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Cong tac thang 05/2025
ne A ‘n Thaoi gian Phan con
T N@i dung cong viée thuc Eién trach nhiégl
A | CONG TAC CHINH TRI TU TUONG - POAN THE
1 |- T6 chirc cac hoat dong ky niém 135 ndm ngay sinh Tudn 1.2 Cong doan, Chi
Chu tich Ho Chi Minh 19/5 (1890-2025). ’ doan
2 | - Tham gia ung ho quy Mai Am Céng Poan 2025.
3 | - Tham gia quy Nguyeén Puc Canh nam hoc 2024-2025.
4 | - Hoan thanh ho so thi dua ctia cdng doan.
- Hoi thi tryc tuyén “Tim hiéu kién thirc, phap luat veé
5 | An toan v¢ sinh lao dong” nam 2025 dén can bo, doan
vién cong doan. Trong C.Suong, Cong
6 | - Tang qua cho con CNVC-LD nhan ngay Quoc té thiéu | thang doan
nhi 01/6.
7 |- “Ngay hoi thu heo dat” ting ho chuong trinh hoc bong
Nguyeén Buc Canh nam hoc 2024-2025.
8 |- Trién khai van dong hoi thu “Thang nhan dao nim
2024” v6i hoc sinh va giao vién
- Ky niém 84 nam ngay thanh 1ap Poi TNTP Ho Chi
Minh (15/5/1941-15/5/2025).
9 |- T6 chire L& Tri an ra truong cho HS 16p 9 (Du kién it C.An, T.Nguyén,
tudn 4). GVCN9
- Trién khai ké hoach va huéng dan t6 chirc hoat dong
He.
10 |- Tang qua sinh nhat cho CBV c6 ngay sinh trong thang
4. C.Suong, Cong
11 | - Tham dy hoi nghi, hoi hop, tap huan theo lich cua doan
cbng doan,cta PGD, nha truong.
12 | - Thyc hién tap TDTT giita gio cho CBQL, GV, NV. Cong doan
13 | - Duy tri khu vuc choi 6 an quan cho hoc sinh. Chi doan, Lién doi
14 | - Binh chon va to chirc Lién hoan Chau ngoan Bac Ho.
15 | - Cac khoi binh chon chi doi manh, chi ddi tién bo.
16 | - Tham gia hoi thi Chi huy déi gioi quan.
- T6 chtre sinh hoat tim hiéu cac chu dé, chu diém sau:
17 | + Noi guong ddi vién, doan vién tiéu bicu. Trong
+ Nho vé Bac. 7 o i} thang TPT, Lién d6i
18 |- Thyc hién chuong trinh k€ chuyén, Moi tudn moi cau
chuyén vé Bac Ho.
19 |- Ket hop voi Thu vién to chire cuge thi tim hiem ve
Bac Ho.
20 | - Tham gia phong trao doc va lam theo béo doi.

CONG TAC CHUYEN MON




- Hoan thién cac cot diém kiém tra & cac by mon va nhap

21 di,ém, nhap nhan xét mon hoc 1én trang co s& dir liéu theo| Theo KH BPCM
ke hoach. Va Hoan thanh chuong trinh nam hoc cac bd
mon/khoi 16p.
29 | Hop CMHS toan truong Theo KH BLD, GVCN
- Tham gia Ho1 dong kiém tra danh gia, nghiém thu va Theo KH
23 \ . £ IO . , - Theo QD
ban giao chat lugng cudi nam hoc sinh 16p 5 nam hoc
2024-2025
o4 T T6 chuc xét tot nghiép THCS Theo KT | BLD, GV day9
o5 I T6 chue Leé tong két nam hoc 2024-2025. D12161;E1_)en BLD
o6 I Xay dung né nép day va hoc, sau kiém tra cuoi ki 2. BLD, GVCN- BM
27 |- Thughlren Xét 2 mat: hoc luc, hanh kiém (rén luyén) & BLD, GVCN- BM
cac khoi 16p.
og I Tiép tuc ra soat ho so chuyén mén luu trit minh chimg BLD, céc to/
cudi nam hoc. nhom trudng, bd
phan
o9 |~ TQ (Ehu’(i klep} tra bo sung cho cac hoc sinh vang kiém Trong T Phat-PHT1
tra va on tap, kiém tra 12,1’1 cho hoc sinh. than
30 | Tiep tuc thyc hién ké hoach xét TN THCS NH 2024- g T Phat-PHT1
2025 va tuyén sinh 16p 10 NH 2025-2026; Tu van va ' GVCN9 ’
hudng dan PH dang ki TS10.
31 [ On tap cho hoc sinh phai kiém tra lai. Theo phén cong
3 T Tong két HO so kiém tra ndi bo T.Tém-PHTZ,
cac to/nhom
7 ’ trudng, bd phan
33 -_,To ihu’c tljam.guan nghi dudng hé 2025 cho Can bg,| Du kién Ban td chir
gi&o vién, nhan vién. 29/5-1/6
c CONG TAC KHAC
*CoOng tac ban tru, CSVC, chi nhiém,...
3 |- Tlél? tqutrlén khai thuc hién tot cong tac ban trd, cong Trgng T TAmM-PHT?
tac c}}u nhiém, I1C3. ’ thang
35 |- Tiep tuc thuc hién tot cong tac Phong chay chira chay, T.Tam-PHT?2,
ctru nan ctru hd; cong tdc Phong chong tham nhiing. Bio v
4o v¢
3% I Kiém tra, stra chira CSVS hu hong. T.Tam-PHT2, Bao
vé
37 |- Kiém ké CSVC cac phong ban vao cudi nim hoc. T.Tam-PHT?2,
GVCN, Bao vé
* Cong tac Thuw vién - Thiét bi
38 I Duy tri mang ludi thu vién va phuc vu ta sach thu vién
xanh vao gio ra choi. ’
39 [ Trung bay, gidi thi¢u sach hudng tng 71 nam chién thang
Dién Bién Phu va ki niém 135 nam ngay sinh nhat Bac| Trong
19/5/1890-19/5/2025. thang C.Thanh-TV
0 T T6 chire cudc thi tim hiéu vé Bac Ho.

