HUONG DAN GHI PHIEU THONG TIN HQOC SINH VA
CAP NHAT VAO PHAN MEM VIETSCHOOL ONLINE

1/ Péi twong thuc hién: Tat ca hoc sinh.

Yéu cau: Ghi i thong tin vao phiéu, dan anh 3x4, Cha va Me (hogc nguoi
nhudi duwong ky tén). Sau do, hoc sinh ngp lai GVCN trong tuan nay. GVCN cdp
nhat day du, chinh xac thong tin vao phan mém VietSchool (chic nang: Ly lich).

2/ Tién d$ thoi gian

- Tirngay 08/9 dén ngay 19/9/2020: GVCN gui phiéu thong tin (nhan tir tu
van) cho PH ké khai va chu dong cap nhat dir liéu HS vao VietSchool. GVCN sé
luu gitr phiéu thong tin vao ho so hoc sinh.

- Tir ngay 21/9 dén ngay 26/9/2020: To chuc kiem tra chéo thong tin hoc
sinh cac lop (s€ co lich cu the).

3/ Noi dung thuc hién
3.1. PH ghi phiéu thdng tin (theo mdu phét cho ting HS)
- Dong STT, Mé cia S¢, M cua truong: dé trong, cap nhat sau.
- Lop: ghi 16p dang hoc. GVCN: ghi ho tén giao vién cha nhiém.

- Phan “I. Thdng tin c& nhan”: Ghi theo khai sinh, ho khau hoic tam trd
(ghi dung cac dién: KT1, KT2, KT3, KT4).

Larn V: Néu HS khéng c6 cha, me ma chi c6 nguoi nudi dusng thi GV ghi
chu thém vao khung Cha hogc Me (sau ho va tén).

Tin nhin dién tir: ghi rd nguoi nhan tin va sé dién thoai nhan tin nhan (noi
dung nay dung dé lay thdng tin cho phan khai bao tin nhan dién tw).

- Phan “I1. Hoan canh”: Ghi hoic danh dau vao cac .

- Phan “I11. Thong tin khac”: Ghi hoic danh dau vao céac 6.

- Chir ky va ho tén cua Cha, Me, nguoi nudi dudng (néu co).

3.2. GVCN cdp nhdt thong tin vao VietSchool

- Sur dung tng dung VietSchool Online (ban cai dat trén may tinh).

2.Hanh kigm-HS

Ly lich

- M¢ chuc nang “Ly lich”.
- Chon tén hoc sinh can cap nhat.

- Ra soat va nhap du thong tin vao cac the: “Thong tin ca nhan”, “Hoan
canh”, “Thong tin khac” (khong nhap vao thé “Hoc sinh chuyén den”).

- Sau khi nhap xong tirng hoc sinh thi nhan nat “Luu”.
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