PE CUONG ON TAP TIN HQC 6 HOC Ki II
Nam: 2015-2016

I. CAU HOI TRAC NGHIEM
Cau 1: Pé viét don ding ki tham gia ciu lac bd, em nén sit dung phin mém nao dudéi day?
A. Chuong trinh bang tinh; B. Chuong trinh tap v¢;
C. Chuong trinh soan thao van ban D. Chuong trinh choi nhac;
Cau 2: Pé mé tép vin ban c6 siin trong may, em sir dung 1énh nao?
A. File/Copy. B. File/New. C. File/Save. D. File/Open.
Cau 3: Em sir dung nut 1énh nao dwéi diy dé sao chép va dan vin ban?

A b va B B valdl ¢ Aald D2 vy 2

Cau 4: Khi dinh dang doan viin bin, muén ting mirc thut 1& trai em phai nhay chudt vao nit

nao? :
+= u EE .
AT B..— . C.I= D.
Céau 5: Mot s0 thudc tinh dinh dang ki tw co' ban gom co:
A. Phong (Font) chix B. Kiéu chit (Style)
C. C& chir va mau sac D. Ca 3 phuong an déu diung
Cau 6: Trong Word, chirc ning cia nit I¢nh "7 trén thanh cong cu dinh dang la:
A. Dung d¢ thay do6i ti 1¢ hién thi van ban B. Dung d¢€ thay d6i mau chir
C. Dung dé thay doi co chix D. Dung d¢€ thay doi ki€éu chir
Cau 7: Nit I¢nh — dung dé: o 7 ‘
A. Can thang Ie trdi  B. Can thang 1€ phai C. Can gilra D. Céan thang hai 1&
A -
Cau 8: Trong Word, chirc ning ctia nat 1¢nh = __ trén thanh cdng cu dinh dang la:
A. Dung d¢ chon mau duong gach chan B. Dung d€ chon ki€u chir
C. Dung dé chon co chit D. Dung d€ chon mau chit
Cau 9: Muon khéi phuc trang thai van ban trwéc khi thye hién thao tac, siv dung nit 1¢nh nao?
A. Save hoac nut Iénh ﬁ B. Open hoic nut 1énh O,
C. Nut 1énh LRl D. Tt ca sai.
Cau 10. Pau khong phai la nit 1énh trong cac hinh sau?
A & = C. Tabk D. &
Cau_11. Muén cin giira vin ban ta sir dung nit 1énh nao sau day?
A = = c = D. &
Cau 12. Néu em chon phén vin ban va nhay niat £, phs“{n van ban do sé tré thanh:
A. Chir dam; B. Chir nghiéng;  C. Chit khong thay doi; D. Chir vira dam vura nghiéng;

Cau_13. Mot sb thao tic trén vin ban thuwong dwoc thuc hién nho?
A. Nut 1énh B. Chon I¢énh trong bang chon C.Cadavabding D.Caa Ve‘l b sai

Cau 14. Cac nat phia trén man hinh Wtiter lan lwot tir trai qua phai co cong dung?

A. Thu nho cura s6 xudng thanh Start bar B. Lam cho cira s6 nho lai

C. Pong cira s6 lam viée D. Tatcd cac y a, b va ¢ ding

Céu_15: Muon sao chép phan van ban da chon, ta thuc hién theo chuoi 1énh nao sau day?
s . N A a P

A. Nhay vao nut : ->chon vi tri mgi\nhay vao nut E| B. Nhay vao nut =

C. Nhay vao nut |i -> chon vi tri mdi\nhay vao nut B | D. Ca A va C dlng

Céau_16. Soan thao van ban trén may tinh ¢6 nhiéu wu diém
A. Bep va nhiéu ki€u chir chuan xac hon rat nhiéu so vai viet tay.
B. Dep va co6 nhiéu cach trinh bay dé hon so vdi viét tay.
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C.Co thé stra va sao chép vin ban dé dang.
D. Tat ca dung.
Cau 17. Sir dung chwong trinh soan thdo van ban trong nhirng trudng hgp nao sau diy ?

