GVHD: Tang Thi Hanh - Tin 7

CHU PE 10: THUC HANH TONG HQP + ON TAP

Luuy:
- HS theec hanh va leu theo tieng muc hwéng dan trong bai hoc
- HS KHONG CO CONG THUC TINH MA CHI NHAP KET QUA VAO O
TINH SE KHONG DUQC TINH DA HOAN THANH BAI TAP DO. |
- HS qui bai thue hanh qua dia chi mail (hanhtang.cvaql@gmail.com) dé ldy diém
kiém tra 1 tiét thuc hanh

Bai 1: Lap trang tinh, dinh dang, si dung cong thic va trinh bay trang in

a. Khoi dong chuong trinh Excel va nhap dir liéu vao trang tinh nhu hinh sau:
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b. Nhap dit liéu vao cot Pon vi va cot S6 luogng, thuc hién diéu chinh hang
va cot can thiét, sau d6 dinh dang trang tinh dé c6 két qua nhu hinh sau:

o B _ [
1 Danh sach dng hd cac ban viang b3oc lut
2
a |= TG 1
4 Sitt Loali B2rorm wi S& luwong
5 i Sach gido khoa Uy En 21
5 2 Wiy oo Uy En 35
r = Bt Chi&c 52
8 a OuEn ao Chi&c 2
9 5 Giay, déep Bai 10
10 & [y i Chi&c 5

Hwéng dan lam bai:

o GOp 6 AL:D1, A2:D2; = Merge & Center
e Hang 2 duogc chén vao gitra hang 1 va 3: Chuot phai - Insert
e Kiéu chir ¢am cho dix liéu hang 1, hang 3, hang 4 B

e T6 mau nén xanh da troi tir A3:D3:

e Dit liéu sé va ki tu trong hang 4 can giira:
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e Dit liéu trong hang 3 va 4 dugc t6 mau: £

c. Thuc hién céc thao tac sao chép
va chinh stra dir liéu, dinh dang dé cd trang
tinh nhu hinh sau:

Huwéng dan 1am bai:

Sao chép lam 2 lan

» B1: Chon dir liéu trong vung
A3:D10

> B2: Nhan Ctrl + C

> B3: Di chuyén xuéng vi tri &
Al2

> B4: Nhan Ctrl + V

Tuong ty vo1 60 A2l ta cling thuc
hién twong tu nhu vay va chinh lai mau sic
cho ding mau

WL =l m oW R

A B C Cr
Danh s&ch ang hd céc ban wing bdo lut

To 1l
e Loai Bao'n wi 53 Iro'ng
1 Sach gido khoa Quyén 71
z Wi hoc QuyEn 35
E] Bt Chi&c 52
4 Qusn ao Chi&c =3
5 Giay, dép Bai 10
B ML Chi&c 5
Ta 2
Stk Loai B wi 53 lwo'ng
1 Sach gido khoa Quyén 24
2 WE hoc QuyEn 50
3 Bt Chi&c 13
- Qudn Ao Chi&c 13
5 Giay, dép B&i 1z
=3 ML Chigc 7
Tong cong
STL Loai Baon wi 58 Irong
1 Sach gigdo khoa Quyén
2 Wo hoc QuyEn
E] Bit Chigc
q Quin 3o Chi&c
5 Giay, dép Bbi
=3 ML Chi&c

d. Lap cong thae dé tinh tong sé hién vat quyén gop tung ho cac ban ving

bdo lut vao cot S6 luong trong bang Téng cong

e

21 Tong cdrng

2z St Laorai o wi 50 Iwo'ng
= 1 Sach giaoc khoa Oy En =55

=3 = WE b Dy En a5

25 = B Ot Chi&c il |

e = CusSn aoc Chi&c =1

27 5 Siay, dép i 22

2= (= P [ Chi&c i1z

Huwéng dan 1am bai:

Tai 6 D23 1 gi4 tri tong caa hién vat SGK:

- Sur dung c6ng thuic: (dung 1 trong cac cach sau)

=21+34

= D5 + D14 (dia chi 6 tinh)

- Str dung ham:

= Sum (D5:D14) (dia chi khdi)
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= Sum (D5, D14)
e. Xem trude trang tinh trudc khi in bang Iénh Page Layout