41

- M cua thu vién phuc vu ban doc.




- Gi6i thiéu s&ch thang 5: Sach on thi vao 16p 10.

42

23 |- Ho tro va huéng dan GV va HS lya chon sach sir dung
cho viéc day va hoc.

4 Phat dong cudc thi “Pai st van hda doc” nam 2025.

45 - Nop bao cao cong tac hoat dong thang 5.

- Phat dong phong trao quyén gop sach GK cii va tap

46 | . A X
trang nop vé PGD. 7 7

47 T Thu hoi sach cho muon, kiém ké kho sach va chuan bi
ké hoach bao quan kho sach, va cac trang thiét bi cua thu
vién... trong thoi gian nghi he.

18 Thuc hién cac tiet THTN trong thang.

19 Lén lich kiém ké PDDH cu6i nim cua Cac to.

5o | - Cap nhat cac loai hé so TB (8 loai ) trinh BGH ky
duyét. ’ ‘

51 [ Bao céo thiét bi thang 5, KHII, ca nam veé PGD.

* Cong tac Y té

5o I Xir tri c&c ca bénh tai truong.

53 I Kiém tra vé sinh cac 16p va cac khu vuc.

54 [ Hoan thién ho so An toan thuc pham giri vé phong gido
duc.

e5 | Kiém tra nguon thyc pham tir can tin, gidm sat cong tac
tiep pham cuia nha bép, dam bao an toan thyc pham
tai don vi.

*Cong tac nhan sw, tai chinh

g | -, Thuc hién doi chicu ngan sach qui 2/2025, Thyc hién
doi chiéu tai khoan tién guri thang 4/2025 véi KBNN.

57 [ Thuc hién chi lvong thang 5/2025.

58 |- Thuc hién ho so nang luong thang 6/2025 vé phong
N1 vu quan.

59 - Thye hién thu chi trong thang.

60 I Thuc hién ho so tang luong vé BHXH.

g1 [ Thuchién hé so cong khai theo quy dinh.

62 |- Cap nhat chi tiet hoc sinh 16p ban tri vang trong
T4/2025 tir quan sinh d¢€ 1ap thong bao thu tien T5/2025
gtri GVCN phat cho‘ hoc sinh.

63 I In thdng b&o thu tien giri GVCN phét cho hoc sinh.

64 |° Cap nhat chi ti@;t s6 phu Ngan hang, kiém tra thong tin

chuyén khoan dé gach ng hoc phi va thu hoc phi bang
tién mat tai truong. .

65 |- Lién hé giao dich vd&i ngan hang ndp tién theo quy
dinh.

66 |- Tong hop danh sach thu tién qua chuyén khoan, qua

thu ho, thu tu gach no va thu bang tién mat giri ké toan.

