bang chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: J
- Nhu Dicu 3; (D¢ thuce hién)
- Luu: VT, CM.




QUY CHE

Ban hanh Quy ché quén Iy quan Iy bang t6t nghiép trung hoc co' sé tai
Truwong THCS Quang Trung

(Ban hanh kem theo Quyé’f dinh s6 343/Qb-THCS.QT

Ngay 13 thang 9 nam 2023 cua Hiéu truong Truong THCS Quang Trung)

Chuong 1
NHUNG QUY DINH CHUNG
Dicu 1. Pham vi diéu chinh va ddi twong ap dung

Quy ché vé quan ly bang tét nghiép trung hoc co sd (sau day goi la vén
bang) tai Truong Trung hoc co so Quang Trung quy dinh vé bang 1ot nghi¢p
trung hoc co so; nguyén tic, trinh ty, thu tuc quan ly va cap phat van bang;
Hudng dan chinh stra, thu hoi, huy bo, cap ban sao vin bang; Trach nhiém cua
cac ca nhan lién quan dén cong téc vin bang.

Dic¢u 2. Nguyén tic quén 1y, cap viin bing

Van ban&, duoc quan ly thong nhat, dam bao quyén, nghia vu ctia nguoi
duoc cap van bang.

Ban chinh van bang dugc cap mot lan. Trudng hop vin bang dugc cap
cho nguoi hoe nhung phat hi¢n bi viét sai do 16i cta co quan co tham quyen cap
van bcmg, (truong Phong gido duc va Dao tao c6 tham quyén cap) thi nguoi hoc
duogc cap lai van bang.

Nghiém cam moi hanh vi gian lan trong cap phat va st dung van bang.

Bao dam cong khai, minh bach trong cap phat van bang.

] Diéu 3. Van bang cua Truong THCS Quang Trung cap phat la Bang
tot nghi¢p trung hoc co so.

Dicu 4. Quyén va nghia vy cia nguoi dwge eap phat vin bang

I. Nguoi duge cap phat van bang c6 cac quyén sau day:

a. Yéu cau Truong THCS Quang Trung cap phat van bang theo ding thoi
han theo quy dinh Quy ché nay;

b. Y¢u cau Truong THCS Quang Trung xac nhan chinh xac, day du cac
thong tin trén van bang, chinh stra cdc ndi dung ghi trén van bang theo quy dinh
cua Quy ché nay;

c. Yéu cau Truong THCS Quang Trung cung cap thong tin trong s6 gbc
cap van bang va théng tin trong hd so ot nghiép dé cé can ctr dé nghi chinh sira
van bang;

d. Yéu cau Truong THCS Quang Trung cap ban sao van bang tir so goc
khi ¢6 nhu cau.



2. Nguoi dugce cap phat van bang co cac nghia vu sau day:
Truge khi hop xét diéu kién (ot nghi¢p 01 thang, nguoi hoc ¢6 trach
nhl(;m cung cap chinh xac, day du théng tin can thiét dé Truong THCS Quang

Trung ghi trong ndi dung trén van bang (thco mau) do céc 2140 vién chu nhiém
thuc hién;

b. Kiém tra tinh chinh xac céc thong tin trén van bang trude khi ky nhéan
van bang;

c. Phai ¢ gidy ty quyén theo quy dinh ctia phap ludt khi khéng truc tiép
dén nhan van bang
d. Gilr gin, bao quan van bang, khong dugc tay xoa, chinh sua cac noi
dung ghi trén van bang; khong dugc cho nguoi khac st dung van bang;
d. Su dung quyét dinh chinh sta van bang kem theo van bang sau khi
duoc chinh stra van bang;

. Trinh bao ngay cho Trudng THCS Quang Trung va co quan cong an
noi gan nhdt khi bi mat ban chinh van bang

Nop lai vin bang cho co quan co thém quyén thu hoi van bing trong
thoi han 30 ngay, ke (r ngay nhan duoc quyét dinh thu hoi van bang. Trudng
hop van bang bi mét, phai cam két bang van ban vé viée bi mat van bang va chiu
trach nhiém trude phép luat vé ndi dung cam két.