Huwéng dan lam bai:

Dung Iénh View - Page Layout

‘ Luu y:
- HS lwu bai theo yéu cau sau: BT1-MASO-HO TEN HS.xIsx (vi du:

BT1-01-NGUYEN VAN AN)

Bai 2: Lap trang tinh, dinh dang, sir dung cong thic hodc ham dé thuc hién cac
tinh toan:

a. Khai dong chuong trinh bang tinh Excel va nhap dix liéu trén vao trang tinh

iy B C D E
1 Thu nhap binh quan theo dau ngwé&i (USD)
2
3 1 |An Binh 1415 4560
2 2 |Thanh Legi 1273 6980
5 3 |Trung Chinh 2035 4010
s | 4 |MyBinh 1018 7135
7| 5 |Nhén Hau 2260 4415
8 6 |Hoang lLong 1640 6545
9 7 |Binh Tin 2210 3310
10| 8 |Thanh Ha 1950 3456
11| Trung binh chung

b. Str dung cong thirc hodc ham thich hop va thyc hién thao tac sao chép cong thire dé
tinh:
b.1: Thu nhap trung binh theo dau ngudi toan xa cua ting x4 ghi vao cac 6 tuong
ung trong cot Trung binh toan xa.
> Hwéng din lam bai: St dung 1 trong 2 cach dé tinh
> Str dung cong thac: = (Néng nghiép + Cong nghiép) / 2
> St dung ham: = AVERAGE (Néng nghiép, Céng nghiép)
b.2: Thu nhap trung binh theo tirng nganh cua ca vung ghi vao hang Trung binh
chung.

> Hwong din lam bai: St dung 1 trong 2 cach dé tinh
> Trung binh chung cta nganh Néng nghiép ghi tai 6 C11.
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= Average (C3:C10)
> Trung binh chung caa nganh Céng nghiép ghi tai 6 D11.
= Average (D3:D10)

b.3: Thu nhap trung binh chung cta ca vung vao 6 bén phai, hang dudi cung

> Hwéng din 1am bai: Sir dung 1 trong 2 cach dé tinh

> Trung binh chung ghi vao 6 E11
= Average (E3:E10)

A B C D E
1 Thu nhap binh quan theo dau nguw®i (USD)
2
5 1 |AnBinh 1415 4560 2987.5
4 2 |Thanh Lgi 1273 6980 4126.5
5 3 |Trung Chinh 2035 4010 3022.5
& 4 |MyBinh 1018 7135 4076.5
7 5 |Nhan Hau 2260 4415 3337.5
g 6 |Hoang Long 1640 6545 4092.5
s 7 |BinhTin 2210 3310 2760
10 8 |ThanhHa 1950 3456 2703
11 Trung binh chung 1725.125 5051.375 3388.25

c. Chén thém mot cot vao trudc cot Trung binh toan xa va nhap dir liéu tuong
g cua tirng x& trong cot vira chén thém theo sb liéu trén hinh sau:

A B C D E
1 Thu nhap binh quan theo dau ngwdi (USD)
2
3 1 |AnBinh 1415 4560 6230 2987.5
4+ 2 |ThanhLoi 1273 6980 7345 4126.5
5 3 |Trung Chinh| 2035 4010 5830 3022.5
5 4 |MyBinh 1018 7135 8220 4076.5
7 5 |NhénHau 2260 4415 7348 3337.5
s 6 |Hoang Long 1640 6545 4470 4092.5
5 7 |BinhTin 2210 3310 4395 2760
10 8 |ThanhHa 1950 3456 6310 2703
11 Trung binhchung | 1725125 | 5051.375 6268.5 3388.25

> Huéng dan l1am bai: Sir dung 1 trong 2 cach dé tinh

- Chon c6t E, nhay chuot phai va chon Insert



GVHD: Tang Thi Hanh - Tin 7

d. Sau khi chén thém mot cot va dién dir liéu vao trudce cot Trung binh toan xa
thi cot dir liéu da tinh toan Trung binh toan xa co thay d6i khéng? Néu c6 hdy chinh
sua lai cho dung.

