Tai liéu 6n luyén IC3 GS4 — Key Applications

Key Applications

1.

6.

Sau khi chon mot mau (Template) duoc dinh nghia trudc, tiy chon nao sau day
s& duoc chon dé thay d6i mau nén?

a. Color Scheme

b. Design Template

C. Animation Scheme

d. Color Effect

. Tuy chon nao dudi day duogc sir dung dé minh hoa y nghia cua van ban va lam

cho tai liéu hap dan hon? (Chon 1)
a. Diagrams

b. Clip Art
C. Graphics
d. Charts
. Tuy chon nao dudi day la cac bd dinh dang dugc thiét lap, dat tén va luu lai?
(Chon 1)
a. Format
b. Style
c. View
d. Toolbar

. Tty chon nao duéi day c6 thé duoc sir dung dé chia ctra s6 thanh hai phan khac

nhau? (Chon 1)

a. Format — Window

b. View — Window — Split
C. View — Split

d. Window — Split

. Phim chtrc ning nao dudi day cé thé dugce chon dé thuc hién viéc kiém tra 15i

chinh ta (Spelling)?
(Chon 1)

a. F3

b. F5

c. K7

d. Fo ,
Sap x€p cac thuat ngir theo ding chirc nang twong ung
Chic ning

File tab Lam giam kich thirérc man hinh trwée khi né dwoe mé rong toan man hinh

Quick Access Toolbar Thoat khoi chwong trinh/ting dung

Title Bar Mé rong toan bd man hinh

ol Tim théng tin vé tai liéu hién dang st dung, hoic dé st dung cic nit view hodc thu nhé
Minimize
thanh truot.

Maximize Hién thi clra s6 Backstage

Restore Down Str dung tab dé truy cap lénh nhim hoan thanh mét tic vu

Close Hién thi tén cla chwong trinh v tdi liéu hién hanh.

Ribbon Thay d6i nhanh chéng giita cic view

Status Bar Truy cap nhanh cic 1énh thwéng xuyén si¥ dung,

) Bam niit & hai bén thanh trret dé ting hoic giam mikc thu phéng (ty 1é phan tram) cda
View Buttons I n i 4 R e oL R 2
cdc tai liéu trén man hinh; cling c6 thé kéo nit tregt dé ting hodc gidm mive thu phéng.

Zoom Slider Doéng cira s mét chwong trinh tam th¥i va dit bidu trong chwong trinh trén thanh tic vy
Mé civa s8 nay dé tim kiém cac chii d8 tre gitip cai d4t hodc truy cip trc tuyén trang web

Microsoft Hel; . ;
P cia Microsoft dé nhan dwerc tro gitp méi nhat.

Trang 1/13



Tai liéu 6n luyén IC3 GS4 — Key Applications

7. Mé& mé} tap tin Word bat ky. Thuc hién thao tac khoa va mé Track Changes véi
mat khau 1a ABC123.

8. Tuy chon nao duéi dy la qué trinh chén (inserting) thay thé (replacing) va xoa
bo (deleting) trong mdt van ban? (Chon 1).
a. Editing
b. Finalizing
C. Revision
d. Proofing
9. Céc tuy chon nao dudi day khong phai 1a mot vi du cia Ribbon? (Chon 1)
a. Home
b. Insert
C. Review
d. Clipboard
10. Tuy chon nao duédi diy la nhom (Group) trong Insert Tab trén Ribbon?
(Chon 1)
a. Font
lllustration
Paragraph
Page Layout
11. Tuy chon nao sau day khong thé thuc hién trén Internet? (Chon 1)
Duyét cdc trang Web
Viét nhdt ky truc tuyén (Write Blog)
Gui thu dién tw (Send an email)
Burn CDs/DVDs
12.  Céc tinh nang nao dudi day 1a tinh nang mai trong Word 2010? (Chon 2)
Backstage view
File Tab
Dinh dang .docx
Word Option

oo o

o0 oo

oo o

13. M0 tap tin Sales Figures 2011.docx va thuc hién yéu cdu sau:
Tu choi tat ca nhitng thay doi trong tai li¢u chi véi mdt thao tac duy nhat.