Dicu 5. Trach nhi¢m cia vién chive phu trach cap phat vin bang

a. K;em tra, d6i chiéu va ghi chinh xac, ddy du céc théng tin ghi trén van
bing. Cung cép cac thong tin dy kién ghi trén van bing cho ngudi hoe dé nguoi
hoc kiém tra tinh chinh xdac cua cac thong tin truge khi ghi trén vin bdng, yéu
cau nguoi hoc xac nhan ve vice da kiém tra thong tin, ky xac nhén yéu cau chinh
stra thong tin va cung cap cac cin ¢t yéu cau chinh stra théng tin. Cac thong tin
lién quan dén khai sinh cua ngudi hoc ghi trén van biang phai can clr vao gidy
khai sinh hop 1¢ va ho so qua trinh hoc cua nguoi hoc.

b. Lap day du ho so lam can ctr dé cap phat, quan ly van bang va luu tror
vinh vién;

¢. Bao dam tinh chinh xdc va chiu trach nhi¢m vé cac théng tin trong ho
50, trong so goc cap van bang;

d. Cung cép théng tin trong s6 goc cap van bang, va théng tin trong ho so
tot nghiép dé nguoi duoc cip vin bang cé cin ctr dé nghi chinh stra vin bing;

e. Chinh stra ndi dung trong vin béang theo quy dinh cta Quy ché nay va
quy dinh cua phap luat;

f. Bdo quan, luu gitr vian bang trong truong hop nguoi hoc chua dén nhan
vin bang;

g. Thu hoi, huy bo vén bang theo quy dinh cua phap luat;



h. Lap to trinh gui vé Phong Gido duc & Dao tao dé nghi cap ban sao van
bang L s6 goc theo quy dinh ctia Quy ché nay;

1. Nguoi co tham quyén cap van bangD chiu trach nhiém ca nhan trude co
quan quan ly cép trén va trude phap luat vé viée quan ly va cép phat van bing,

k. Kiém ké van bang theo ding quy dinh.

Chuong 11
QUAN LY, CAP PHAT VAN BANG
Dicu 6. Quén Iy viin bing

. Khi cap vin bang cho nguot hoe, vién chire phu trach cp phat van bang
co uach nhiém lap s6 goc van bang theo mau quy dinh tai Quy ché nay, trong dé
ghi 16 56 hiéu, s6 vao so, cap vin bdng

2. Doi voi phéi van bfmg bi hu hong, in sai, chat lugng khong bao dam,
chua sur dung do thay doi mau phoi thi lap to trinh gui vé Phong Gido duc &
Dao tao lap hoi dong xur Iy va co bién ban huy bo, ghi 1d sd luong, sé hiéu va
tinh trang phoi van bang trude khi bi hiy bo. Bién ban huy bo phao dugce luu trir

vao ho so dé theo doi, quan ly. Quy dinh nay cling ap dung d6i véi van bang bi
viét sai, da duoce ngudi ¢6 thim quyén cap van bang ky, dong dau.

3. Dam bao co s6 vat chat, trang thiét bj dé bao quan van bang,
Dié¢u 7. Tham quyeén cap van bang

Van béng tot nghi¢p Trung hoc co so thude Phong Gido duc & Bao tao
quan cap.

Dicu 8. Pic¢u kién va thoi han cap van bang
I. Van bang duoc cap sau khi nguoi hoc tot nghiép trung hoc co so.

2. Thoi han cap van bang 1a 75 ngay ké tir ngay: Co quyét dinh cong nhan
tot nghi¢p trung hoc co so. Trong thoi gian cho cap van bang, nguoi hoc du diéu
kién cap bang tot nghiép duge Hidu trudng cap Gidy chung nhan tét nghiép tam
thot.