> Huéng din lam bai:
= (N6ng nghiép + Cong nghiép + Thuong mai- Dich vu)/3

e. Chinh stra va chén thém cac hang, dinh dang vin ban va sb dé co trang tinh
tuong ty nhu hinh sau:

A B c D E F U

1

2 Thu nhéap binh quan theo dau ngwéi (USD)

3 Bon vitinh: USD

'y ST Ténxd NoOngnghiép Cdng nghiép Thwong mai-Dich vu Trung binh toan xa

s 1 |AnBinh 1415 4560 6230 4068

6§ 2 |Thanh Loi 1273 6980 7345 5199

73 |Trung Chinh 2035 4010 5830 3958

g 4 |MyBinh 1018 7135 8220 5458

s 5 |Nhan Hau 2260 4415 7348 4674

10, 6 |HoangLlong 1640 6545 4470 4218

11, 7 |BinhTin 2210 3310 4395 3305

12, 8 |ThanhHa 1950 3456 6310 3905

13
Luu y:

- HS lieu bai theo yéu cau sau: BT2-MASO-HO TEN HS.xIsx (vi du: BT2-
01-NGUYEN VAN AN)

Bai 3: Mé lai bang tinh da lwu & BT2 va thuc hién c4c yéu cau dé sap xép va loc dir
liéu gidng bai mau:

LUUY: 7
Sau khi mo bai thiec hanh BT2, chon Iénh File/ Save As dé lieu voi tén mai
BT3-MASO-HO TEN HS.xlsx (vi du: BT3-01-NGUYEN VAN AN.xlsx

Nhic lai cac thao tac sip xép dir Sdp XEp tdng ddn

- A 1 -—.__:'____ L-pdi-LuL- rdre
|I(;U las Data Review View Add-Ins

> B1: Chon cgt can sip xép dir ligu ) ;21 comecions | BT | SO

> B2: Chen Data = chon sip xép Meseatines K5 T G anced

Connections I Sort & Filter

ting dan hodic giam dan |

& a .7 ‘n
sap xép giam dan
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a. Sap xép tén xa theo thi tu bang chir céi

>

F
R |
—~
c
&

=

c D E F [

X 1
mau 2 Thu nhap binh quan theo dau nguwéi (USD)

3 Don vi tinh: USD
'S ST Ténxd Noéng nghiép Coéng nghiép Thwong mai-Dich vu Trung binh toan xé
s 1 |AnBinh 1415 4560 6230 4068

6 7 |BinhTin 2210 3310 4395 3305

7 6 |Hoang Long 1640 6545 4470 4218

g 4 |M§Pinh 1018 7135 8220 5458

s 5 |NhanHau 2260 4415 7348 4674

10 8 |ThanhHa 1950 3456 6310 3905

11 2 |Thanh Loi 1273 6980 7345 5199

12,3 |Trung Chinh 2035 4010 5830 3958
i) Trung binh chung 1725.125 5051.375 6268.5 4348.3

b. Sao chép dit liéu co trong trang tinh 1 (Sheet 1) sang trang tinh 2 (Sheet 2) va
Sap xép cac x4 theo thu nhap binh quan vé néng nghiép giam dan

Ket 9U5 A B c D E | F |
X - 1
mau. ) Thu nhap binh quéan theo dau ngwdi (USD)
3 Don vi tinh: USD
') ST Ténxd Nong nghiép Cong nghiép Thiwong mai-Dich vu Trung binh toan xa
s 5 |Nhén Hau 2260 4415 7348 4674
& 7 |BinhTin 2210 3310 4395 3305
7 3 |Trung Chinh 2035 4010 5830 3958
g 8 |Thanh Ha 1950 3456 6310 3905
s | 6 |HoangLlong 1640 6545 4470 4218
10, 1 |AnBinh 1415 4560 6230 4068
11 2 |Thanh Loi 1273 6980 7345 5199

12 4 |MyBinh 1018 7135 8220 5458
13
c. Sao chép dir liéu cd trong trang tinh 1 (Sheet 1) sang trang tinh 3 (Sheet 3) va
Sap xép cac x4 theo thu nhap binh quan vé cong nghiép giam dan