14. Mo tap tin Haunted Tours Reference.docx va thuc hién cac yéu cAu sau:
» Mo Header ¢ ché do hiéu chinh (Edit mode)
» Hiéu chinh tieu dé thanh Haunted Advanture Tours 2016.

15. M0 tap tin TA Corporate Profile.docx va thuc hién cac yéu cau sau: Tir doan
Tolano.....for participation
= Thiét ldp Space After Paragraph
= Thiét ldp Space Before thanh 12 pt.
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16. Tuy chon nao dudi diy duoc sir dung dé thiét 1ap khoang cach giira cac ky
tu? (Chon 1)
a. Toolbar
b. Character Spacing
C. Drawing toolbar
d. Options Spacing

17. Mo tap tin TEC Employee List.docx va thyc hién cac yéu cdu sau:
= Ddnh so trang o ddu trang theo mdu Plain Number 3
» Thay doi dang so trang thanh Page X of Y

18. Mo tap tin TA Corporate Profile.docx va thuc hién cac yéu cau sau:
= Chuyén trang thanh Lanscape
= Sdp xép cdc doan cé dau dau dong tir they have.... environmental impact theo
thi tw tiang dan.
. Sc?'p xép cdc doan cé dau dau dong tir Rock or Ice....Cycling theo thir tuw gidm
dan

19. Mo 'Eé‘li li§u Newsletter S01.docx va thyc hién cac yéu cAu sau:
. Chuyén doi don vi trén thuwoc do thanh Inches.
= Thiet lgp vung Style Area Pane voi do rong la 1.5 Inch.

20. Mo tap tin Haunted Tours Reference.docx va st dung email trong Word
dé giri tap tin dudi dang .docx dinh kém vé dia chi iigvietnam@outlook.com voi
noi dung:

Dear Mr. 11G,
1'd like to send you the Haunted Tours Reference.
Best regards,

21. Mo tap tin Haunted Tours Reference.docx va su dung email trong Word
dé gui tap tin duéi dang .PDF dinh kém vé dia chi iigvietham@outlook.com véi
noi dung:

Dear Mr. 11G,
1'd like to send you the Haunted Tours Reference.
Best regards,

22.  Tuy chon nao dudi day 12 nhan manh cac van ban véi mau sac? (Chon 1)
a. Formatting
b. Viewing
C. Selecting
d. Highlighting
23. Tén cua bo cong cu va Iénh doc theo phia trén cua Word 2010 duoc goi 1a
gi? (Chon 1)
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a. Ribbon

b. Command Tab

C. Microsoft Olffice strip

d. Microsoft Office tab gallery

24, Mo tap tin Tolano New Event Brochure.docx va cho hién thi tat ca cac
Paragraph Mark.
25. Mo tap tin Sales Figures 2011.docx va thuc hién cac thao tac sau:

217,

28.

Chuyén cdc dong van ban text tir Popular Tours dén dong cudi ciing ciia cot
dit liéu 2008 thanh bang Table.

Thiee hién Merge cell dong 1 va dong 2 & tdt cd cdc cét tiéu de.

