UBND QUAN GO VAP

TRUONG THCS HUYNH VAN NGHE

CONG HOA XA HQI CHU NGHIA VIET NAM
DPéoc lap - Tw do - Hanh phiic

Go Vip, ngay 25 thang 5 nam 2025

LICH CONG TAC TUAN
(Tw ngay 26/5/2025 den ngay 01/6/2025)
i . A < - S PHAN CONG
NGAY NOI DUNG CONG TAC DPIA PIEM Thai gian THANH PHAN
Thir Hai | - (;hz‘lo ¢0 dau tuan. ’1:6 chire Lé tong két nam hoc 2023 - 2024 va Tai trudn 07h15 BGH, GV, NV va HS
26/5 Lé tri 4n hoc sinh khoi 9 nién khéa 2021 - 2025 il g Khach moi
- Hop giao ban BGH Phong HT 09h30 BGH
- Cap gidy chirg nhan tot nghiép trung hoc co so tam thoi Tai truong Han ch6t | T.Minh-HT, C.Trang-HV
- Nop danh sach hoc sinh nhan tap nam hoc 2024 - 2025 Van phong Han chot GVCN
- Nop file danh gia Hiéu trudng (quy 11/2025) , Vian phong Han chot T6 truong chuyén mén
- Tong hop va hoan tat thi dua cuoi nam, danh gia chuan nghé R . - i
nghiép, dé nghi cac danh hiéu tap the. Tai truong Trongngay | Van thu
- Cac bd phan ndp bao cio thang 5, ké hoach thang 6 T.Thuan Han chot Céc b phan CM
Thir Ba | - Hoan thanh céc bdo cdo trén co s¢ dit liéu nganh (theo Cong van . . . )
27/5 | 778/GDPT ngay 13/2/2025) Tai don vi Hanchét | D.Phuong-CNTT
- Nop S6 chii nhiém nim hoc 2024 - 2025 Vin phong Han chét | GVCN
- Thue hién kiém tra cac loai hé so c4 nhén, t6 chuyén mén Tai trwong Trong ngay | GV, nhén vién
- Hop lién tich théng qua két qua thi dua cudi nim Phong TT 14h00 Thanh vién lién tich
iy : ; . Ban Gidm hi¢u
- Tiép tuc thuc hién K¢ hoach 6n tap thi tuyén sinh vao 16p 10 C N
THPT nam hoc 2024 - 2025. Tai trudng Theo KH GVCN, GV]?M khoi 9.
Hoc sinh khoi 9.
Thi Tw | - NOp van ban hoan chinh:
28/5 + Danh gia thi dua HKII-ca nam. < . . z
+ Pénh gia chudn nghé nghiép. Van phong Trugc 15h00 | Tuan VT
+ Panh gia vién chuc.
- Hop HDSP: Tong ket - Rat kinh nghi¢m, thong qua ket qua thi | 50 pai gang 10h30 -11h30 | CB-GV-NV toan trudng
dua cuoi nam, hoi y chwong trinh tham quan ngoai khoa he.
- Hoan thién ho so cudi nam ndp vé PGD Vian phong 16h00 Tuan VT
-2312061 y chuan bi tuyén sinh cac 16p dau cap nam hoc 2025 - Tai trwomg 08h00 BGH, Hoc vu, Van thu
- Kiém tra ho so, hoc vu (theo thong bao) Tai truong Theo TB | BGH, GV, NV
Thit Nim | - T chirc tham quan ngoai khoa hé 2025 Da Lat 29/5-01/6 | CB-GV-NV dang ki




NGAY

NOQI DUNG CONG TAC

PIA PIEM

Thoi gian

PHAN CONG
THANH PHAN

29/5

- Gri tra sach gido khoa, sach nghiép vu, sich tham khéo, thiét
bi day hoc vé phong thu vién, thiét bi.

Phong Thu vién,
Phong thiét bi

Han cth
(GV khoi
6,7,8)

Phu trach thu vién, thiét bi, GV

- Truwe truwong theo danh sach phan cong

Tai truwong

Trong cac
ngay truong
tham quan
hoc tap
ngoai khoa

Theo danh sach phan cong

- Nop hd so nghi viéc thang 7, nghi huu thang 10

Bo phéan To6 chirc

Han chot

C.Ha-KT

Thir Sau
30/5

- Thyc hién chinh 1y ho so, tai liéu nganh

HT.A-Phong GDDPT

30/05-06/06

Tuan-VT

- Tham du budi kiém tra cong tac Boi va phong trao thiéu nhi nam
hoc 2024-2025 (Cum thi dua s6 4)

Phong truyén thong

Quéan Doan

15h30-17h00

TPT.Nguyén-TPT

Thir bay
31/5

Nop ho so chuyén mon, ho so’ ca nhan, ho so cac by phan

Tai truwong

Theo théng
bao gio nop
cua tung bo
phan, t6 bd
mon
Luu y: ¢
bién ban ki
xac nhan
ndp ho so
Han chot
ndp ho so:
8h30 -
02/6/2025

Thay Lé Tan Phat — PHT

Thay Lé Trong Tam — PHT

T6 trwéng chuyén mén, cac bd
phan

Anh Tuén - Vin thu

Chii nhat
01/6




