DXACUCHI ~ CONG HOA XA HOQI CHU NGHIA VIET NAM
UNG HQOC COSO Doc 1ap — Tu do — Hanh phuc

Cu Chi, ngay 15 thang 11 nam 2025

QUY CHE
Ve cong tac dao tao, boi dudng
truwong Trung hoc co sé Tan Thong Hoi

(Ban hanh kém theo Quyét dinh sé 126/QD-THCSTTH ngay 15 thang 11 nidm 2025
cua Hiéu truong truong THCS Tan Thong Hoi)

CHUONG I
QUY PINH CHUNG

1. Pham vi diéu chinh va d6i twong dpdung

Quy ché nay qui dinh viéc quan 1y, hoat dong dao tao can bg, vién chirc
va nguoi lao dong dang cong tac tai truong THCS Tan Thong Hoi.

2. Nguyén tic dao tao, bdi dudong

a. Cong tac dao tao, bdi dudng phai cin cir vao vi tri viéc 1am; tiéu chuan cia
timg chue vy, tiéu chuan nghiép vu cua timg ngach, timg chire danh cong chire; quy
hoach, ké hoach phat trién doi ngli cong churc cia co quan; chu trong dao tao doi
tuong la vién chure trong dién quy hoach va cong chuce lanh dao quan Iy; phu hop voi

ké hoach dao tao, boi dudng va nhu cau xay dung, phat trién ngudn nhén luc cia
don vi phuc vu cho viéc thuc hién chirc nang, nhi€ém vu dugc giao.

C. Vigc xét chon va ctr vién chirc va nguoi lao dong di dao tao, boi dudng
duoc thyc hién cong khai, dan chu va ding quy trinh. Uu tién xét cir nhitng can
bo cong churc, vién chirc hoan thanh tot nhi€m vu tré 1€n.

e. Két qua hoc tap 1a mot trong nhimg cin ctt dé co quan binh xét thi dua
khen thudng khi c6 du diéu kién va nhu cau.

Chuong I1
BOI DUONG CONG CHUC, VIEN CHUC
1.Hinh thirc, ndi dung, chwong trinh boi dudng
1.1. Hinh thirc boi dudng
- BO6i dudng theo tiéu chuan chirc danh nghé nghiép vién chic.
-Boi dudng theo tiéu chuan chuc vy, chire danh 13nh dao, quan ly.
-B6i dudng theo yéu cau vi tri viéc lam.
1.2. Noi dung boi duéng
- Ly luén chinh tri.
- Kién thirc qudc phong va an ninh.

- Kién thirc, k§ nang quan 1y nha nudc.



- Kién thirc, k§ ning theo yéu cau vi tri viéc 1am.
1.3. Chwong trinh, tai liéu bdi dudng
Chuong trinh, tai liéu boi dudng 1y luan chinh tri, gom:

a) Chuong trinh, tai liéu bdi dudng 1y luan chinh tri theo tiéu chuan churc
vu, chtrc danh l1anh dao, quan ly;

b) Chuong trinh, tai liéu bdi dudng 1y ludn chinh tri theo tiéu chuin
ngach, tiéu chuan chirc danh can bd, cong chuc, vién chue.

2. Chuong trinh, tai liéu bdi dudng kién thic qudc phong va an ninh,
gom:

a) Chuong trinh, tai li¢u bdi dudng kién thire quoc phong va an ninh theo
ti€u chuan chuc vy, chirc danh lanh dao, quan ly;

b) Chuong trinh, tai liéu boi dudng kién thirc quc phong va an ninh theo
ti€u chuan ngach, ti€u chuan chirc danh can bg, cong chire, vién chiec.

3. Chuong trinh, tai liéu bdi dudng theo tiéu chuan chtic danh nghé
nghi¢p vién chirc chuyén nganh. Mbi chuyén nganh c6 01 chuong trinh, thoi
gian thyc hién t6i da 13 06 tuan.