Chinh Align Center ¢ tdt cd cdc é vira Merge

Chen I dong moi vao bang voi vi tri trén dong Haunted Sites

Mo tap tin Sales Figures 2011.docx va thyc hién cac thao tac sau:
Chuyén cdc dong van ban text tir Popular Tours dén dong cudi ciing ciia cot
dit lieu 2008 thanh bang Table.
Thiee hién Merge cdc cell dong 1 tir 2011 dé 2008 thanh mét cell duy nhdt va
nhap van ban voi noi dung Over Years"
Thuc hién Split cell cho cot Popular Tours thanh 2 cot voi Uncheck cells
before split
Merge dong 1 va 2 cho méi cét 1 va 2
O cét méi thir 2 thém vao tiéu dé Number of Days!" 4, 5,4, 3, 5, 4, 4
Canh 1é cac tiéu dé thanh Align Center

Mo tap tin Sales Figures 2011.docx va thyc hién céc thao tac sau:
Xoa cot thir hai Number of Days cua bang
Hiéu chinh do rong cua cot theo AutoFit Window
Chuyén bdng thanh vin bdn text véi phén cach (separate) la Tab

Cai dat nao dudi day dugc sir dung cho vigce diéu chinh dé in mot trang tinh

ra Letterhead? (Chon 1).
a. Orientation

b. Margin

C. Paper

d. Layout

29.

Mo tap tin TA Employee List.docx va thyc hiéc cac thao tac sau:
Ap dung Heading 1 style cho cdc tiéu dé New York, Cape Town, Toronto,
London, Tokyo va Sydney.
Thiét lgp néi dung van bdn tir New York ... acolby@tolano.com thanh 2 cét
voi Line between.
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30. Microsoft Word tu dong chuyén vin ban xudng dong ké tiép khi no dat dén
bién phdi ciia man hinh. Tinh nang nay duoc goi 1a gi? (Chon 1)
a. Enter
b. Carriage Return
c. Word Wrap
d. Khong co tuy chon nao
31. Céc thudce ké trong man hinh soan thao Microsoft Word c6 thé tro giap duoc
gi? (Chon 1)
a. Thiét Idp thut 1é (Set Indents)
b. Thay doi Ié trang (Page Margin)
c. Thiét ldp Tab
d. Tdt cd cdc tiy chon trén
32.  C6 thé tim duoc gi khi st dung 1énh truy tim (Find) trong Microsoft Word?
(Chon 1).
a. Dinh dang (Formats)
b. Ky tw (Characters)
C. Ky hiéu (Symbol)
d. Tdt ca cdc tiy chon

33. Mo tap tin Inventory to Sort.xlsx va luu tap tin theo yéu cau sau:
= Excel 97-2003 Workbook.
» Luu duoi dang CSV (Comma Delimited).

34. Mo tap tin Tour Prices.xlsx va thyc hién cac yéu ciu sau:
» Tai o C4 (Tour) thém New Comment voi ngi dung Including Discount.
» Sao chép Comment nay sang 6 E4 (Hotel).

35. Mo tap tin Balance Sheet.xlsx va str dung email trong Excel dé giri tap tin
dudi dang .XPS dinh kém vé dia chi iigvietnam@outlook.com.

36. Mo tap tin Tour Prices.xlIsx va thuc hién cac yéu cau sau:
= Ap dung dinh dang Currency $ English (US) cho cdc cét Tour, Flight, Hotel,
Misc va Total Cost.
= Dinh lai do rong cdc cot theo chiéu dai ndi dung AutoFit Column Width
= Tinh tong Total Cost cho cdc cét Tour, Flight, Hotel, Misc va Total Cost.

37. Mo tap tin TEC Employee List.xIsx va thuc hién cac yéu cau sau:
= Bjnh dang cung mot luc do rong cdc cot theo do dai ngi dung.
* Ap dung dinh dang Format as Table Table Style Medium 5 cho bang dir liéu

38. Mo tap tin Personal Movie Inventory List.xIsx va thuc hién cac yéu cau
sau:
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= Merge cdc o trong vung A1:C1
» Canh lé Midle va Center cho cac 6 tiéu dé cua bang dir liéu