Két qua A B c D | E | F
X 1

mau. ) Thu nhap binh quan theo dau ngudi (USD)
3 Don vi tinh: USD
'y ST Ténxd Nong nghiép Cong nghiép Thwong mai-Dich vu Trung binh toan xéa
5 4 |M§Binh 1018 7135 8220 5458
6 2 |ThanhLoi 1273 6980 7345 5199
7 6 |HoangLong 1640 6545 4470 4218
g 1 |AnBinh 1415 4560 6230 4068
s 5 |Nhan Hau 2260 4415 7348 4674
10 3 |Trung Chinh 2035 4010 5830 3958
11 8 |ThanhHa 1950 3456 6310 3905
127 |BinhTin 2210 3310 4395 3305
€] Trung binh chung  1725.125 5051.375 6268.5
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d. Sao chep dir liéu co trong trang tinh 1 (Sheet 1) sang trang tinh 4 (Sheet 4) va
Sap xép cac x4 theo thu nhap trung binh toan xa giam dan

a 3 A B C D E F
Kit qua . L
mau: 2 Thu nhap binh quan theo dau ngwdi (USD)
3 Don vitinh: USD
'y ST Ténxd Nongnghiép Cong nghiép Thwong mai-Dich vu Trung binh toan xa
5 4 |M§DBinh 1018 7135 8220 5458
6 2 |Thanh Loi 1273 6980 7345 5199
7 5 |NhénHau 2260 4415 7348 4674
g 6 |HoangLong 1640 6545 4470 4218
s 1 |AnBinh 1415 4560 6230 4068
10 3 |Trung Chinh 2035 4010 5830 3958
11 8 |ThanhHa 1950 3456 6310 3905
127 |[BinhTin 2210 3310 4395 3305
k] Trung binh chung  1725.125 5051.375 6268.5

Nhac lai cac thao tac Loc dit liéu:
Data = Filter
“\
Data Review View Add-Ins

3| Connections Al A1z ?’ {X Clear
Aproperties | - LAl | W g oo

i Rl Soitl | BMER ol D

onnections Sort & Filter

e. Sao chep dir liu c6 trong trang tinh 1 (Sheet 1) sang trang tinh 5 (Sheet 5) va
Loc ra ba x4 c6 thu nhap binh quan theo dau nguoi vé ndng nghiép cao nhét.

Két qua mau:

A B 5 D E F

Thu nhéap binh quén theo dau ngwoi (USD)

Don vitinh: USD

3 |Trung Chinh| 2035 4010 5830 3958
5 |Nhén Hau 2260 4415 7348 4674
11 7 |BinhTin 2210 3310 4395 3305

1
2
3
'8 STH Tén xa B Nong nghiéd Cong nghiéf Thwong mai-Dich vl Trung binh toan xi
7
9
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f. Sao chép dir liéu co trong trang tinh 1 (Sheet 1) sang trang tinh 6 (Sheet 6) va
Loc ra ba x4 c6 thu nhap binh quan theo dau nguoi vé cdng nghiép cao nhat.

Két qua mau:

A B G D E F

Thu nhép binh quan theo dau nguwdi (USD)

Don vitinh: USD

1

2

3

'8 STH Tén xé H Nong nghiéj Cong nghiéld Thwong mai-Dich v Trung binh toan xi
il

8

2 |Thanh Loi 1273 6980 7345 5199
4 [M§y Dinh 1018 7135 8220 5458
10 6 |HoangLong 1640 6545 4470 4218

f. Sao chép dir liéu co trong trang tinh 1 (Sheet 1) sang trang tinh 7 (Sheet 7) va
Loc ra ba x4 c6 thu nhap binh quén theo dau nguoi vé Thuong mai-Dich vu thap nhat

Két qua mau:

A B C D E F
1
2 Thu nhép binh quén theo dau nguwei (USD)
3 Don vi tinh: USD
'8 STH Tén xa @ Nong nghié Cong nghiéf Thwong mai-Dich vl Trung binh toan xi
73 |Trung Chinh| 2035 4010 5830 3958
10 6 [Hoanglong| 1640 6545 4470 4218
117 |BinhTin 2210 3310 4395 3305

g. Sao chép dir li¢u co trong trang tinh 1 (Sheet 1) sang trang tinh 8 (Sheet 8) va
Loc ra ba xa ¢ thu nhap trung binh toan x& cao nhat

