UBND PHUONG ANHOITAY  CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TRUNG HQC CO SO Poc ldp - Tw do - Hanh phic
HUYNH VAN NGHE
S6: 364/QD-THCS.HVN An Hoi Tdy, ngay 17 thang 10 nam 2025
QUYET PINH

Ban hanh Quy ché hoat dng ciia Ban bién tip Website
trueong Trung hoe co s Huynh Vian Nghé nam hoc 2025 - 2026

HIEU TRUONG TRUONG TRUNG HQC CO SO HUYNH VAN NGHE

Can cir Quyét dinh s6 20/0D-UBND ngay 01 thing 7 nim 2025 cia UBND
phuong An Hoi Tay vé viéc thanh ldp truong Trung hoc co sé Hupnh Vin Nghé
truec thuéc Uy ban nhdn dan phuong An Hoi Téy, Thanh phé H6 Chi Minh;

Can cit Quyét dinh 56 24/0D-UBND ngay 01 thang 7 nam 2025 cua UBND
phuong An Héi Tdy vé viée tiép nhén va bé nhiém Hiéu truong truong Trung hoc
co s6 Hupnh Vin Nghé truc thuée Uy ban nhdn dén phieong An Hoi Tay;

. Can cir Théng tw s6 32/2020/TT-BGDPT ngay 15 thang 9 nam 2020 cua Bé
Gido duc va Dao tao ban hanh Piéu 1¢ truong trung hoc co s, truong trung hoc
phé théng va trieong phé thong co nhiéu cap hoc;

Cén cik Quyét dinh s6 389/0D-THCS.HVN ngay 27 thang 10 nam 2022 cua
truong THCS Huynh Vin Nghé vé Ban hanh Quy ché qudn Iy, cdp nhdt cong thong
tin dién tir va sir dung thu dién tie cua nha trueong tie ndm hoc 2022 - 2023 va cdc
ndm hoc tiép theo;

Cén cit Quyét dinh s6 390/QD-THCS.HVN ngay 27 thang 10 ndm 2022 ciia
truong THCS Huynh Vian Nghé vé Ban hanh Quy ché dam bao an toan thong tin
trong hoat dong umg dung cong nghé thong tin nha truong tie ndam hoc 2022 - 2023
va cdc nam hoc tiép theo;

Can cte Quyét dinh s6 363/QD-THCS.HVN ngay 17 théng 10 ndm 2025 cia
truong THCS Huynh Van Nghé thanh Idp Ban bién tdp Website truong Trung hoc
co s¢ Huynh Van Nghé nam hoc 2025 - 2026;

Theo dé nghi cua Pho Hiéu trudng 2.

QUYET PINH:

Piéu 1. Ban hanh quy ché hoat déng Ban bién tap Website cua truong Trung
hoc co s& Huynh Vin Nghé nam hoc 2025 - 2026 (g6m 03 chuong, 06 diéu).

Piéu 2. Ban bién tdp Website cua truong Trung hoc co s& Huynh Vin Nghé
thuc hién dung theo cic quy dinh cia phép luat va Quyét dinh sb 389/Qb-
THCS.HVN ngay 27 thang 10 ndm 2022 cta truong THCS Huynh Vin Nghé vé
Ban hanh Quy ché dam bao an toan thong tin trong hoat dong Umg dung cong nghé
thong tin nha trudng tir nim hoc 2022 - 2023 va cac nam hoc tiép theo; Quyét dinh



sd 390/QD-THCS.HVN ngay 27 thang 10 ndm 2022 cia truong THCS Huynh Vén
Nghé vé Ban hanh Quy ché dam béo an toan théng tin trong hoat dong ing dung
cong nghé théng tin nha trudng tir nam hoc 2022 - 2023 va céc nam hoc tiép theo.

Piéu 3. Quyét dinh nay c6 hiéu lyuc thi hanh ké tir ngay ky.