39. Mo tap tin Flights.xlsx va thiét 1ap ché do in Uncollated vao tap tin c6 tén
l1a Printed-Flights.

40. Khu vuc nao trong cira sd Excel cho phép nhap céc gia trj va cong thic?
a. Title Bar
b. Formula Bar
C. Standard Tool Bar
d. Menu Bar
41.  Viéc nhén dit liéu tir cic 6 ndm trong mot Worksheet khac nhau duoc goi 1a
gi? (Chon 1)
Referencing
Updating
Accessing
Functioning
42. Mot gia tri s ¢ thé duoc coi 14 gia tri nhan néu ...... ding trudc.
Hash (#)
Exclamation (!)
Apostrophe (')
Tilde (~)
43. Nhimg ddi twong nao dudi diy cua mot trang tinh (Worksheet) c6 thé dugc
bao vé khoi viéc sira d6i? (Chon 1)
a. Object
b. Scenarios
c. Contents
d. Tdt cd cdc doi twong trén
44. Kiéu dir liéu nao dudi day khong phai 13 kiéu dir liéu hop 1é trong Excel?
(Chon 1)
a. Number
b. Date/Time
c. Character
d. Label
45. Mo tap tin Flights.xlsx va thyc hién thao tac sau:
Thiét 1ap tiy chon cho phép in dong tiéu dé va cot dau tién cua trang tinh ra mdi
trang in.

o0 oo

o0 oo

46. Theo mic dinh, mdi s6 tinh (Workbook) c6 3 trang tinh Sheetl, Sheet2,
Sheet3. Pé chén mot trang tinh méi giita Sheetl va Sheet2, tly chon nao dudi
day la thao tac s€ dugc st dung? (Chon 1)

a. Nhdp chuét phdi trén Sheet2 va chon Insert
b. Nhdp chudt phdi trén Sheetl va chon Insert
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C. Nhdp chuét phdi trén Sheet3 va chon Insert
d. Khong co thao tac nao dung
47.  Tuy chon nao sau day khong 1a chirc ning chon tit ca cac 6 trong mot trang
tinh? (Chon 1).
a. Nhdp chuét phdi 3 lan trong trang tinh
b. Nhdp chudt vao niit Select All
C. Sir dung phim tat Ctrl+A4
48. Trong Excel, thong bao 156i #REF! nghia la gi? (Chon 1)
Gid tri 16 xdy ra khi mét é chira mot s6 véi hai ddu cham thdp phan
Gid tri 16i xay ra khi mot 6 co dinh dang la tien té (currency) nhung lai chira
dir liéu loai text
c. Gid tri 16i xdy ra khi é tham chiéu khong hop I¢
d. Gid tri 16i xdy ra khi 6 tham chiéu la rong

oo

49. Mo tap tin Exploring Seatle.pptx va thuc hién céc thao tac sau;
Hién thi Slide Master.

Thiét 1ap Header and Footer voi yéu cau:

c. Ap dung céc thiét lap cho tat ca

oo

50. Mo tap tin Introducing Camel Tour.pptx va thuc hién yéu ciu sau:
= Tao Slides from Outline twr tap tin Food Network Shows. txt
= Tao Slides from Outline tw tap tin How We Choose Advantures.docx

51.  Tuy chon nio dudi day la tap hop céc thanh té ciia PowerPoint Presentation?
(Chon 1)
a. Outlines
b. Speaker's notes
C. Slides and Handout
d. Tdt cd cdc tiry chon trén
52.  Tuy chon nao dudi day cho phép thiét 1ap thoi gian cho mdi ddi twong trong
PowerPoint Presentation? (Chon 1)
a. Slide show, custom transition
b. Slide show, custom animation
c. Slide show, Slide transition
d. View, slide sorter
53.  Tuy chon nao dudi ddy c6 thé dugc chon dé thiét 1ap trinh chiéu lap di lap
lai lién tuc? (Chon 1)
a. Loop more
b. Loop continuously until Esc
C. Repeat Continuously
d. None
54. Mot tap tin c6 chira phong cach da dugc tao trudc va co thé duoc st dung
cho mot bai thuyét trinh dugc goi 1a gi? (Chon 1)
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a. Template

