UBND QUAN TAN BINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONGTHCS LY THUONG KIET Déc 1ap — Ty do — Hanh phic
QUYET PINH

Ban hanh Quy ché quan ly, cip nhat cong thong tin dién tir va sit dung thw
dién tir nha trudng, tir nim hoc 2024 - 2025 va cac nim hoc tiép theo

HIEU TRUONG TRUONG THCS LY THUONG KIET
Can cit Quyét dinh s6 05/2024/QB-UBND ciia Uy Ban nhan dan thanh phé
Ho6 Chi Minh ngay 16 thang 2 nam 2024 vé ban hanh quy ché hoat dong cong
théng tin dién t ciia co quan nha nude trén dia ban thanh phé Hé Chi Minh;

Can cir Nghi dinh so6 42/2022/ND-CP ngdy 24 thdng 6 ndm 2022 ciia
Chinh phii quy dinh vé viéc cung cdp théng tin va dich vu céng triee tuyén ciia
co quan nha nudc trén moi truong mang;

Can cur Ludt Giao dich dién tw ngay 29 thang 11 nam 2005;

Can cur Lugt Cong nghé thong tin ngay 29 thang 6 nam 2006;

Can cwr Ludt An ninh mang ngay 12 thang 6 nam 2018;

Can cir Théng twr sé 32/2020/TT-BGDAT ngay 15 thang 9 nam 2020 ciia
B¢ Gido duc va Pado tao ban hanh Diéu 1é truong trung hoc co s6, trieong trung
hoc phé théng va triwong phé théng cé nhiéu cdp hoc;

Theo dé nghi ciia Hoi dong trieong Trung hoc co sé Ly Thuong Kiét

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan 1y, cap nhat
cong thong tin dién tir va su dung thu di¢n tir nha truong, &p dung tr ndm hoc
2024 - 2025 va cac ndm hoc tiép theo.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Hiéu trudng va cac Pho Hi€u trudng nha truong, can bg, nhan
vién truong THCS Ly Thuong Kiét chiu trach nhiém thi hanh Quyét dinh nay.
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_ UBND QUAN TAN BINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONGTHCS LY THUONG KIET Poc 1ap — Tw do — Hanh phic
QUY CHE

Quin 1y, cip nhat thong tin trén hé thong cong thong tin dién tir va sir dung
thw dién tir tir nam hoc 2024 - 2025 va cac nam hoc tiép theo
(Ban hanh kem theo Quyét dinh so 107/OP-LTK ngay 12/12/2024, Truong
Trung hoc co so Ly Thuong Kiér)
Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Péi twong ap dung

1. Quy ché nay quy dinh chi tiét viéc quan 1y, str dung, khai thac hé thong
thu dién tir, thong tin dua 18n cac trang Website trong hoat dong cua nha truong
va cac van dé lién quan.

2. Quy ché nay dugc ap dung ddi véi tit ca cac can bo, gido vién, nhan
vién (CBGVNV) va cic cd nhan, don vi lién quan tham gia khai thac, st dung
hé thong thu dién tu, thong tin dién tir trong hoat dong cua nha truong trén
Internet phuc vu gido duc.

Pi¢u 2. Quan ly

Ban giam hiéu nha truong phai quan 1y, cp nhat thong tin trén hé thong
thu dién tir va trang thong tin dién tir theo diing quy dinh cua phap luét, dam bao
an toan trén Internet, chiu trach nhiém quan ly ndi dung théng tin dugc diéu
chinh qua Quy ché nay va cac quy dinh khac ctia phap luat.

Picu 3. Cac nguyén tic chung

1. Hoat dong cua hé théng thu dién tir, trang Website dam bao tuan thfl
theo Luat Cong ngh¢ thong tin, Luat Giao dich dién tir va quy dinh cta céc cap
quan 1y c6 lién quan.

2. Khong dugc st dung hé thong thu dién tir, Website ctia nha truong vao
muc dich ca nhan, tuyén truyén thong tin trai phap luat, vi pham quyén con
ngudi hodc gy mat an ninh mang.