Piéu 4. Hiéu truéng va cac Phé Hibu trudng va cac bd phén, ca ai/i truong
Trung hoc co sé Huynh Vin Nghé chju trach nhiém thi hanh Quyét dinh. M
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

QUY CHE
rbién tip Website ciia truomg THCS Huynh Viin Nghé
Nam hoe 2025 - 2026
(Kém theo OP 364/OP-THCS.HVN ngéy 17/10/2025
cua truong THCS Hupnh Vin Nghé)

Chuwong I:
QUY DINH CHUNG

Didu 1. Website (Céng thong tin dién tir) cua truong THCS Huynh Vin
Nghé 1a mot phuong tién thong tin cia truong duge trien khai trén mang Internet
v6i muc dich xdy dung, c@p nhat thdng tin véi cac ndi dung dam bao ding chu

truong, duodng 161 ctia Pang, chinh sich phap luit ctia nha nudc vé thong tin va
truyén théng..

Viéc quén ly, sir dung, khai thac théng tin trén Website dugc thuc hién theo
ding céc quy dinh ctia Nha nude va nhitng ndi dung néu tai Quy ché nay.

Dieu 2. Dia chi, ngén ngit va ndi dung Website.

1. Dia chi: https://thcshuynhvannghegovap.hcm.edu.vn

2. Wesite dugc thé hién biang 01 ngdn ngft: Tiéng Viét \9\ AV

N
3. Théng tin dua 1én Website phai thuc hién theo quy dinh ctia Nha nuéc w&
s¢ hitu tri tug, bdo mat va an ninh théng tin.

Chuong IT
QUY PINH VE THU THAP CUNG CAP KIEM DUYET
VA CAP NHAT THONG TIN LEN WEBSITE

Piéu 3. Phin cong trach nhiém

1. B4 phin thwong true Ban bién tip (Lé Trong Tam, Lé T4n Phat, Trin
Duy Phwong):

- Chiu trdch nhiém chung cua trang Website. Phu trach bién tap thong tin vé
dinh huéng chién lugc phat trién cua nha truong. Trach nhiém hinh thanh co bin
trang Website. Chiu trach nhiém v& hoat dong Website va tit ca cac ndi dung
théng tin ding trén Website. H6 tro gido vién, nhan vién dang tin.

- T6 chirc thAm dinh céc ndi dung thong tin giri dén trudc khi dua lén
Website. Duy¢t thong tin, danh gi4 bai.

- C6 nhiém vu t1ep nhan, xem xét, phé duygt, ding tai cac bai viét cia tap thé,
c4 nhan thudc cac td chuyén mén, Céc t6 chitc Poan thé va c4 nhan; bai viét cia
c4c cOng tac vién tir noi khéc giri dén.

- Dang cac van ban, thong bao cia Hiéu trudng.

- Phu trach k¥ thuat vé trang tri hinh thire trang Website; xir 1y, dang tai bai
viét. o



* Nhiém vu chung:

- Bién tép va kiém duyét cac noi dung thong tin theo linh vuc phu trach va
mét so 1inh vuc khéc do Ban bién tép phén cong,.

- Nghién cim, dé xuat bién phap va phuong huong nang cip hoat dong
Website phu hgp voi yéu cAu phét trién thong tin ctia don vi.

- Thuong xuyén tham gia theo d&i tién d6 cdp nhit thong tin ding trén
Webstie theo quy dinh da cap phép.

* Nhiém vu cu thé:

- Ba Truwong Thi Thuy Trang - Chi dy Vlen/Hoc vu: Tham gia viét tin, bai;
chiu trach nhiém ky xac nhan ndi dung céc bai viét thubc chirc niing, nhiém vu cua
Chi bd nha Trudng va mang cong viéc phu trach.

- Ba Lé Thi Thu Su’O’ng Chi tich Cong doan: Tham gia viét tin, bai; chiu
trach nhiém ky xdc nhén ndi dung céc bai viét thudc chic ning, nhiém vy cua
Cong doan nha Trudng va mang coéng viéc phu trach.

