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A. KHOI DONG

BAi tp 1.
| Em haly thye hign céc yéu ciu sau va chia sé két qua dat duge Vi ¢c ban bén canh.
Chon mét &: A1, A10, BS, C20, L100, IV1.

* Chon hang: 1, 5, 20, 100; hai hang ké nhau 2, 3; ba hang ké nhau 11,12
hang khong ké nhau 4, 6, 8, 10, 11 va 12.

» Chon cft: A, B, C, hai c6t k& nhau D, E; ba cot ké nhau K, L, M; cac cot khong ke
nhau A,C,D,EvaF.

- Chon khéi: A1:C5, BS:DS, A2:G2, C5:HI0; céc khdi khong ké nhau A1:C2,
B3:B10, A13:D15 va F1:G10.

va 13; cac

- Pong Excel va khong luu nhitng thay ddi.

B. VAN DUNG VA LUYEN TAP

Bai tip 2. Nhép dit li¢u vao trang tinh
a) Khéi dong Excel, chon trang tirh Sheetl va nhdp dir liéu nhur hinh 2.15
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Hinh 2.15

: cot 10 1o téc tao sd tr dong.
1 Luu y: cot 1op thyc hién thao ; r d6ng
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b) Chon trang tinh Sheet2 va nhap Bang thi dua khéi 7 twong tu nhu hinh 2.16.

A B wadBis, bi: gDies ikeidCi. F J
1 BANG THI DUA TUAN 7 o |
2 | Diémdiutan 100
3 Lép Nénép kyldt Chuyéncin  Vésinh Hoc tap Piém cuoi tuan
471 0 0 2 |
5 1712 12 4 8
6 773 14 2 5 6
774 5 2 0 6
8 7/5 4 . 0 5 4
9 9/6 2 2 0 4
10 7/7 6 0 0 0

Hinh 2.16

c) Déi tén Sheetl, Sheet2 thanh khbi 6, B

khéi 7 nhu hink 2.17. 26 |
< » »| kh6i6 | khéi 7/ Sheet3

d) Dong Excel va luu bang tinh vdi tén

i Hinh 2.17
bang thi dua.
Bii tip 3. Lap trang tinh
a) Khéi dong Excel va nhap dit liéu nhu hinh 2.18 dudi day:
dliFA_ YesRopo@es | oD b E SRR G }o0H rens f ) O A M
'1_BAO CAOQ DOANH SO 12 THANG
2 Thing 1 2 3 4 5 6 7 8 9 10 1" 12
3 Doanh sb 110 96 124 170 150 147 134 100 146 140 159 172
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Hinh 2.18

b) Pong Excel va hru bang tinh véi t€n bao cao doanh so.

Bai tip 4. Bang diém 16p em
a) Tao bang tinh mai va nhap dir liéu nhu minh hoa trong hinh 2.19.

4 AL B T L E e 5
1 IBANG DIEM LOP 7A1 - e oY
2t Hnd Todn  Ngitvin TiéngAnch Tihoc Diém trung binh |
3| 1 Hujnh Tuin Ach 7 8 5 N i
42 D6 Thi Ngoc Anh 8 2 7 =
5| 3 Tran Thanh Binh 6 3 8 .
6 4 Nguyén'l'lmjrcm 7 8 7 5 !
7| 5 Nguyén Tién Cuomg 8 g . . |
8| 6 Pham Minh Duy 7 o . : }_
9,7 NgUy:?n Tran Quang Huy 7 7 f os
10 ;' 8 Nguyen Ngoc Ha My 7 g ; ; |
Ay 9 Truong Gia Lujt 10 7 s o |
2| 10 NewhleGalah 0 g LK |
Hinh 2.19 s S

b) Déng Excel va luu bang tinh véi ten bang diem lop 7A1.




