
UBND QUAN GO yAp
PHONGGIAo DVCvA DAo T~o

CQNGHOAxA HQI CHUNGHiA vrer NAM
DQcl~p - TI! do - H~nh phuc

sf>: 975/GDDT-KTr Go vdp, ngay 19 thang 9 ndm 2022
VIv hu6ng d§n cong tac ki~m tra nQi bQ

til nam hoc 2022 - 2023

Kinh giri: Thu twang cac don vi true thuoc.

Can cir Nghi dinh 42/2013/ND-CP ngay 09/5/2013 cua Chinh phu vS t6
chirc va hoat dong cua Thanh tra giao due;

Can cir Thong tu s6 39/20 13/TT-BGDDT ngay 04 thang 12 nam 2013 cua
BQ Giao due va Dao tao Huang dfuI vS thanh tra chuyen nganh trong Iinh virc
giao due,

Phong Giao due va Dao tao huang dftn cong tac kiem tra nQi bQ tir nam
hQC2022 - 2023 nhu sau:

I.MVC ntcn YEU cAu
1.M1}.cdich

- KiSm tra nQi bQ la mot hoat dong cua don vi nham ra soat, danh gia viec
thirc hien trach nhiem cua tung ca nhan, bQph~n thea nhi~m V\l duQ'cphan cong
trong tUng tu~n, tUng thang, tUng hQc kY.

- Xem xet, xu ly kip thai cac ho:;tt dQng phat sinh t:;tidon vi, cua cac ca
nhan khi co sai ph:;tm, diSu chinh ho:;ttdQng quan ly cho phil hQ'Pv6i thvc tien,
nang cao hi~u qua ho:;ttdQng cua don vi.

- Phong ngiIa vi ph:;tm,kiSn nghi bi~n phap xu ly, kiSm diSm trach nhi~m
khi xay ra vi ph:;tm.

- Khen thuang cac t~p thS, ca nhan hoan thanh xu~t s~c nhi~m V\l.

2. Yen cAn

- Cong tac kiSm tra nQi bQ phai di van thvc ch~t ho:;tt dQng cua don vi,
giup d6i tUQ'llgduQ'c kiSm tra thvc hi~n dUng cac quy dinh phap lu~t, chi d:;to,
huang dftn cua cac co quan co thfrm quySn.

- NQi dung kiSm tra nQi bQ c~n Iva chQn trQng tam, trQng diSm, bam sat
van kS ho:;tchva nhi~m V\l trQng tam cua nam hQC,t~p trung van vi~c kh~c ph\lc
cac h:;tnchS, thiSu sot, con vuOng m~c cua don vi.

- Chinh xac, khach quan, cong khai, dan chu, kip thai, khong ch6ng cheo
vS nQi dung, d6i tUQ'llg,thai gian kiSm tra; khong lam can tra ho:;tt dQng binh
thuang cua d6i tUQ'llgduQ'ckiSm tra.
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- Viec kiSm tra phai diroc thuc hien thea kS hoach hoac khi co chi dao cua
Thu tnrong don vi d6i voi cac tnrong hQ'P cAn kiSm tra dQt xu&t.

- LUll trfr h6 sa kiem tra dAy du dS co co sa danh gia, rut kinh nghiem
chung sau cac dot kiSm tra. KSt qua kiem tra diroc su dung vao viec danh gia,
xSp loai giao vien thea chuan nghS nghiep; danh gia, xSp loai vien chirc va la
mot trong nhfmg co sa cua viec dS bat, b6 nhiem, thuyen chuyen, khen thirong
hoac ky lu~t.

II. DANH MVC HO SOIKIEM TRA N(H BQ
1. HB SO' ki~m tra nBi bB cua don vi.. .

,
• I

- Quyet dinh thanh l~p Ban kiem tra nQi bQ;

- Quyet dinh ban hanh KS hoach KTNB; KS hoach KiSm tra nQi bQ;

- Quyet dinh va KS hoach kiem tra dQtxu&t(nJu co);

- Bao cao sa kSt va t6ng ~St cong tac KiSm tra nQi bQ. .