b. Pre-formatting
C. Wizard

d. Auto Style

55. Mo tép tin Run-of-River Power Plan.pptx su dung Ribbon dé 4ap dung
Sound Chime cho tat ca céc slide.

56. Mo tap tin Tolano New Employee Orientation.pptx va thuc hién cac yéu
cau sau:
»  Chen Picture TA Logo dudi dong Tolano Incorporated trong Slide 1
= Ap dung Picture Styles Rounded Diagonal Corner, White cho Picture
= Ap dung hiéu irng Animation Emphasis Spin cho Picture

57. Mo tap tin Alaska Hiking Tours.pptx va thuc hién cc yéu cau sau:
= Bo anh trong Slide 3
= Thay danh trong Slide 7 bang dnh Wadi-Tinya va dp dung Picturte Style
Reflected Rounded Rectangle. Chinh kich thiede dnh bang 50% kich thudce
ban ddu véi Lock aspect ratio va Relative to original picture size
» Thém anh TA Logo vao Slide 13 va dat duoi noi dung cdac dong van ban.

58. Mo tap tin Tolano New Employee Orientation.pptx va thuc hién cac yéu
cau sau:
=  Trong Slide 4, ap dung Animation Fly In, From Top-Left Effect Options
= Ap dung Sequence Level One by One Effect Options

59. Mo tap tin Green Soles 2013 Getting There is Half the Fun.pptx va thuc
hién cac yéu cau sau:
= Trong Slide 1, ap dung Spin Emphasis Animation cho hinh Green Soles.
»  Thém Grow/Shrink Emphasis Animation cho hinh Green Soles.
= Sir dung Animation Pane dé hiéu chinh Grow/Shrink Size thanh 200%

60. Mo tap tin Introducing Camel Tour.pptx va thuc hién cac yéu cau sau:
= Thay d6i Layout cta Slide 3 thanh Two Content Layout.
* Pinh dang van ban trong cot dau tién Times New Roman, 26, Red Accent 2.
= Thém anh Map of Taba vao Place Holder thr hai va a&p dung Drop Shadow
Rectangle Picture Styles

61. Sap xép cac thuat ngir theo dung chic ning twong Ung
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Slides Tab Cho phép nhip cac ghi chii cho slide hién hanh

: Chita cic hép véi dirdng vidn dirt nét trén slide nhdm cho goi y vé loai noi

Outline Tab EmE T RS

dung dé chén vao slide.
4 ” k3 . 4 7 z . " . " .

Placeholder Chﬂo p}.lep xXem I:(_)l dung cia slide, thiv tw ctia cac slide, hoic di chuyén dén

mot slide cu thé.

Split Bar Cho phép nhap vao hodc xem ndi dung ctia mot slide.

Hién thi phac thdo vin ban trén céc slide, cho phép nhip tit ca vin ban vao

cac slide mot cich nhanh chéng.

Cho phép ting/giam kich thwéc cia mot Outline, slide tab, hoic ting hodc

giam kich thwéc cia cira s6 Slide hoic Notes pane.

Dialog Box M4t biéu twong nhé xuat hién trong mét nhém. Khi nhap chuét vao biéu

Launcher twong, cac tiy chon lién quan dén cic l1énh trong nhém sé xuit hién

Notes Pane

Slide Pane

62. Mo tap tin Introducing Camel Tours.pptx va thuc hién cac thao tac sau:
»  Thém mot slide moi duwoi slide 3
= Thén hai hinh camel train.jpg va camel.jpg vao slide méi (theo chiéu ngang:
camel traijpg bén trdi va camels.jpg bén phal)
= Sdp xép sao cho tam ciia hai hinh ciing nam trén dwong nam ngang

63. Mo tap tin Introducing Camel Tours.pptx va thuc hién céac thao tac sau:
= Trong slide 4 hdy cho an hinh camels.jpg (hinh dirng bén phdi)
= Chinh kich thuéc ciia hinh camel train.jpg véi chiéu rong la 4 inches voi lock
aspect ratio va Relative to original picture size.