- Ba Huynh Thi Thao Quyén - Bi thuw Doan TNCSHCM Tham gia viét tin,
bai; chiu trach nhiém ky xac nhén néi dung cac bai viét thudc chirc ning, nhiém vu
ctia Doan TNCSHCM nha Trudng va mang cong viéc phu trach.

- Ong Pinh Thanh Hoai Nguyén - Tong phu trach: Tham gia viét tin, bal
chiju trach nhiém ky xac nhén néi dung céc bai viét thudc chirc ning, nhiém vu cua
Lién d6i nha Trudng, HDTN va mang cong viéc phu trach.

- Ba Trin Thu Nga - To truéng CM: Tham gia viét tin, bai; chiu trach
nhiém ky x4c nhan néi dung cic bai viét thudc chirc niang, nhiém vu cua T6 Toan
va mang cong viéc phu trach.

- Ong Nguyén Canh Khanh - To truong CM: Tham gia viét tin, bai; chiu
trach nhiém ky xac nhén ndi dung céc bai viét thudc chirc niing, nhiém vu cla T
Vin va mang cong viéc phu trach.

- Ong Pham Anh Thuén - T6 truéng CM: Tham gia viét tin, bai; chiu trach
nhi¢m ky xac nhan ndi dung cac bai viét thudc chirc ning, nhiém vu cua T6 Anh
vin, CLB Tiéng anh va mang cong viéc phu trach.

- Ba Lé Thi Thanh Thuy - Tb truéng CM: Tham gia viét tin, bai; chiu trach
nhiém ky xac nhan ndi dung céc bai viét thudc chirc ning, nhiém vu cua T
KHTN, CLB STem va mang cong viéc phu trach.

- Ba Hira Thi Ngoc Dung - Tb trwéng CM: Tham gia viét tin, bai; chiu
trach nhiém ky xac nhén ndi dung céc bai viét thudc chiic ning, nhiém vu cla T
Str Pia va doi séng va mang cdng viéc phu trach.

- Ong Tran Minh Phic - T6 truéng CM: Tham gia viét tin, bai; chju trach
nhiém ky xac nhan n¢i dung cac bai viét thudc chitc ning, nhiém vu cuia Té Tin
hoc - Céng nghé va mang cong viéc phu trach.

- Ba Dwong Thi Hoai An-Tb truéng CM: Tham gia viét tin, bai; chiu trach
nhiém ky xac nhan ndi dung cic bai viét thudc chiic niang, nhiém vu cia Tb Nghé
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- Ba Nguyén Thi Mai Ly - T6 truéng CM: Tham gia viét tin, bai; chiu trach
nhiém ky xéc nhan ndi dung céc bai viét thudc chirc nang, nhi€m vu cta T6 Noi
dung giao duc dia phuong/ Gido duc cong dan va mang cong viéc phu trach.

- Ba Lwong Thi Xuin An - T6 truéng CM: Tham gia viét tin, bai; chiu
trach nhiém ky x4c nhan ndi dung céc bai viét thudc chirc ning, nhiém vu cia T
hoat ddng trai nghiém hudng nghiép va mang cdng vi€c phu trach.

- Ba Hd Ngoc Khanh Ly - To trudng t6 VP: Tham gia viét tin, bai; chiu
trach nhiém ky x4c nhan céc bai viét thudc chirc ning, nhiém vu ciia Van phong va
mang cong viéc phu trach.

- ()ng Vii Anh Tuén - Nhan vién Vin thu/Phap ché: Tham gia viét tin, bai;
chiu trach nhiém ky xac nhén cac bai viét thudc chirc ndng, nhiém vu cia mang
cong viéc phu trach.

- Ba Tran Thi Thu Ha - Nhan vién Ké toan: Tham gia viét tin, bai; chiu
trach nhiém ky xac nhan cac bai viét thudce chtic ning, nhiém vu clia mang cong
vi€c phu trach.