2. HB SO' ey. th~ tung nQi !dung trong k~ hOfeh ki~m tra nQi bQ
- KS ho~ch tiSn hanh kiSm tra cua T6 duQ'cphan cong kiSm tra;

- Bien ban kiSm tra;

- Cac tai li~u thu th~p trong qua trinh kiSm tra;

- Bao cao kSt qua kiSm tra;

- Thong bao kSt qua kismJtra cua Thu tru&ng don vi;

- H6 sa th\lc hi~n cua d6i tUQ'llgkiSm tra thea cUQckiSm tra va th\lC hi~n
kiSn nghi qua Thong bao kSt qua kiSm tra (cac bien bim !dim tra va cac tai li¢u
thu thqp aU(),c phili sap xJp thea lag,in(Jidung !dim tra, thea thOigian !dim tra).

III. NOI DUNG KIEM TRA NOI BO. . .
Cac don vi t6 chuc xay O\lllg va th\lc hi~n kS ho~ch bam sat nhi~m VI)

tr<,mgtam nam hQc, bao dam linh ho~t, phil hQ'Pvai tinh hinh th\lc tS cua dia
phuong trong tr~ng thai binh thuemg mai, thich (eng an toan, linh ho~t, phong,
ch6ng hi~u qua dich b~nh Covid-19 tren dia ban. B~c bi~t chu y kiSm tra vi~c
th\lc hi~n cac quy dinh triSn khai chuong trinh giao d\lc ph6 thong nam 2018,
cac diSu ki~n bao dam ch~t luQ'llg d~y hQc va thu chi tai chinh; t~p trung vao
nhfrng vftn dS nong, xii hQi quan tam, nhfrng khau con ySu, kern t':li don vi.
Phong Giao d\lc va Bao t':lOgQ'iY mQt s6 nQi dung cong tac cAn co trong kS
ho~ch kiSm tra nQi bQcua don vi nhu sau:

- VS chuyen mon: KiSm tra vi~c th\lc hi~n tiSn dQ thai gian, nQi dung
chuang trinh kS ho~ch giang d~y cac bQmon, d~c bi~t chu y kiSm tra vi~c th\lc
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hien cac quy dinh trien khai chuong trinh giao due ph6 thong nam 2018, cac
diSu kien bao dam chat hrong day hoc; kiSm tra viec hop t6 chuyen mon, kiSm
tra viec danh gia, cho diem, xSp loai hQCsinh then dinh ky; kiSm tra viec quan
ly, su dung, bao quan co So' v~t chat va cac thiSt bi day hoc ...

- VS cong tac quan tri, quan ly, dieu hanh:

+ KiSm tra viec thuc hien chirc trach nhiem vu cua T6 tnrong chuyen
mon, t6 tnrong hanh chinh quan tri; kiem tra viec thuc hien nQi quy, diSu l~ nha
tnrong; kiSm tra viec xay dung va t6 chirc thuc hien cac quy che (quy chS dan
chu co So', quy che chi tieu nQi bo, quy che t6 chuc va ho~t dQng... ); d~o duc
nha giao, b~o l\Ic hQc duOng ... va cac qui dinh khac cua nha truOng.

+ KiSm tra vi~c th\Ic hi~n cong khai, cac qui dinh vS th\Ic hanh tiSt ki~m
va phong ch6ng tham nhung.

+KiSm tra cong tac quan ly tai chinh, tai san.

+KiSm tra thu-chi ngoai ngan sach.

+ KiSm tra vi~c th\Ic hi~n cac chS dQ chinh sach d6i vai cong chuc, vien
chuc, nguai lao dQng, hQc sinh.

+ KiSm tra cac yeu c~u c~n thiSt ph\lc V\l cho vi~c tiSp cong dan va giai
quySt khiSu n~i, t6 cao then quy dinh cua Lu~t TiSp cong dan, Lu~t khiSu n~i,
Lu~t t6 ca~.

+KiSm tra l~i cac kiSn nghi, t6n t~i cua l~n kiSm tra truac, ....

IV. QUY TRINH THVC HI:¢N

1.Xay d\fDg k~ ho~ch ki~m tra D9i b9

- Vao d~u m6i nam hQc, Thu truang don vi can cu van chi d~o, huang d~n
vS kS ho~ch thvc hi~n nhi~m V\lnam hQc cua cac cO'quan co thfim quySn va d?c
diSm tinh hinh t~i don vi dS dS ra kS ho~ch kiSm tra nQi bQ phil hQ'P(phiin cong
cac h(Jph(m, d6i tU971gco lien quan, n(Ji dung kiJm tra, thai gian kiJm tra C1;l

thJ, d6i tU971gdu9'c kiJm tra) dS th\Ic hi~n cong tac kiSm tra.