Di¢u 9. Thu hoi van bang va hiy quyét dinh cong nhén tot nghiép

Van bang tot nghiép trung hoe co so bi thu hoi, huy bo trong céac truong
hop sau day:

I. €6 hanh vi gian lan trong tuyén sinh, hoc tap, thi ctr hodc gian lan trong
vide lam hé so dé duoc cip vin bang;

o

. Cap cho ngudi khong du diéu kién;
3. Do nguoi khong c6 tham quyén cap;
4. Van bang bi tay xo4, sua chiia;

S. D¢ cho nguoi khac str dung.



Dicu 10. SO theo doi cap phat vin bang

S6 goc van bang la tai licu do co quan ¢6 tham quyen cap van bang 1ap ra
khi thuc hién viéc cap ban chinh van béng trong do co ghi chép day du nhing
noi dung nhu ban chinh ma co quan do da cap.

S6 goce van bang phai duoc ghi chép chinh xac, quan Iy chat ché va luu
trir vinh vien.
Dicu 11. Quy ché cap phat vian biang
l. Ngay sau khi co Quyct dinh cong nhan tot nohlep vién chuce phu trach
cong tac cap phat van bang tham muu thu truong don vi gui dé nghi in béng

kem theo Ho so (hd so bao gom: To trinh ¢ong nhan (6t nghiép, danh sach hoc
sinh dugc cap bang) toi Phong Gido duc & Dao tao.

2. Van bang da duge Truong phong Gido duc & Dao tao ky, dong dau
duoc ban giao cho don vi dé thuc hién viée cip phat cho ngudi hoc.

3. Trude khi thue hi¢n vige cap phat van bang cho nguoi hoc, vién chie
phu trach cong tac cap phat vin bang c6 trach nhiém chuyén danh sach nguoi
hoc duoc cap phét vin bang cho Phong Gido duc & Dao tao.

Chuwong 111
TO CHUC THUC HIEN

Diéu 12. Trach nhiém cia cac ca nhin

1. Pho Hi¢u trudng chuyén mon

Chi dao vién chic phu trach cong tac cap phat van bang thue hién ding
theo Thong tu s6 21/2019/TT-BGDDT ngay 29 thang 11 nam 2019 cua Bo Gido
duc & Dao tao v€ Ban hanh Quy ¢ hé quan ly bang 16t nghi¢p trung hoc co so,
bang) t6t nghiép trung hoc phd thong, bing tt nghiép trung cép su pham, bing
(6t nghiép cao ddngj su pham, vén bing gido duc dai hoc va ching chi cua h¢
théng gido duc qudc dan va van ban sé 4798/GDDT-KTKDCLGD ngay 25
thang 12 nam 2019 cua S¢ Giao duc & Dao tao vé hudng dan quan ly bang (ot
nghiép trung hoc co so;

2. Vién chive phu trach cong tiac cAp phat viin bing

a. Cong khai céc thong tin lién quan dén vin bdng theo quy dinh cua Quy
ché nay Ién trang thong tin dién tu cia don vi;

b. Thuc hién viée cép phat, chinh sta, thu hoi van bang cho ngudi hoc
thudc chure nang cua don vi;

c. Gui o trinh dé nghi cap ban sao tr s6 goc van bang cho nguoi hoc
thudc chirc nang cua don vi.

3. Giao vién chi nhiém lop 9



Cung cap cac théng tin du kién ghi trén van bang cho ngudi hoc dé nguoi
hoc kiém tra tinh chinh xdc cua cac thong tin trude khi ghi trén van bang, yéu
cau ngudi hoe xac nhan \»C vide da kiém tra thong tin, ky xac nhan yéu cau chinh
stra thong tin va cung cap cic can clr yéu cau chinh stra théng tin. Cac thong tin
licn quan dén khai sinh cta ngudi hoc ghi trén van bang phai can ctr vao gidy
khai sinh hop I¢ va ho so qua trinh hoc cua nguoi hoc.