4. Chuong trinh, tai liéu bdi dudng kién thirc, k¥ ning theo yéu cau vi tri
viéc lam

a) Chuong trinh, tai liéu boi dudng theo yéu clu vi tri viéc 1am lanh dao,
quan ly, thoi gian thyc hién t61 da 1a 02 tuan, gom:

- Chuong trinh, tai liéu boi dudng d6i véi 1anh dao, quan 1y cip phong va
tuong duong;

- Chuong trinh, tai liéu boi dudng d6i v6i lanh dao, quan 1y cap huyén va
tuong duong;

- Chuong trinh, tai liéu bdi dudng d6i véi lanh dao, quan 1y cap sd va tuong duong;

- Chuong trinh, tai liéu bdi dudng d6i véi lanh dao, quan 1y cap vu va tuong duong.

b) Chuong trinh, tai li¢u boi dudng theo yéu cau vi tri viéc lam chuyén
mon nghiép vu (nghiép vu chuyén nganh; nghiép vu chuyén mén dung chung;
chtc danh nghé nghiép chuyén nganh; chirc danh nghé nghiép chuyén mon dung
chung), thoi gian thyc hién mdi chuong trinh t6i da 13 01 tuan.

1.4. Yéu chu tham gia cic chwong trinh bodi dudng

1. Vién ghl'rc tham gia hoc céq chuong trinh boi dudng ly luan ~chinh tri,
chuong trinh b6i dudng kién thirc quoc phong va an ninh theo hudng dan cua co
quan cd tham quyén.

Vién chire phai hoan thanh chuong trinh boi dudng theo tiéu chuan chuc
danh nghé nghiép vién chtrc chuyén nganh trude khi boé nhiém chic danh nghé
nghiép.



Vién chirc tham gia hoc cac chuong trinh bdi dudng kién thire, kj nang
theo yéu cau vi tri viéc lam theo quy dinh clia co quan co tham quyén quan ly
can b, cong churc, vién chic va theo nhu cu ban than, thoi gian thuc hién tbi
thiéu 01 tuan (40 tiét)/nim, toi da 04 tuan (160 tiét)/nam.

2. Kinh phi dao tao, bdi dudng:

Kinh phi dao tao, boi dudng vién chuc do vién chuec, ngudn tai chinh cta
don vi sy nghi€p cong lap, nguon kinh phi dao tao, boi dudng theo cac Chuong
trinh, D& an duoc cp c6 tham quyén phé duyét va cac ngudn khac bao dam theo
quy dinh cua phép luat.

Nha nuéc c6 chinh sach hd trg kinh phi dao tao, bdi dudng dbi voi can bo,
cong chire, vién chirc 1a nit, 13 nguoi dan toc thiéu sb.

Kinh phi dao tao, boi dudng d6i véi cac d6i tugng khac ap dung Qui ché
nay do ca nhéan, ngudn kinh phi hoat dong cia don vi va cac ngudn khac bao
dam theo quy dinh cua phap luat.

Chuong I1I

TRACH NHIEM CUA CONG CHUTC, VIEN CHUC
PUQC PAO TAO, BOI DUONG

1. Quyén lgi va trach nhiém céia can bd, cong chirc, vién chic va
nguoi lao dong khi dworc cir di dao tao

a/ Quyén loi:

- Puogc b tri thoi gian va kinh phi theo quy dinh;

- Puoc tinh thoi gian dao tao, boi dudng vao thoi gian cong tac lién tuc;

- Puogc hudng cac ché do, phu cap theo quy dinh ctia phap luat;

- Pugc biéu duong, khen thuong vé két qua xuét sac trong dao tao, boi dudng.
b/ Trach nhiém:

- Thyc hién ché do bao cao két qua hoc tap theo quy dinh.

- Thyc hi¢n cac quy dinh vé dao tao, bdi dudng cong chure, vién chirc.

- Thuc hién quy ché dao tao, bdi dudng va chiu su quan 1y ciia co sé dao
tao, boi dudng trong thoi gian tham gia khod hoc.