64. Mo tap tin Introducing Camel Tours.pptx va thuc hién céc theo tic theo
yéu cau sau:
»  Hiéu chinh Comment thur 3 voi ngi dung This comment is just for trial test.
= Bo Comment thir 6
= An tat cd cac Comment 6 tdt ca cdc silde

65. Trong PowerPoint c6 thé thay thé mot font trén tat ca cac slide bang mot
font khac. Tuy chon nao dudi day co thé dugc chon dé thuc hién chirc nang trén?
(Chon 1)

a. Tools — Replace Fonts
b. Home — Replace Fonts
c. Tools — Fonts

d. Format — Fonts

66. Tuy chon niao dudi ddy cho phép thuc hién trinh chiéu khong theo thir ty cac
slide? (Chon 1)

a. Setup Slide Show
b. Slide Show View

C. Rehearsal

d. Custom Slide Show

67.  Tuy chon nao dudi day co thé dugc sir dung dé thiét 1ap do tré tiy chinh cho
cac slide trong ban trinh chiéu? (Chon 1)

a. Slider Timer
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b. Setup Slide Show
c. Slider Timing
d. Rehearsal
68. Modi dong dit liéu trong mot bang dit liéu (Datasheet) duge goi 1a gi? (Chon
1)
Table
Field
Record
Database
69. M0i cot trong bang dit liéu (Datasheet) dugc goi 1a gi? (Chon 1)
Record
Table
Database
Field
70. Mot to chie dir liéu co lién quan véi nhau mdt cach logic duge goi 1a gi?
(Chon 1)
a. Database
b. Data
C. Meta Data
d. Information
71. Trong Microsoft Access, truong dir 1i€u nao co thé tdng gia tri mot cach tu
dong? (Chon 1)
a. Auto Evaluate
b. Auto Increment
C. Auto Value
d. Auto Number
72. Trong Microsoft Access, cac doi tuong nao dugc st dung dé tao mot biéu
mau (Form)? (Chon 1)
a. Queries va Reports
b. Tables va Reports
c. Tables
d. Tables va Queries

o0 oo

o0 oo

73. Mo tap tin Tolano Inc.acedb va thuc hién cac yéu cAu sau:
= Mo Customers_by Country Report
»  Thuc hién Print Preview
" Thuec hién ché do Zoom Two Pages

74. Mo tap tin Tolano Inc.acedb va thuc hién cc yéu cau sau:
* Mo tdp tin Customers_by Country Report
= Chuyén Customers_by Country Report vé dang Design View
= Thay doi dinh dang cia truwong Country thanh in ddn Bold va mau chit (Font
Color) la Red Standard Color
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75,

76.

77,

Chuyén vé dang Print Preview

M¢ tap tin Tolano Inc.acedb va thuc hién cac yéu cAu sau:
Mg Customer List Report dudi dang Layout View
Dinhdang céc ti€u dé cot thanh in dam va gach chan (Bold va Underline)
Chuyén vé dang Print Preview

Mo tap tin Tolano Inc.acedb va thuc hién cac yéu cau sau:
Mo tap tin Customers_by Country Report duoi dang Design View
Thiét ldp Auto Order Tad Order cho Section Detail
Ap dung Angles themes cho Report
Luu lai cdc thay doi
Chuyén sang ché do Print Preview

Mo tap tin Tolano Inc.acedb va thyc hién cac yéu cau sau:
Mo Table Customers_TA

Thiét lgp ldp dit liéu véi Country bao gom gid tri USA, State bao gom cdc gid
tri WA va CA.