3. Thong tin dugc dua 1én trang Website phai chinh xac, ¢ ngudn goc rd
rang, phan anh trung thuc cac hoat dong cia nha truong.

4. Tai khoan thu dién tir cAp cho CBGVNV phai dugc bao mat, khong
chia sé cho nguoi khac stir dung.

5. Pia chi hop thu dién tir cha truong va CBGVNV dugc cong khai dé
thuan ti¢n cho viéc trao doi, thong tin lién lac trong cong viéc va ti€p nhan thong
tin.

Chuong I1
TO CHUC HE THONG THU PIEN TU, WEBSITE CUA NHA TRUONG



Piéu 4. T6 chirc hé thong

Hé théng thu dién tor duoc cai dat, van hanh dua trén ha tﬁng ky thuat
Cong ngh¢ thong tin ctia Phong Gido duc va Pao tao quan Tan Binh quan 1y va
dugc két noi1 vao mang Internet. H¢ thong ddm bdo hoat dong thuong xuyén lién
tuc.

Trang Web dugc duy tri va van hanh dua trén ha tang k¥ thuat Cong nghe
thong tin cia S& Gido duc va Pao tao Thanh phd H6 Chi Minh va duoc két ndi
vao Internet.

Pic¢u 5. Pinh dang chung dia chi hop thu dién tir

Hé théng thu dién tur thuoc hé thé)ng thu di¢n tr truong Trung hoc co so
Ly Thuong Kiét c6 dang: Dia chi hop thu dién tir theo Phong Giao duc va Pao
tao quan Tan Binh cdp nhu mot tram trung chuyén thong tin:
theslythuongkiet.tanbinh@hcm.edu.vn.

Picu 6. Trang Website

Thong tin dua Ién trang Website cua truong c6 dia chi:
https://thcslythuongkiettanbinh.hcm.edu.vn/ dugce Ban giam hi¢u duyét va theo
quy dinh cua cac cap quan ly.

Chuong ITI
SU DUNG HE THONG THU DIEN TU, PUA TIN LEN TRANG WEBSITE

Piéu 7. Cac loai viin ban giri, nhin, dwa tin 1én Website qua hé thong
thw dién tir

1. S dung h¢ th,(‘)ng‘thu: dién tir, nhan cac loail van ban tu tir S& Giao duc
va Pao tao Thanh pho H6 Chi Minh, Phong Gido duc va Pao tao quan Tan
Binh.

2. Cac loai van ban dién tir dugc giri va nhan tir hop thu dién tir don vi
thudc hé thong thu dién tir ciia S¢ Gido duc va Pao tao Thanh phé H6 Chi Minh,
Phong Giao duc va Pao tao quan Tan Binh dugc xem la thong tin chinh thirc va
c6 gia tri phap 1y nhu vin ban gidy.

3. Khi phét hanh vin ban gidy, trir nhitng van ban mat, ngoai viéc giri van
ban té1 noi nhan theo cach thong thuong, phai gui van ban dién tr (tuong Gng
nodi dung vin ban gidy da duoc ban hanh chinh thirc) vao dia chi thu dién tir cia
co quan ¢6 tén trong phan “noi nhan”.

4. Han ché giri, nhan qua hé thong thu dién tr cac dinh dang dir liéu c6
nhiéu kha nang 1ay nhiém virus (*.exe, .com ...). Khuyén khich gui, nhan qua hé
théng thu dién tor cac dinh dang dir liéu (.pdf, *.doc, *.xls...) va ¢6 dung luong
khong vuot qua 25MB.

5. Cac vin ban, tai liéu phai dam bao tinh chinh xac trudc khi dua tin,
trang Website phai phu hgp v6i chu truong chinh sadch ciia Nha nude va duge
Lanh dao duyét trude khi dang tai.


https://thcslythuongkiettanbinh.hcm.edu.vn/
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Piéu 8. Thoi gian mé hdp thuw dién tir

Thuong xuyén mo hop thu dién tur trong thoi gian lam viée dé kip thoi
nhan va phan hoi van ban, xu ly cong viéc mot cach hiéu qua.