2. Pén bu chi phi dao tao, bdi dudng.

2.1. vién chtrc, dugc cur di dao tao tur trinh do trung cép tro 1én b?mg
ngudn ngan sach nha nudc hodc kinh phi cia co quan quan ly, st dung can bg,
cong chirc, vién chirc phai dén bu chi phi dao tao khi thuéc mdt trong cac truong
hop sau day:

1. Tu ¥ bd hoc, bo viéc hoic don phuong chim dut hop dong lam viée
trong thoi gian dao tao.

2. Khong duoc co sé dao tao cip vin bang tt nghiép.



3. ba hoan thanh va dugc cap van bang tot nghiép khoa hoc nhung bod
viéc hodc don phuong cham dut hop dong lam viéc khi chua phyuc vu du thoi
gian cam ket quy dinh tai Dieu 5 hodc Di€u 6 Nghi dinh 06/VBHN-BNV ngay
16 thé{ng 08 nam 2022 cua Bo truéng Bo Noi1 vu vé Hop nhat nghi dinh vé dao
tao, boi dudng can bd, cong churc, vién chuc

Piéu 8. Chi phi dén bui va cach tinh chi phi dén bu

1. Chi phi dén bu bao gdm hoc phi va tat ca cac khoan chi khac phuc vu
cho khoa hoc, khong tinh lvong va cac khoan phu cap (néu co).

2. Céch tinh chi phi dén bu:

a) Déi véi truong hop quy dinh tai cac khoan 1 va 2 Biéu 7 Nghi dinh
O6{VBHN—BNV ngay 16 thang 08 nam 2022 cua B¢ truong B Noi vu vé Hop
nhat nghi dinh v€ dao tao, béi dudng cép bd, cong chirc, vién chirc can b, cong
churc, vién chure phai tra 100% chi phi dén bu;

b) B6i v6i cac truong hop quy dinh tai khoan 3 Dieu 7 Nghi dinh
06/VBHN-BNV ngay 16 thang 08 nam 2022 cua B¢ truong Bo Noi vu vé Hop
nhat nghi dinh vé dao tao, béi dudng can by, cong chirc, vién chirc, chi phi dén
bu dugc tinh theo cong thire sau:

B oxm-
T1 T2)

Trong do:

- S 1a chi phi dén bu;

-Fla téng chi phi do co quan, don vi ctir can bg, cdng chire, vién chuc di
hoc chi tra theo thuc t€ cho 01 nguoi tham gia khéa hoc;

- T1 1a thoi gian yéu cau phai phuc vu sau khi da hoan thanh khoa hoc
(hodc cac khoa hoc) duge tinh bang sb thang lam tron;

- T2 1a tho1 gian da phuc vu sau dao tao dugc tinh b'fmg $6 thang lam tron.

Vi du: Anh A dugc co quan cir di dao tao thac sy 02 nam (= 24 thang), chi
phi hét 30 triéu déng. Theo cam két, anh A phai phuc vu sau khi di hoc veé it
nhat 1a 48 thang. Sau khi tdt nghiép, anh A da phuc vu cho co quan dugc 24
thang. Sau d6, anh A tir ¥ bo viéc. Chi phi dao tao ma anh A phai dén bu 1a:

30tricudong  y (48 thang - 24 thang) = 15
48 thang tri¢u dong

2.2.Piéu kién dwoc giam chi phi dén bu

MObi nim cdng tac clia can bo, cong chirc, vién chire (khong tinh thoi gian
tap sy va thoi gian cong tac sau khi dugc dao tao) dugc tinh gidm 1% chi phi



dén bu. Truong hop 1a nit hodc 13 ngudi dan toc thiéu sb thi méi ndm cong tac
duoc tinh giam t61 da 1,5% chi phi dén bu.

2.3. Hoi dong xét dén bu

1. Hoi dong xét dén bu tu van giup Ngudi ding dau co quan quan 1y can
b0, cong chirc, vién chirc hodc co quan, don vi dugc phan cép quan ly can bo,
cong chtrc, vién chirc xem xét cac trudng hop phai dén bu chi phi va kién nghi
chi phi dén bu dao tao ddi véi can bo, cong chuec, vién chirc.