- KS ho~ch kiSm tra nQi bQ la mQt bQph~n cua kS ho~ch nam hQc. Do do,
don vi ck bam sat, l6ng ghep gifra vi~c t6 chuc thvc hi~n nhi~m V\l va ho~t
dQng kiSm tra vi~c th\Ic hi~n cho phil hQ'P;trao d6i, th6ng nhat, cong khai trong
don vi truac khi th\Ic hi~n.

- KS ho~ch kiSm tra nQi bQphai ban hanh b~ng quySt dinh hanh chinh.

2. Th\fc hi~D ki~m tra

- Can cll van kS ho~ch da: duQ'c th6ng nhat ban hanh (ho¢c chi ilf;lO cua
Thu truiYng don vi cdn kiJm tra d(Jtxudt), cac ca nhan, bQph~n co lien quan th\Ic

liUJI
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hien cong tac kiem tra thea phan congo Vi~c kiSm tra phai diroc ghi nhan bang
van ban, trong do co ghi nhan nQi dung cong viec kiem tra, y kiSn cua cac ben
co lien quan va ~ac h&sa, mi~l~h(rng di kern. ? ,

- Viec kiem tra cua To kiem tra, ngiroi kiem tra phai xay dung Ke hoach
tiSn hanh kiSm tra va l~p bien ban kiSm tra dS lam can cir danh gia, luu trfr h&
sa, hoan thien h&sa kiem tra; bao cao Hieu tnrong kSt qua kiSm tra.

- Bien ban kiSm tra phai ~uqc thiet l~p thea m~u va chu y ghi dAydu nQi
dung vS ghi nhan kSt qua kiem tra, cac phat hien qua kiem tra, cac kien nghi, dS
xufit cua nguoi, t6 kiSm tra (ghi &iy au, chi fiit, ClJ,thi trong phdn nhdn xet, kiin
nghi, khong b6 tr6ng). Bien baJilphai co dAydu hQ ten, chfr kY cua nguai kiSm
tra, d6i tuqng duqc kiSm tra. I

- Truang hqp cAn kiSm tra dQt xufit, Thu truOng dan vi phai ban hanh
quySt dinh va phan cong ca nhan, bQph~n phil hqp.

- Sau khi kiSm tra, bQph~n ho~c ca nhan duqc phan cong phai bao cao kSt
qua kiSm tra dSn Thu truOng dan vi (hoijc liinh aq.o au9'C Thu truirng aan vi uy
quy~n) va dS xufit huang xu ly (niu co) khi phat hi~n co sai ph~m (hoijc a~ xudt
khen thuirng ca nhdn, b9 phq,n hoem thimh t6t nhi¢m VlJ" ph6 biin nhiing hoq.t
a(mg co hi¢u qua ain tq,p thi ai ap dlJ,ng).

3. K~t qua ki~mtra
- Bao cao kSt qua kiSm tra phai co nh~ xet danh gia c\l thS vS cac cong

vi~c, c~c c~ nhan, bQph~n hoanlthanh t6t nhi~m V\l, cac ca nhan, bQph~n con co
h~n che, de xay ra sai sot.

- Tren ca sa bao eao kSt qua kiSm tra, Thu truOng dan vi cAn quan tam,
xem xet xac minh l~i khi cAn t~iSt (hoijc liinh aq.o au9'c Thu truirng aan vi uy
quy~n) dS co huang xu ly phil hqp v6i quy dinh cua phap lu~t va cac quy chS,
quy dinh trong nQi bQ dan vi va ban hanh Thong bao kSt qua kiSm tra cho timg
chuyen dS ho~c timg dqt, timg thang thea kS ho~ch kiSm tra (trit cac truimg h9'[J
phai ra thong bao kh&cphlJ,cngay).

- Thong bao kSt qua kiSm tra va xu ly phai duqc gui dSn d6i tuqng kiSm
tra, cac ca nhan, bQph~n co lien quan dS th\Ic hi~n.