Chuong IV
QUAN LY, DUY TRI HOAT PONG HE THONG THU PIEN TU,
TRANG WEBSITE

Piéu 9. Trach nhiém ciia Ban giam hiéu

1. T6 chirc trién khai thyc hién cac van ban co lién quan dén cong tac
quan ly, str dung hé thong thu dién tor Phong Gido duc va Pao tao quan Tan
Binh, truong Trung hoc co s¢ Ly Thuong Kiét.

’ 2. Nang cap, phat trién va mé rong ha te‘”gng nham dam bao tinh 6n dinh,
toc do trao doi va dung luong hop thu cua hé thong thu dién tu.

3. Trién khai cac chinh sach bao mat, an ninh, an toan cho hé théng thu
dién tu.

4. Xay dung va trién khai ké hoach dao tao, tap huan k¥ ning khai thac,
sﬁ” dung thu dién tur cho CBGVNV nham bdo dam viéc st dung hi¢u qua hé
thong thu dién tur trong sudt qua trinh hoat dong.

5. Chi dao ndi dung, kiém tra, danh gia hoat dong cua h¢ théng thu dién
tu, trang Website truong.

Pi¢u 10. Trach nhiém ciia nhan vién Cong nghé thong tin

1. Pang tai th@ng tin theo chi dao ctia Ban giam hi¢u. Chiu trach nhiém
trude Hiéu trudng vé ndi dung tai khoan dang ky.

2. bam bao an toan, an ninh thong tin ctia don vi.

3. Hd tro, hudéng din CBGVNV trong viéc khai thac, st dung hé thong
thu dién tr.

4. Tham muu Hiéu trudng vé cac giai phap ky thuat dé hé thong thong tin,
dam bao an toan, bdo mat va hoat dong 6n dinh.

Piéu 11. Trach nhiém ciia CBGVNYV sir dung thw dién tir

1. CBGVNV c¢6 trach nhiém kiém tra hop thu dién tr hang ngay va thuc
hién ding quy trinh quan ly, st dupg thu dicf:n ta. Khi dugce cap hop thu dién tu,
CBGVNV phai déang nhap, thay doi mat khau (password), bao mat hop thu dién
tor dugc cap.

2. Str dung hé thong thu dién tir dung quy trinh, dung myc dich; thyc hién
nghiém ché do bi mat thu dién ttr va chiu trach nhiém vé thong tin ciia minh khi
gtri, nhan qua hop thu dién tu.

3. Quan ly va luu trlr cac thu dién tr ca nhan bdo ddm an toan, bado mat
thong tin trong qua trinh st dung.
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4. Khong truy nhip vao hop thu dién tir cua nguoi khac va khong dé
nguoi khac str dung hdp thu dién tir cia minh.

5. Nghiém cAm viéc cung cap hodc dé 160 mat khau truy cdp vao hé théng
thu dién tir cho ca nhén, t6 chirc khong thugc pham vi nha truong sir dung. Néu
phat hién bi danh cap thong tin, tai khoan, phai thong bao ngay cho Ban giam
hi€u va nhan vién Cong ngh¢ thong tin dé xu ly.

6. Nghiém cAm st dung hé théng thu dién tir dé guri, nhan cac ndi dung
thong tin tréiovéri dao duc, van hoa, phéap luat. Khong dugc st dung thu dién tir
nha trudong dé phat tan virus may tinh thong qua hop thu dién tir cua minh/

Chuong V
TO CHUC THUC HIEN

Diéu 12.

1. CBGVNV truong Trung hoc co s Ly Thuong Kiét trién khai thyc hién
Quy cheé.

‘ 2. Trong qua trinh thyc hién, néu c6 nhimng van dé kho khan, vuong rpéc
can sta doi, bé sung can bao ngay voi Ban giam hiéu dé thong qua Hoi dong
treong tong hop, xem xét, bo sung Quy ché cho phu hop./.



