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NOI DUNG BAI GIANG

- Muc tiéu bai hoc
' Str dung cac phan tir da phuong tién
“- Lam viéc v&i hinh anh (Pictures)

« Chén va hiéu chinh siéu lién két (Hyperlinks)
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“- Chen va hiéu chinh nut Action

n° Lam viéc vo1 SmartArt
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Bai 5: Thém cac yéu to da phwong
tién
1. Muc tiéu bai hoc
« S dung cac phan t&r da phwong tién (Multimedia Elements).

* Lam viéc v&i hinh anh (Pictures).
e Lam viéc v&1 SmartArt.



Bai 5: Thém cac yeu to da phuwong

tien

2. S dung cac phan tir da
phwong tién (Multimedia

Elements)

 Cac thao tac lam viéc v&i cac
phan t& da phuong tién
» Cheén hinh dang (Shape)

» Dinh dang hinh dang
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Recently Used Shapes
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Rectangles
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Equation Shapes
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Flowchart
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Format Shape
Shape Options  Text Options
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4 Fill

Mo fill

® Solid fill
Gradient fill
Picture or texture fill
Pattern fill
Slide background fill

Color

Transparency |
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» Thém van ban va dinh dang van ban trong mét hinh dang
» Sao chép dinh dang tir moét hinh dang sang cac dang khac
> Diéu chinh hinh dang

> Sap xép cac hinh dang S
Align Le

g

Align Center <+—— Canh dDC

Voo {lo

- Align Right
%" Edit Shape = I N =9

[ Change Shape » | ﬂ n - Align Top

< Edit Points Align Middle *—C&nh ngang

Align Bottom
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{le Distnbute Hornzontally N ) ,
~ . v X - _ «—— Canh deu khoang cach
Selection = Distribute Vertically
Show All || Hide All (| Align to Shde
v Align Selected Objects
Picture 14 - :
Hinh 2 O
Hinh 1 -
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3. Lam viéc vdi hinh anh (Pictures)
e Cacthao tac lam viéc v&i hinh anh

» Chén hinh anh ttr tap tin dwoc lwu cuc bd
> Chén hinh anh truc tuyén

nsert Pictures

l> Bing Image Search Flowers
Search the web
. " i OneDrive - Personal Browse b
|r|:E|-t Dﬁlgf‘l TFEFISItIﬂf‘IS |r|5Ert w 1aingL|'_-;er..p@|:-u‘_|:ck.ccr‘r :
| | IE Insert
L:l 5 @+ =2
Pictures Online Screenshot Photo Link to File
Pictures - Album - _
Images Insert and Link

Also insert from:
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» Chen mcf:t hinh anh chup man hinh (Screenshot Image)

= Chén toan man hinh
= Chén mdt phan man hinh

& E=2
a: | = & T s 2
Screenshot AT;DJED Shapes SmartArt Chart .ﬂl"-.-"l},rﬂdd-ini -~ Hyperlink

1 Awvailable Windows

I E II e Y

&+ ocreen Clipping

» Chén mot hinh anh chup man hinh (Screenshot Image)
Chon the Iénh Insert = nhom Images = Screenshot:

- = Nhap chuét chudt vao mot trong cac cira so da
(Thumbnail) = Hiéu chinh kich thwée phu hop.
- = Nhap chudt vao Screen Clipping = Cit phan man |
kich thudce phu hop.

Chii y:
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» Chén mot Photo Album
» Hiéu chinh Photo Album
> Diéu chinh hinh anh

'1"4-|_

){ Femoye |,

RENCGIEESE
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Album Content
Insert picture from:

File/Disk...
Insert text:
Mew Text Box

Picture Options:
Captions below ALL pictures
[] ALL pictures black and white

Album Layout
Picture layout: |Fit to slide
Frame shape: Rectangle

Theme:

Edit Photo Album

Pictures in album:

» I

Preview:

[ 1 images 4
[] 2 images(5)
[] 3 images (g
[] 4 images (8
[] 5 images (3

& images [10)

-

T ){ Remoye

Browse,..

Az || 2h | |G Q|91 )

ncil]

Changes you have made to photo album slides outside of the Format Photo Album dialog box, such as slide
background and animations, may be lost when you click Update, You can recover those changes by clicking Undo on

the Edit menu.

Update Cancel
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4. Cheén va hiéu chinh Siéu lién két (Hyperlinks)

e Cacthao tic lam viéc vdi Siéu lién két
> Lién két mét doi twong dwoc chon véi mét trang trinh chiéu

Insert Hyperlink ? it
Link to: Text to display: | < < Selection in Document> = ScreenTip... 1
B _@ Select a plage in this document: Slide preview:
R a1 Existing File | | . Slide Titles ~
ey N or Web Page 1. MICROSOFT POWERPOIN'
3 . 2. NOI DUNG BAI GIANG
Hyperlink Action v 3. B3i 5 Thém cac phan tir di
Y Place in This 3 B?f 5% Thv.::m cac phfn tl:r di
Document -4, Bai 5 Thém cac phan tor di I
- 5. Bai 5: Thém cdc phin to & i
e - b Bar 3 Thém cac phan tu di
Links ) 6. Bai 5: Thém cac phin tir d
Create New - 7. Bai 5: Thém céac phin td d
Document - 8. Bai 5: Thém céc phan tir d:
-9, Bai 5: Thém cdc phin tr & »
_lj < > Show and return
E-mail
Address
Cancel
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5. Chén va hiéu chinh nut Action

Action Settings ?