4.Xu If k~t qua ki~mtra (sau khi kiim Ira)

- Hi~u truOng quan tam, chi d~o th\Ie hi~n t6t xu ly sau kiSm tra, thong
bao trong cUQchQP bkg van bim t6i toan truang dS dam bao hi~u qua trong
cong tac kiSm tra.

1:·,..
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- Dinh ky trong giao ban nha tnrong, Hieu tnrong cong khai kSt qua
KTNB, kSt qua xu ly thea d5i sau kiem tra; kSt hop t6t voi viec xep loai, danh
gia trong tirng dot thi dua cua nha tnrong:

+ T6 chirc biSu dirong, nhan rong diSn hinh cac ca nhan, bQ phan hoan
thanh t6t nhiem vu.

+Nh~c nho, phe binh cac ca nhan, bQphan con dS xay ra cac han che, sai
sot. DS ra bien phap chan chinh, xu ly khac phuc cac han chS, sai sot. Cc1nquan
tam thea doi viec t6 clnrc thirc hien cac bien phap kh~c phuc, dam bao dung, du
nQi dung cong viec phai khac phuc, thai han khac phuc,

+Voi ca.~han ch~~sai sot co nguy co anh huang dSn hoat dong chung, uy
tin cua dan vi; n!Ja tnrorrg cAntiSn hanh xu ly khAn truang, dfu diSm.

"V. TO CHUC,THUdHIEN.~ . ., ?... ,
- Ke ho~ch kiem tt,r'nQi bQ la ke ho~ch bQ ph~n, duqc Hi~u truang nha

, --
truOng xay d\l"llgcling v6i kS ho~ch nam hQc vao dc1unam hQc.

- Ban kiSm tra nQi bQ truOng hQc la bQph~n tu v~n, tham muu giup Hi~u
truang quan ly, diSu hanh trong cong tac kiSm tra nQi bQ dan vi do Hi~u truang
Iva chQn.

- Thu truang dan vi can cu vao quySn h~n, trach nhi~m cua minh ban
hanh quySt dinh thanh l~p ban KTNB truOng hQc. Truang ban kiSm tra phai la
hi~u truang. Thanh vien ban kiSm tra phai la nguai co chuyen mon nghi~p V\l
viing yang, co uy tin, trach nhi~m cao trong df,ng nghi~p. Cac thanh vien trong
ban kiSm tra duqc phan cong c\l thS phc1nvi~c duqc giao va duqc xac dinh r5
quySn h~n, trach nhi~m.

- Hf, sa cong tac kiSm tra nQi bQduqc luu tm va duqc su d\lllg trong cong
tac danh gia thi dua, phan lo~i, dS b~t, b6 nhi~m, thuyen chuySn, khen thuang
ho~c kY lu~t, ...

- Thu truang dan vi xay d\l"llgkS ho~ch KTNB nam hQc (co Sl! tham gia
cua cac thimh vien trong Ban KTNB). Tliy tinh hinh thvc tS cua dan vi rna chQn
nQi dung kiSm tra thea cac gqi y neu tren va cong khai nQi dung, d6i tuqng kiSm
tra b&ngchuang trinh cong tac hang thang.

- Dinh ky hang nam, thvc hi~n bao cao sa kSt va t6ng kSt cong tac KTNB
gui vS Phong GD&DT (thea Itch cong tac thang cua Phong GD&DT). Th\l'c
hi~n bao cao dQt xu~t khi co v~n dS phuc t~p ho~c khi duqc yeu cftu.

•
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Cong van nay thay thS Cong van s6 959/GDBT-KTr ngay 13 thang 10
nam 2021 cua Phong Giao due va Dao tao vS HUOng dan cong tac kiSm tra nQi
bQ tir nam h9C 2021 - 2022.

Tren day la hirong dan dong tac kiem tra nQi bQ tir nam h9C 2022 - 2023.
Trong qua trinh thuc hien nSu co kho khan, virong mac dS nghi cac don vi kip
thai phan anh vS BQ phan Thanh - KiSm tra cua Phong Giao due va Dao tao dS
duoc hirong dan cu thS'/.

Noi nh~n:
- Cac don vi tnrc thuoc (CL+NCL);
- LUll:VT, KTr.

TRUONGPHONG
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