- Ba Ngb Thi Kim Anh - Nhan vién KTHN/Y té: Tham gia viét tin, bai;
chiu trach nhiém ky xac nhén céc bai viét thudc chirc nang, nhiém vu cia mang
cong viéc phu trach.

- Ba Pham Thi Thanh - Nhan vién Thuw vién: Tham gia viét tin, bai; chiu
trach nhiém ky x4c nhén cac bai viét thuéc chitc ning, nhiém vu clia mang-¢ong
viéc phu trach. 2

* Yéu cau: Cac thanh vién khi c6 tin bai chuyén cho Ong Lé Trong: 7{%1
Trudng ban - kiém; Thu ky can cir kiém duyét tin bai ctia Trudng ban bién tap ;
hanh ding tai. //é\“‘\

—

Ban bién tap phai chiu trach nhiém truéc Higu truong cic bai dang trén
Website cia nha truong.

Diéu 4. Ngudn thu thip thong tin

Cac ngudn théng tin tir co quan Trung wong - B§, co quan dia phuong, co
quan thong tan, bdo chi... lién quan den linh vuc gido duc;

Cac hoat dong gido duc cua nha truong nhu: Dy gid tham 16p, lao dong vé
sinh tao canh quan truong hoc, gwong nguoi tbt, viéc tt, lam d6 ding day hoc, ddi

méi sinh hoat t& chuyén moén, cic hoat déng ngoai khéa, Trai nghiém hudng
nghiép hoat dong hudng tng cac phong trao thi dua..

Céac ca nhan, doan thé c6 trach nhiém cung cip ndi dung thong tin theo qui
dinh Quy ché va chiu trach nhiém truéc Ban bién tip vé ndi dung dua 1én trang
Website.

Diéu 5. Quy dinh vé cung cAp théng tin

1. Céc thong tin khi cung cip phai dam bao tinh chinh xac, trung thuc. Pbi
v&i cac thong tin thu thap thi phai ghi 16 xuét x{r ngudn tin. Nghiém cam hanh vi vi
pham Luét S& hiru tri tug, Luat Bao chi, Phap 1énh bi méat nha nudce ...

2. Tat ca cac van ban phai st dung cic phorg chir clia Bd mi tieng Viét



Piéu 6. Kiém duyét va cip nhit thong tin

1. Tét ca cac thong tin cdp nhat 1én Website cua truong déu phai dugc Ban
bién tap kiém duyét.

2. Quy dinh v& cung cdp tin bai:

- P5i v6i nhing tin, bai théng thudng (phan anh nhiing tin tirc, su kién, hoat
dong cua nha trudng, tin chuyén nganh...), cham nhét 01 ngay.

- Pbi véi nhimg tin, bai ¢é tinh chét nghién ctru, tong két, danh gia ... khong
qua 02 ngay.

- Yéu chu: M3i t6 chuyen mon, to Vian phong va cac t6 chirc, bé phéan: Chi
b9, Cong Doan, Doan Thanh nién, Lién d6i, Van thu/Phap ché, Ké toan, KTHN/Y
té, Thu vién c6 tir hai tin bai tré 1én/thang. Ong Tran Duy Phuong c6 trach

- nhiém cip nhép tin bai da dugc kiém duyét tir Truéng ban bién tap dé tién hanh
dang tai dua lén trang Website.

_ Chuong IIT
TO CHUC THUC HIEN

Ban bién tip c6 trach nhiém thuc hién dung Quy ché nay. Hiéu trudng co
trach nhiém thudng xuyén theo ddi, kiém tra chit ch& qua trinh thyuc hién Quy ché.

Céc bd phén, doan thé, céc t truong quan triét cho can bo, gido Vlen nhan
vién trudng tich cuc cdp nhit tin, bai, tham gia phat trién trang Website./. ‘/7/