Mouse Click  plouse Over

Action on click

D MHone

(®) Hyperlink to:

DxWProducts Introduction'Gioi thiew 1C3 va M...
D Run program:

Bro
Run macro
Object action
|:| Play sound:
[Mo Sound]
Highlight click
Cancel

Nt Action Chirc nang N1t Action Chirc nang
<] Ve phia tredce 1 slide iy Tré ve vi tri trude do
[> Dén slide ké tiép =H Video

Ve slide dau tién

Tai lieu

[ Dén slide cudi cling cl: Am thanh
- Dén trang chu ctia mot ~ .
L ' Tro giu
(o] Website - 7 8P
() Cung cap théng tin Tuy bién
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6. Lam viéc voi SmartArt

e Cacthao tac vé SmartArt
» Chon b0 cuc
> Thay d6i Layout d3 chon

. 2
Choose a SmartArt Graphic :
List &
2 A .
EE LI:t - - ; ) - —
w0 P == (] —
roCess E]
-'?:E Cycle -
* = S

4B Hierarchy e —
Bd Relationship

. -
t‘%‘l Matrix =
A Pyramid E=

Basic Block List
Picture QQ Use to show non-sequential or grouped
- blocks of information. Maximizes both
Office.
@ lee.com g horizontal and vertical display space for
shapes,
S
W
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> Tat/mo& hop Text Pane

» Chén Shape vao MartArt da co trwéc doé
» Xdba shape trong Layout

I'ype your text here x
. [Text]

® [Text]

# [Text]

|| Add Shape -

* [Test]

* (Tt O [Text] [Text] [Text]

I |TextPane & Rightto Left
Create Graphic

[Text]

Radial Vann...
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» Thém cac Bullet vao Shape
» Xoba Bullet trong Shape

> Tang cap va giam cap Bullet hodc Shape

T Add Shape = € Promote Move Up
@Add Bullet Demote Maowve Down
] Text Pane {:} Right to Left =, Layout

Create Graphic

O
Type your text here x
_ Level 1
* |evel1 B
o Level2 ® |evel 2
® |evel 3
® | evel 1
* |Level2 b
* Level 1
= Level 1
® | evel 2
* Level 3 * |Level 2
* Leveld =1 s |level 3
| Basic Block List... s Level 4

13
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» Sap xép lai thr tw cac Bullet/Shape

> Thiét lap lai Layout
> Thay déi kich c& cta tirng Shape riéng |é trong SmartArt Layout

............................................................ @
Level 1
o < ° level 2

¢ B = = (o]

Level 1

e Level 2
s Level 3

e Level 4
L)
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» Hiéu chinh 2-D

> Thay déi Shape trong Layout

L
> , > || Add Shape - Promote Maove U
» bao nguwoc huwdng cua SmartArt Layout ° ’

[:=] Add Bullet Demote 4 Move Down
EJTEI'EIZ Pane z Right to Left .% Layout

Create Graphic
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, [ J
» Ap dung SmartArt Styles o = ._
> Thay dbi c4c mau clia SmartArt A
Primary Theme Colors E
[ IC 1 [ L 1 .
. | |
Best Match for Document L1 L] e
Colorful
== == == == ==
- - Bl N Nl EEE .
| 3-D Accent 1
[ ] B ENE ENE NN
] A NN - I
L L] S . .
Accent 2 i
[ ] BN ENE ENE EN
] A NN - ]
L L] I . .
Accent 3
[ [ ] BN ENE EHNE =N
L | N NN =
LI ] . L] -
ecol

7
Iz

ar Pic

-+

ures in SmartArt Graphic
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» Dinh da.ng van ban trong cho toan b6 SmartArt Layout
» Chuyén SmartArt Layout thanh Text hoac Shapes

Theme Fonts |
T Calibri Light {Headings)
T Calibri {Body)

Recently Used Fonts

T Times New Roman
All Fonts

T jigency B

T ALGERIAN

T Arial

T Arial Black

T Anal Marrow

T Arial Rounded MT Bold
T Arial Unicode M3

T Baskerville Old Face

T RBavhaurs 93

T Bell MT

T Berlin Sans FB

T Berlin 5ans FB Demi

T Bernard MT (ondensed
T Flackudsier F7 5

T Bodoni MT

T Bodoni MT Blaclk
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Reset Conwert

Graphic v

‘rg Convert to Text
ABC

E;% Conyert to Shapes
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5. Tong két bai hoc - Cac k§ nang lién quan dén bai thi MOS

« Chen hinh dang va dinh dang hinh dang (Shapes).

« Chén hinh anh va thwc hién cac thao tac hiéu chinh hinh anh (Pictures).

« Chén va hiéu chinh siéu lién két.

* Lam viéc voi SmartArt nhw chen, thay doi, ap dung phong cach, chuyén

doi qua lai gitka SmartArt v&i van ban, chuyén SmartArt thanh hinh dang.



