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A. CONG TAC CHINH TRI TU TUONG - DOAN THE

- T4 chic hoat dong ky niém cac ngay 1¢ trong
thang 6,7:

+ Ngay Quéc té Thiéu nhi 01/6;

+ 114 ndm Ngay Bac Ho ra di tim duong cuu
nude 05/6 (1911-2025);

+77 ndm Ngdy Chu tich I 16 Chi Minh ra (01 goi

Trong thang

BGH, €TCB,

chirc kiém tra lai trong hé 2025

: thi dua ai quoc va Ngay tr uyén thoéng Thi dua 6 BTCD, TPT Doi

yéu nude (11/6/1948-11/6/2025),

4 78 nam ngay Thuong binh liét st 27/7 (1947-

2025);

+ 96 nam ngay Thanh ldp Cong doan Viét Nam

28/7 (1929- 2025) L -
2 |- Tham gia cac hoat dong He 2025 ) Theo KH | CBQL-GV- NV
3 "C]_igL(ilgl'\,(;_ll\l]]\a/m quan, nghi duong hé cho 19/6-22/6 | CBOL-GV-NV
4 |- Tham dia chi d6 nhan ngay 27/7 Tuan 3/17 BCIHCD
5 |- Vén dong CDV tham gia cugc thi tryc tuyén

cua long LPLD Viét Nam vé: , Theo KH | BCH CD, CDV

+ Phong, chéng téc hai ctia thude 14

+ Luat Bao hiém x4 hoi e I
6 |- Van dong CDV tham gia Hién mau tinh Theo K11 BCH CD

nguyen ) S
7 |- T chie vé nguon nam 2025 Théang 7 Dang vién
B. CONG TAC CHUYEN MON n
8 |- Tham gia Hoi dong tuyén sinh 16p 10 ndm hoc

2025-2026 va tdt nghiép THPT 2025, Khao sat| Thang 6,7 Theo QD

lop 6~ Tran Dru Nghia - ) B -
9 |- Hoan tat sb lidu bao céo cudi nam trén ttang Theo TB PHT, NVVT

quanly.hem.edu.vn, csdl.hcm.vn
10 Xay dyng va thyc hién ké hoach on tap, to Theo KH C(}?\?éN(i;X}I%IP;I

|<iem tra lal



Thoi gian

Phan cong trach

bo do dung day hoc tdi thiéu.

L1 DNgLeung cong vige thuce hién nhiém
11 CBQL, GVBM,
- Thuc hién xét duyét hoc sinh sau kiém tra lai | Theo KH | GVCN c6 HS
- kiém tra
12 |- lhong:, béo két qua  kiém tra lai trong he 2025
va két qua xét duyét sau kiém tra lai cho hoc| Theo KH CBQL\’/EVCN’
| sinh, CMHS
13 | - Tuyén sinh 1&p 6 nam hoc 2025-2026 Theo KH HDTS6
14 |- Chuyén dir liéu phtc khao va cglallh sach h(,)g ‘
sinh xin phac khao bai thi Tuyén sinh 10 v&| Tuén3 PHT, NVVT
PGD
15 |- Cap nhat minh ching ty danh gia chuan nghé| .. PHT, GVBM,
I'heo KH -
~|nghi¢p trén n trang csdl.eduvn ~ NVVI
16 |- Hoan thanh hd so hoc vu nam hoc 2024-2025 | . PHT, NVVT,
I'heo KH
B Hoc vu
17 |- Thyc hién chuyén di, chuyén dén 16p 7,8,9 Tror16g ;hang CBQL, Hoc vu
C.CONG TAC KHAC
| * Cong tiac Thu vién - Thiét bi
18, Thue hién kiém ké kho séch theo quy dinh. Tron6g ;hang NVTV
19 |- Béo cdo két qua kiém tra thu vién cac trudng Trone thn
TH, THCS theo TT 16/2022 ctia B6 GD&DT é’7 ang NVTV
vé SGD&DT theo quy dinh. ’
20 |- Thu vién chuan bi phyc vu nam hoc méi 2025-
2026: vé sinh, kiém tra kho sach, bd sung cac Trone than
loai sach phuc vu cng tac quan ly, lap ké hoach & & NVTV
6,7
hoat dong, du kién kinh phi bo sung tai liéu va
trang thlct bi.
21 |- Cung cép sach gido khoa theo chuong trinh Trone than
gido duc phd théng 2018 ndm hoc 2025-2026 6g7 & NVTV, NVPV
cho hoc sinh ’
22 |- Eap XEp I?DI?H, doi chiéu lai voi bién ban|Trong thang GV PTTB, TN
kiém tra cudi nam. 6,7
23 |- PL_I‘ t1L~1 mua sam bo sung cac trang thiét bi, do|Trong thang GV PTTB
dung da bi hu hong 6,7
24 |- ;Thu hoi (19 dung, sdp x¢p, kiém tra chuan bi|Trong thang GV PTTB
nam hoc mai. 6,7
25 |- Du trti va dé xuat mua Sél]‘l,‘ bd sung cac thiét
bi, do dung da bi hu hong, do dung cho nhiing [Trong thang
GV PTTB
l6p trang mdi phat sinh, dam bao mdi 16p c6 1 6,7