2. Hoi ddng 1am viée theo nguyén tic cong khai, dan chu va biéu quyét
theo da so.

3. Hd1 dé)ng cham dut hoat dong va tu giai thé sau khi hoan thanh nhiém vu.

2.4. Thanh lap Hoi dong xét dén bu

1. Nguoi ding dau co quan quan 1y can b, vién chirc hodc co quan, don
vi dugc phan cap quan ly can by, cong chure, vién chirc thanh 1ap Hoi dong xeét
den bu.

2. Hoi ddng xét dén bu bao gdm céc thanh vién:

a) 01 dai dién lanh dao Vu (Ban, Phong) T churc can bo, S& Noi vu hodc
co quan, don vi dugc phan cap quan ly can bg, cong chirc, vién chirc lam Chu
tich Ho1 dong;

b) 01 cong chue, vién chuc phu trach dao tao, bdi dudng cua Vu (Ban,
Phong) T6 chiic can bd, S& Noi vu hoac co quan, don vi dugc phan cap quan ly
can bg, cong chirc, vién chure 1a Thu ky Ho1 dong;

c) 01 dai dién t6 chtic cong doan cua don vi st dung can bd, cong chirc,
vién chuc;

d) 01 dai dién bo phan tai chinh - ké toan ctia co quan chi tra cac khoan
chi phi cho khoa hoc;

d) 01 dai dién Ianh dao don vi sir dung vién churc.

2.5. Cudc hop ciia Hoi dong xét dén bu

1. Chu tich Ho1 déng 6 trach nhiém t6 chirc cude hop xét dén bu. Cudc
hop cuia Hoi dong chi dugc tién hanh khi c6 day du cac thanh vién.

2. Trinh ty cudc hop:

a) Thu ky Hoi dong cong bd quyét dinh thanh 1ap Hoi dong;

b) Chu tich Ho1 déng néu nhiém vu va chuong trinh lam viéc ctia Hoi déng;

¢) Thu ky Hoi dong doc cac quy dinh lién quan dén dén bu chi phi dao tao;

‘ d) Pai dién lanh dao don vi sir dung cén bd, cong chirc, vién chirc bdo cao

vé€ qua trinh cong tac ctia can by, cong chirc, vién chic;

d) Pai dién bd phan tai chinh - ké toan cua co quan chi tra bdo cdo cac
khoan chi phi cho khéa hoc va xac dinh truong hop phai dén bu chi phi dao tao



theo quy dinh tai Diéu 7 Nghi dinh 06/VBHN-BNV ngay 16 thang 08 nam
2022 cua B0 trudng Bo Noi vu vé Hop nhat nghi dinh vé dao tao, boi dudng can
bd, cong chuc, vién chure.
e) Hoi dong thao luan vé trudong hop dén bu va chi phi dén bu.
3. Kién nghj chi phi dén bu cua Hoi dong duoc 1ap thanh van ban va dugc
gui dén Nguoi dung dau co quan quan ly can bg, cong chirc, vién chie hodc cac

co quan, don vi dugc phan cap quan ly can bg, cong chirc, vién chirc cham nhat
3 ngay lam viéc ké tir ngay két thic cude hop.

4. Kinh phi t6 chirc cude hop ciia Hoi dong xét dén bu 14y tir ngudn kinh
phi dao tao, boi dudng cua co quan quan ly can bg, cong chire, vién chuc .

2.6. Quyét dinh dén bu

Can ctr kién nghi cua Hoi dong xét dén bu, Nguoi dimg déu,co quan quan
Iy can b9, cong chirc, vién chirc hodc co quan, don vi duoc phan cap quan ly can
b0, cong churc, vién chirc ban hanh quyét dinh dén bu chi phi dao tao.

2.7. Tra va thu hdi chi phi dén bu

1. Cham nhit trong thdi han 120 ngay, ke tur ngay nhan duoc quyét dinh

dén bu chi phi dao tao cua co quan co tham quyen dbi tuwong phai dén bu chi phi
dao tao co trach nhiém nop tra day du chi phi dén bu.