Kiém tra, doi chiéu va ghi chinh xac, day du cac thong tin ghi trén van
bang.
Diéu 13. Diéu khodn thi hanh

I. Quy che nay co hi¢u lue thi hanh ké tir 2023 va dugc ap dung doi voi
hoat dong cap phat van bang tai Truong THCS Quang Trung.
Trong qua trinh thuc hién néu c6 vudng mac, vién chie phu trach cong
tac cap phat van bang tong hop y kién déng gdop tir cac cd nhan dé trinh thu
truong don vi xem xét, quyét dinh./.

Vii Mai H wong
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UY BAN NHAN DAN QUAN GO VAP CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG THCS QUANG TRUNG Doc lap - Tw do - Hanh phic
S6: 342/QD ~THCS.QT Go Vip, ngay 13 thang 9 ncim 2023
QUYET DINH

Vé viée Phan cong quan Iy cip phat viin bing
THt nghiép Trung hoc co sé tai truwong THCS Quang Trung
Nam hoe 2023 - 2024

HIEU TRUONG TRUONG TRUNG HOC CO SO QUANG TRUNG

Can cir Quyef dinh s6 512/QDP-UB ngay 24 thang 8 nam 2001 cua Uy ban nhén
dan quan Go Vap ve viée doi tén triong Pho théng co so cap I Quang Trung thanh
triong Trung hoc co so Quang Trung;

Can cir Thong tr ﬁci' 2172019/ TT-BGDDT ngay 29 thang 11 nam 2019 cua Bo
Gido duc & Dao igo é Ban hanh Quy ché quan [y béng tot nghiép trung hoc co so,
bang 161 nghiep trung hoc pho Ih(m'g bangf ot nghiép trung cdap su pham, b(mg (6t
nghiép cao déng sir pham, vin bang gido duc dai hoc va chitng chi cua hé thong gido
duc quoc den;

Can cir van ban sé 4798/GDDT-KTKDCLGD ngay 25 thang 12 nam 2019 cua
So Gido duc & Dao tgo vé hiong dan quan Iy bing tor nghiép trung hoc co so, trung
hoc phé thong;

Can cir van ban so 1 439/GDDT ngay 31 thang 12 nam 2020 cua Phong Gido
due va Dao tao quan Go Va ap Hiémg dan vé viée quan Iy cdp phat ban chinh, ban sao
va diéw chinh béing 161 nghiép trung hoc co so tir nam 2021,

Can cir Quyét dinh so 343/0D-THCS.QT  ngay 13 thang 9 ndam 2023 cua
Triong THCS Quang Trung ban hanh Quy ché bao quan, liru giit, sir dung, cap phdt
van bang tot nghiép trung hoc co so tai trivong THCS Quang Trung;

Theo dé nghi cua bo phan Chuyén mon.
QUYLET PINH:
Diéu 1. Nay phan cong Ba Nguyén Thi Té Uyén nhan vién CNTT phuy trach
cong tac quan ly cap phat bang tot nghi¢p trung hoc co s¢ tai Truong Trung hoc co s6
Quang Trung ndm hoc 2023 — 2024.

Diéu 2. Ba Nguyén Thi T Uyén chju trach nhiém béo quan, luu glu st dung,
cap phat van bang dam bao chit ché, khong dé xay ra that thodt va ban giao lai néu
sau nay phan cong nhi¢ém vu cho ngudi khac phu trach.

Di¢u 3. B6 phan chuyén mon, nhian vién CN'TT phu trach cong tac quan ly, cap
phat vin bang chiu trdch nhi¢m thi hanh Quyét dinh nay ké tir ngay ky./.

Neoi nhdn:
- Nhu Diéu 3; (dé thuc hién)
- Luu: VT, CM,




i3

11

,:. -r'a_: 5-'_"::‘\‘!\
/6:?: e, __‘,-;\A{
- = \

& Thtiar NG
W [V 1D T(W-ia*\":'rf] 2
QL e e /"

BN /3

Ny by s
Ny :
DA
N #

-

el o