Két qua mau:

A B C D E F

1

2 Thu nhép binh quan theo dau ngwdi (USD)

3 Don vitinh: USD

'8 STH Tén xa B Nong nghiéf Cong nghiéfl Thwong mai-Dich vl Trung binh toan xgj
6 2 |[ThanhLoi 1273 6980 7345 5199

g 4 [MyDinh 1018 7135 8220 5458

s 5 |Nhan Hau 2260 4415 7348 4674
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Bai 4: Tao biéu d6 va trinh bay trang in

LUUY:
Sau khi m¢ bai thic hanh BT2, chon Iénh File/ Save As @é luu véi tén méi BT4-MASO-
HO TEN HS.xIsx (vi du: BT4-01-NGUYEN VAN AN.xlsx

a.Chon mién dit liéu thich hop va tao biéu dd6 minh hoa binh quén theo dau
nguoi trung binh toan xa cua cac xa trong vung.

Nhic lai thao tac v& biéu d6
> B1: Chon ving dix liéu can vé biéu do dé minh hoa
» B2: Chon Insert - Chart

PivotTable Table Picture Clip Shapes Smartart Screens hot Column Line Pie Bar Area Scatter Other
- Art - - - - -

Tables Ilustrations Charts

Hwéng dan lam bai:
» B1: Chon vung dir liéu B4: B12 va F4: F12
» B2: Chon Insert = Chart - Column

Trung binh toan xa
6000

5000

4000 -
3000 -
B Trung binh toan xa
2000 -
1000 -
O i T T T T T T T

An Binh  Thanh  Trung MYy Dinh Nhadn Hoang Binh Tin Thanh Ha
Loi Chinh Hau Long

b. Chinh lai tén biéu do, mau sac cho gidng sau:
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Thu nhép binh quan theo dau nguoi
6000

5000
4000 +—

3000 +—
2000
1000 -
0 - T T T T T T T

An Binh  ThanhLgi  Trung My Dinh  Nhan Hau  Hoang Binh Tin  Thanh Ha
Chinh Long

Hwéng dan lam bai:

> Click vao tén biéu do va gd lai noi dung “ Thu nhap binh quan theo dau
nguoi”

> Nhay chudt 2 1an vao tirng cot dé chinh mau sac cho giong mau : Fill = Solid
Fill > chon mau theo yéu cau

c. Chon mién dit liéu thich hop va tao biéu d tron minh hoa thu nhap trung binh
chung cuaa ca vung theo tirng nganh:

Thu nhép binh quan theo dau nguoi

d. Di chuyén cé4c biéu d6 xuéng dudi ving c6 dir liéu. Xem trudc trang tinh, thiét
dat 18, diéu chinh kich thudc ctua cac biéu do, vi tri cua cac dau ngat trang, néu can, dé
c6 thé in hét ving dir liéu va céc biéu d6 trén mot trang giay.

10
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Nhéc lai thao tac xem trudc trang tinh

E B A

A HOME  INSERT | Print Preview and Print -0

Nhac lai thao tac thiét dit 18
> B1: Chon Page Layout - Custom Margin

1

INSERT PAGE LAYOUT FORMULAS

il R

Margins Orientation Size  Print  Breaks Backi

- - ~  Area+ -
Last Custom Setting
Top: 191 cm  Bottom: 1.91 cm

Left:  3.66cm Rightt 1.78cm
Header: 0.7 cm  Footer: 0.76 cm

Normal

Tep:  197cm  Bottom: 191 cm
Left:  1.78ecm Right 1.78ecm |
Header: 0,76 cm  Footer 0.76 cm

Wide

I Top: 23 com  Bottom: 2534 cm
Left: 2534 em  Right:t 2534cm
Header: 1.27cm  Footer 1.27cm

Narrow

Top:  197cm  Bottorm: 19T cm |
Left: 0.4 ecm  Right: 084 cm
Header: 0.76 crn Footer 0.76 cm

Custom Margins.. €

> B2: Thiét lap 1 theo yéu cau: Top (1& trén), Bottom (I& duéi), Left (I& tréi),
Right (1& phai)

11
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Header/Footer | Sheet |

Top:

Center on page
[ ] Horizontally
[] vertically

12