Thoi gian

Phan c¢ong trach

dinh

EI_ Ngt dung CO_"EIICC | thue hién nhi¢m
* Cong tac Y t& j A -
26 |- Tiép tuc Pay manh hoat dong tuyén truyén
ph?ng, chﬂong, dich, b(_‘.ﬁ[\lh truxen nhlzam, pl.10ng Trong thing .
chéng ngd dde thyc pham; phong chong tai nan 6.7 Y te
thuong tich; dinh dudng va hoat dong thé lyc; ’
phong chong bénh tat hoc duong... B
27 |- Cap nhit két qua kham stic khoe ctia hoc sinh [Trong thang %
. 2 N 5 . Yte
vao s theo doi strc khde hoc sinh 6,7 -
* Cong tac Bdi dudng b
28 |- Tham gia cac 16p boi dudng theo ké hoach [rong thang CBQLi 81ao VIet,
: 6,7 nhan vién
29 |- Tham gia hoc chinh tri he 2025 Thang 7 | CBQL-GV-NV
D. CONG TAC KHAC -
I. T6 chirc — Kiém tra - - - S S
30 |- Bao cédo két qua danh gia vién chiic-NLD ve Tuin 1/T6 HT, NVVT
PGD
31 |- Thyc hién hd so phu cp thdm nién quy 2/2025| Theo KH HT, NVKT
32 —6 ';’huc hién hd so néang lvong nién han thang Theo KI HT. NVKT
33 —rl\l ) ]-n f A Ia s ca ~ 1A B - - .
hyre 11<;|1‘A|<1e|n‘ ke tai san, cong cu dung cu dé Iheo K1 HDKK
ban giao vé Phuong quan ly 1 .
34 |-Thuc hién thanh ly tai san, céng cu dung cu dé HDTL tai san,
" O .1 TheoKH |
ban giao v¢é Phuong quan ly ' cong cu dung cu
35 |-Thyc hién bao cdo quyét toan tai chinh, b
5 : huck hl(_in‘b‘lo C'}O q'uyct toan tai chinh, ban Theo KII K4 todn
giao v¢ phuong quan ly R
* Cong tac Thi dua - Phap ché CSVC N -
36 |- Nop ho so dé nghi cac danh hi¢u thi dua va
hinh thirc khen thuéng cua tép thé va ca nhan| Theo KH HT, VT
nam hoc 2024-2025 v¢é Phong GD&DT.
37 |- Thuc hién danh gia, phan loai chat lugng vién
chtrc, NLLD theo NQOS8 quy II (thang 4,5,6) nam| Tuan 4 CBQL-GV-NV
38 |- Iﬂlcp t%IC thuc hién 16t cong tac Phong chay [Trong thang 1T, Biové
chiia chdy. 6,7 T
391 Ra soat, stra chita nho hai co sd ang’ ;hang HT, Bao v¢
40 |- Thue hién ra soat, dé xudt mua sim cho nam [Trong thang o aa N
hec2o2s2026 | gy |POTheacbophan
41 |- Té chire thue hién “Ngay phép luat” theo quy [Trong thang

6,7

HT; CBPC




- CBQL-GV-NV;

- Websiter truong;

- Luu: VT.

THONG TAY HOI .

0C €056 ) 3)

T Noi dung cong viée 1hol sian L g e
' : thue hi¢n nhi¢m
42 B el g ik i . 1~ |Trong thang
- Pho bién cac luat, van ban quy pham phap luat. 6.7 HT, CBPC
Noi nhin: 1LU TRUONG

Thi Tuyét Nhuw