*Cong tic CNTT-Van thu-Hoc vu
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- Thuc hién quy trinh van ban di, dén va to chuc su

67 dung con d4u theo quy dinh.
6g | - Thuc hién cap nhat ho so Can b - Gido vién - Nhan
Vién - hoc sinh trén hé thong co s& dir liéu Nganh va
trang quan ly.
g9 | - Thuc hién cap nhat ho so Can bg - Gido vién - Nhan
vién trén phan mém CBCC (CSDLvDCQG va ho so
nhan su mai).
20 | - Thuce hién tao tai khoan hoc sinh trén he thong K12,
phan cong chuyén mon.
71 Thuc hién cap nhat dir liéu trén Cong thong tin dién tir.
79 Tra bang t6t nghiép THCS theo quy dinh.
73 |- Cap nhat danh s&ch trén phan mém tuyén sinh 10 nim
hoc 2025-2026.
44 [ Hoan thanh ho so Xxét tot nghiép THCS 2024-2025.
2 Hoan thanh ho so tuyén sinh 10 nam hoc 2025-2026.
76 Trién khai cac biéu mau tuyén sinh 10.
-7 - Thuc hién cong tac chuyén mon theo phan cong
2 Thuc hién ho so theo phan coéng cua Ban giam hiéu va
to trudng theo quy dinh.
*COng tac quan sinh, bao vé¢, phuc vu
79 |~ Tiép tuc on dinh né nép hoc sinh cac 16p 2 budi, ban
tru.
80 I Piém danh nam si s6 cac 16p vao dau moi budi hoc.
81 |- Hop téng két hoat dong ctia Doi sao dé nam hoc 2023-
2024.
8 |- Cham thi dua, rut kinh nghiém viéc thuc hién ndi quy
cac 16p hang tuan.
83 1: Kiém tra dot xuat né nép, tac phong cua hoc sinh cac
op.
81 |- Ho trg quén ly, diéu dong hoc sinh cac 16p tin hoc
quoc te
85 |- Phat hl@l’l,. ngan chan, xur ly cac truong hop hoc sinh vi
ham noi1 qui.
86 |- Tiép nhan va xtr ly cac y kién phan anh cia hoc sinh
hodc phu huynh.
g7 |- HJ trg cdng tac 6n tap va tuyen sinh 10 cua hoc sinh
khoi 9.
as | Ho tro Lé Tong két va phat thuong nim hoc 2023-
2024.
89 - Khic phuc céc t6n tai dd néu, dam bao tot an ninh trat
tw, tai san nha truong. Pam bao an toan trudng hoc.
9 |- Nang cao nghiép vu bao v¢, lang nghe y klen dong gop
ctia dong nghiép, thuc hién tét sy chi dao cua cap trén.
o1 |- Pam bao an ninh trat tu, an toan giao théng trudc cong

truong.

92

- Kiém tra va stra chira ban ghé cho hoc sinh.
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03 |- Lau Sal’llh, I:au phong giao vién, phong bo phan thudc Trgng Nhan vién phuc vu
khu vuc ca nhan phu trach. thang
o4 I Quét cong chinh, don vé sinh theo khu duoc phan cong
- Lau ban an sau can tin, lau phong ngu, lau sanh an sau
95 - <
khi HS an com
96 I Don v¢ sinh theo khu dugc phan cong
97 I Cudi tudn tong vé sinh cac 16p hoc
98 |- Thyc hién so ché, nau an, chia phén, an ra khay. Lau
don bép, lau don, rira vét dung sau khi nau.
gg [ Don, ria khay, xép khay, muong.
100 [ Tong vé sinh toan truong két thic nam hoc 2024-2025
*Cong tac Thi dua - Phap ché
101 |- Xay dung ké hoach tuyén dung vién chirc naim 2025- | Trong HT
2026 trinh UBND quan. thang
102 |- TPuc hlA@n deir.lh gjla VC; danh gi4 do6i ngii theo chuan BGH, GV
nghé nghiép cuoi nam hoc.
- Nop két qua tu danh gia cham diém thi dua cong tac
193 IThanh-Kiém tra nam hoc 2024-2025 vé PGD&DT. BLD, VT
104 |- Nop bao cao tong ket cong tac kiem tra ndi bo va tu T Tam
danh gia thi dua nam hoc 2024-2025 vé PGD&DT. '
- Hoan tat viéc xét thi dua cudi nam va gtri ho so vé bd
105 han Thi dua PGD&DT. HDTD, VT
Trien khai cac van ban quy pham, phap luat:
- Cac quy dinh phap luat mai vé gido duc, phu hop voi
doi tugng thudc pham vi quan 1y KH ciia
- T6 chtrc thyc hién “Ngay phéap luat” theo quy dinh .
106 truong BPPC
- Céc ludt, vin ban quy pham phap luat vé giao duc,
Dleu 1¢ nha trudng, quy dinh vé tuyén sinh cac 16p dau
cap, lién quan céc ki thi.

Trén day 1a Ké hoach cong tac thang 5/2025, dé nghi cac doan thé, bo phan va CB-GV-NV thyc
hién nghiém tic, ding quy dinh, dat hi¢u qua./.

Noi nhin: 7 PHO HIEU TRUONG
- Phong GD&DT (dé bao cdo);
- Ban Giam hiéu;

- Hoi dong truong;

- T4, khéi truong;

- Ban dai dién CMHS;

- Cac bd phan lién quan;

- Luu: VT.

(da ky)

Lé TAn Phat