2. Chi phi dén bu dugc ndp cho co quan, don vi di chi tra cho khéa hoc.

3. Trong truong hop khong thong nhat viéc dén bu chi phi dio tao, cac
bén lién quan c6 quyén khiéu nai hoic khai kién theo quy dinh ctia phap luat.

Chwong 1V
TO CHUC THUC HIEN

1. Hiéu truong, Cac Pho Hibu truong, To trudng chuyén mon, té phd vin
phong co6 trach nhiém phd bién, quan triét Quy ché nay dén cong chirc, vién
chirc va nguoi lao dong trong don vi dé thyuc hién.

2. Trong truong hop can thié’t,, Thu truong can ctr Quy ché nay dé sira doi,
bo sung hodc xay dung maéi Quy ché dao tao, béi dudng ctuia don vi.
3. vién churc va nguoi lao dong truong THCS Tan Thong Hoi cO trach
nhiém thuc hién nghiém tlc Quy ché nay.
4. Khi cac van ban dan chiéu ap dung tai Quy ché nay duoc sira dcf)i, b(f)
sung hodc thay thé bang van ban moi thi ap dung theo cac van ban stra doi, bo
sung hodc thay thé./.

TRUONG THCS TAN THONG HOI



UBND XA CU CHI CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TRUNG HQC COSO Doc lap — Tw do — Hanh phuc
TAN THONG HOI
Sb: 126/QP-THCSTTH Cii Chi, ngay 15 thang 11 nam 2025
QUYET PINH

Ban hanh Quy ché dio tao, bdi dudng
cua trwuong THCS Téan Thong Hoi

HIEU TRUONG TRUONG THCS TAN THONG HOI

Can cik Nghi dinh s6 101/2017/ND- CP ngay 01/9/2017 ciia Chinh phii vé dao
tao, boi duwong can bo, cong chirc, vién chuec;

Can cir Nghi dinh s6 89/2021/ND-CP ngdy 18 thang 10 nam 2021 cia Chinh phii vé
stka doi, bo sung mot so dieu cua Nghi dinh so 101/2017/ND-CP ngay 01 thang 9 nam 2017
cua Chinh phu vé dao tao, boi duwong can bo, cong chitc, vién chiec;

_ Can cir Thong tu s6 01/2018/TT- BNV ngay 08/01/2018 ciia B Ngi vu huéng
dan thuc hién mot so diéu cua Nghi dinh so 101/2017/ND- CP,
_ Can cir Nghi dinh 06/VBHN-BNV ngay 16 thang 08 nam 2022 cua B¢ truong Bo Noi
vu vé Hop nhat nghi dinh vé dao tao, boi duong can bo, cong chiec, vién chic,

Can cit Nghi dinh sé 71/2020/NP-CP ngay 30 thdang 6 ndm 2020 cia Chinh
phu quy dinh 1o trinh thyc hién ndng chuan duoc dao tao cua gidao vién mam non, tiéu
hoc, trung hoc co so;

Can cir Quyét dinh s6 186/0D-UBND ngay 15 thang 01 ndm 2024 ciia UBND
thanh pho vé phé duyét Ke hoach dao tao, boi duong can bo, cong chirc, vién chirc cua
Thanh pho Ho Chi Minh nam 2024,

Can cit tinh hinh thuc té tai don vi,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché dao tao bdi dudng cia
truong THCS Tan Thong Hoi.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky. Khi cac van ban dan
chiéu ap dung tai Quy ché nay duogc stra ddi, b6 sung hoic thay thé bang vin ban méi
thi 4p dung theo cac vin ban stra doi, bd sung hoic thay thé

Piéu 3. Cac Ong, Ba Pho hiéu truong, Tb trudng, cac ca nhan cé lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhan:

- Phong VH-XH xa Ci Chi;
- Nhu Diéu 3;

- Luu: VT.
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