A. Tao céc biéu do B. Tinh diém tong két cudi nam
C. Viét bai vin hay bai tho D. V& hinh

Cau 18. Pé mé mét van ban moi (van ban trong), thwe hién thao tac:
A. Nhay nat 1énh Save "IE‘ B. Nhay nut Iénh New J

C. Nhay chon Iénh File > New D. Ca B va C déu dung

Cau 19. Muén lwu viin ban, thue hién thao tac:

= =

A. Lénh Copy va nut 1énh B. Lénh Save va nut 1énh

C. Lénh Open va nut 1énh — D. Tét ca déu sai
Céu 20. Muon chon phong chir em dung nit Iénh nao dwéi day:
v Tirnes Mew R - : )
A. ¢ g, e e R C. i D . Tat ca cac nut 1énh trén déu khong duoc.

II. CAU HOI TU LUAN — GHEP
Cau 1. Néu cac bwéc cheén hinh anh vao trang van ban?
Buéc 1: Pua con tré soan thao vao vi tri can chén hinh anh.
Budc 2: Chon Insert \ Picture \ From file. Xuat hién hdp thoai Insert Picture
Budc 3: Chon hinh can chén
Budc 4: Nhay Insert
Cau 2. Trinh bay cac budéc sao chép va di chuyén mot phan vin ban?
+ Céc budc sao chép mot phan vin ban
Budc 1: Chon phan vin ban can sao chép va nhay nat Copy
Budc 2: Pua con tré tdi vi tri mdi va nhdy nut Paste
+ Céc bude di chuyén mot phan vin ban
Budc 1: Chon phan vin ban can di chuyén va nhay n(t Cut
Budc 2: Pua con tro tdi vi tri méi va nhay nit Paste
Cau 3. Néu cac buwde chén thém hang va chen thém cot ?
Chen thém hang
- Bu6c 1: Nhay chudt tai hang cAn chén thém hang & trén hodc dudi hang d6
- Budc 2: Vao Table\lnsert
+ Chon Rows Above: Cheén thém dong phia trén dong hi¢n tai
+ Chon Rows Below: Chén thém dong phia dudi dong hién tai
Chén thém cot
- Budc 1: Nhay chudt tai cot can chén thém cot & bén trai hodc phai c¢ot do
- Budce 2: Vao Table\lnsert
+ Chon Columns to the Left: Chén thém cot bén trai ¢t hién tai
+ Chon Columns to the Right: Cheén thém c)t bén phai cot hién tai
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Céau 3. Néu cac budc dinh dang phong chir, ¢ chir va mau chir?
+ Dinh dang phong chir
B1l. Chon ph?ln véan ban can dinh dang

-

B2. Nhay vao miii tén canh Iénh Font
B3. Chon phong chir thich hop

+ Dinh dang c& chir

B1. Chon ph?ln véan ban can dinh dang

-

B2. Nhay vao miii tén canh 1énh Font Size
B3. Chon c& chit thich hop

+ Dinh dang mau chir

B1. Chon phﬁn van ban can dinh dang

-

B2. Nhay vao miii tén canh 1énh Font Color
B3. Chon mau chit thich hop
Cau 4. ] .
1. Ghép y & ¢t A véi cot B ghi két qua vao cét C dé cé cau diang
Cot A CotB Két qua (C)
1{ be ma van l?a}n da c6 trén mdy ta A. Luu van ban cii véi mdt tén khac ,
lan lIuot thuc hién 1voi........
2. Cac nit 1énh O EH & B.. Xem trang van ban thu gon trén man
dung dé hinh 2VOi........
3. B¢ luu van ban trén may tinh em C. Chon File -> Save -> Chon 6 dia -> g0
thuc hién: tén vin ban -> OK 3 vOi........
4. Khi em lan luot thuc hién cac 1énh & | D. Chon File -> Open -> GO tén van ban va
bang chon: File, Save As c¢6 nghia la -> OK 4 voi........
5. Nt lénh K ding d A E., Mo Vanvbanv m(y}, mo Vvan jban da co trén -
may, luu van ban va in van ban 5vol........

2.Ghép cac chirc ning (cdt A) véi cac niit 1énh (cdt B) ghi két qua vao cot két qua (cot C)

Nt 1énh (A) Chtic ning (B) Két qua (C)
1 a) Chon mau chur 1 voi........
2 & b) Sao chép van ban da chon 2Voi........
3 ¢) Khoi phuc cai da xoa 3voi........
4 A~ d) Luu van ban 4 Voi........
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