M¢ tap tin Tolano Inc.acedb va thuc hién cac yéu cau sau:
Mo CustomerList Queries duodi dang Design View
Thiét lgp diéu kién loc cho triwong Country voi cdc gid tri UK va USA
Sdp xép thir i cdc gid tri trwong Country theo thir tw gigm din (Descending)
Run Query

M¢ tap tin Tolano Inc.acedb va thuc hién cac yéu cau sau:
Mo CustomerList Queries dudi dang Design View
An cét Address, City, State va Zip Code
Sdp xép thir tr Query theo thir tw tang dan (Ascending) cia Firstname va
gidam dan (Descending) ciia Lastname
Run Query

M6 tap tin Tolano Inc.acedb va thuc hién cac yéu cau sau:
M6 Customers_TA Form dudi ché dg Layout View
Dinh dang cdc viing First Nam va Last Name véi mau nén la Maroon 2
Chuyén vé ché dg Form View

Mo tap tin Tolano Inc.acedb va thyuc hién cac yéu cau sau:
Mo Employee-by-Office Query duoi dang Design View
Thém Query Office-List vao vung Relation ship
Chuyén cot Office vé vi tri thir 3 (sau cot Fist Name)
Thém trieong Zip Code vao cdu triic Query nam giita 2 ¢ét Office va Position
Run Query
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82.  Sap x€p cac thuat ngit theo diing chlrc nang tuong img
L thoageer D oS
Access Work Area  Cho phép tim cac ky tw trong pham vi cic mau tin ca bang
Split Bar Loai bo hoic tai 4p dung b loc.
fedEa Chita cAc bang, cac truy van, cic mau biéu va cic d6i twong khac
Buttons
Gl Cac d6i twong dwoc mé trong ving nay dé nguwedi ding lam viéc
Search Cho phép tim cic d&i tirgng trong cira s6 diéu huéng
Kéo chudt dé ting/giam kich thwéc cira s6 digu hwdng hoidc
Search Box

tang/giam kich thwéc clia d6i twong dang 1am viéc

Database Objects  Gitip t6 chirc cac d6i twong trong co sé di liéu

Object Groups Cho phép di chuyé&n dén cic mu tin trong bang hoic trong biéu mau
83.  Tuy chon nao dudi day khong 1a kiéu dir liéu trong Microsoft Access? (Chon
1)
a. Text
b. Number
C. Currency
d. Query
84.  Tuy chon nio dudi ddy 1a mo ta vé mot form trong Microsoft Access? (Chon
1)
a. No trinh bay cdc dir lidu tir mot truy vin (Query) theo mét dinh dang san va
hitu ich
b. Mot giao dién nguoi dung do hoa cho dir liéu
c. Mot doi twong co so dir lieu cho phép tw dong hoa cac nhiém vu trong mot co
so dir liéu
d. N6 cung cap mét lién két gita hé co sé dir liéu quan hé (DBMS) va cdc dir
liéu vat ly trén dia cung
85. Khung nhin (View) nao dudi day cho phép xem céac dit li¢u co ban cho mét

d6i tuong co so dit liéu theo mot giao dién dang bang.
a. Datasheet View

b. Form View

C. Design View

d. Table View

86.

M¢ tap tin Tolano Inc. acedb va thyc hién céac thao tac sau:
Mo bang Office

Thém mot mau tin méi voi noi dung:
Office - HCM City

Address — 538 CMTS8 Str., Ward 5, Dist. 10, HCMC.

City —» HCMC

Zip Code — 70000

Phone 1: (84-8) 3990 5888

= Luu cdc thay doi trong Table
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87. Trong Microsoft Access, kiéu dir liéu nao 1a tét nhat dé st dung cho truong
chtra dir li¢u theo dinh dang (84-8) 3990 5888? (Chon 1)
= Currency
= Text
=  Number
= Autonumber
88. Trong Microsoft Access, cac ddi tuong nao dugc st dung dé tao mot Report?
(Chon 1)
= Tables va Forms
= Queries va Forms
= Tables
= Tables va Queries
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