UBND QUAN TAN BINH
TRUONG THCS NGO SI LIEN

HUONG DAN CAI PAT VA SU DUNG PHAN MEM MICROSOFT TEAMS
TREN MAY TIiNH (C6 webcam va microphone)
A. Cai dit:
Bwéc 1: Quy thay co truy cap duong dan sau: https://products.office.com/vi-vn/microsoft-
teams/download-app dé tai trng dung Microsoft Teams vé cai dat trén may tinh.

icrosoft

. o A7 .
oi thiét bi
K&t néi trén Teams tif moi nai v&i cac thie\bi chay Windows, i0S, Android

va may Mac hodc dua ngudi du tir xa vao gc khdng gian hop thuéc moi
quy mé bang Teams.

Tai xuéng
Teams trén

Tai xuéng Teams cho may tinh cta ban

Tai xuéng Teams

Tai 'ng dung Teams
danh cho thiét bi di
déna .

®
Bud6c 2: Quy thay cd truy mé ung dung Mircosoft Teams *

Microsof Teams

Bwéc 3: Nhap tai khoan (1a dia chi email do nha trudng cung cap) va bam Sign in.

B Microsoft Teams - X

Microsoft Teams

=)

A |

Enter your work, school,
or Microsoft account.

|Si§nfin address



https://products.office.com/vi-vn/microsoft-teams/download-app
https://products.office.com/vi-vn/microsoft-teams/download-app

Bwéc 4: Nhap mat khau (do nha trudng cung cap cing email) va bam Sign in.

i Login to Microsoft Teams - m} had

B® Microsoft

nguyenthihien@nsl.edu.vn
Enter password

Password

Forgot my password

Sign in with another account

Terms of use  Privacy & cockies

Luwu y: Néu diang nhép lan dau, quy thay cd s& duoc tng dung yéu cau doi mat khau, sau do
bam Sign in.

i Login to Microsaft Teams - O X

B® Microsoft

nguyenthihien@nsledu.vn

Nhap mat Update your password
kh éu h | én ta' You need to update your password because this is the first
" " time you are signing in, or because your password has
expired.

\ Current password
Nh ap m at ] k\lew password

khau méi

J

N\

Caonfirm password

Nhap mat
khau méi
(lap lai)

Terms of use  Privacy & cookies +.-

Bwéc 5: Chuyén sang ngon ngitr Tiéng Viét (Néu hé diéu hanh Windows tiéng Viét thi tng
dung tu chon tiéng Viét nén khdng can thiét 1ap)

bl w

Feed v~ N To: Start typing a name or group Y ‘
|
|
|

- Bam chon biéu tuong cua tai khoan:

You will see mentions, replies
and other notifications here.



Chon Settings

bt “

Ngg 2 Name or group Mguyén Thi Hign
NH Change picture

Feed ~

You will see mentions, replies Available b
and other notifications here.
C@ Set status message
Q Saved

¥o1 Settings
Zoom = (100%) +

Keyboard shortcuts
About >
Check for updates

Download the mobile app

Sign out

Language.

Grid List

Application
Auto-start application
Open application in background
P pp g
& Calls On close, keep the application running

(O Disable GPU hardware acceleration (requires restarting Teams)
= Register Teams as the chat app for Office (requires restarting Office
%
applications)
Language

Restart application to apply language settings.

App language determines the date and time format.

English (United States) v
Keyboard language overridgffkeyboard shortcuts.
English (United 5t S

trong muc App language determines the date and time format chon Tiéng Viét (Viét
Nam) va bim Save and restart

Language

Restart application to apply language settings.

App language determines the date and time format.
Tiéng Viét (Viét Nam) N

Keyboard language overrides keyboard shortcuts,

English (United States) N



B. S dung:
Buwdéc 1: Chon muc Nhém, néu tai khoan thugc nhdm nao thi sé xuat hién tén
nhom trong khung nhom

Tim kim hodc g8 lénh @ — O

oot = = -
33 26" Tham gia hedc tac nhém

Nhém

~ Nhém cla ban

Chi boé Ban Gidm hiéu Lién tich

Buwéc 2: Chon 1 nhom dé tham gia cudc hop (vi du nhém Lién tich), Néu cé cuoc
hop dang dién ra s& xuat hién thong bao nhu hinh dudi. BAm chon Tham gia dé
vao cudc hop.

[EA Tim ki€m hodc gé 1énh
Nhém W Chung Baiding Tép 5S4 tay cianhanvién ® Nhém
= s TR S R M o s e gy
Nhém cda ban o TRl
Lién tich
Chung - [} Cudc hop da két thuc: 28 gidy
&« Tra lai

# 20 thang 03 nam 2020

85  Nguyén Hoang Cudng di thay ddi mé ta nhghfl.

Hém nay

Nguyen Hoang Cugng da thém Khd rung Viét vao nhom.

e Cuéc hop dang dié.i ra

& Cus —
L Tra I8 tin nhdn & d4y, hoic bit d3u mét
S  Cu6c trd chuyan mi dui day.

Bit d3u cudc héi thoai mdi. Nhap @ @€ d& cap dén mét ngudi nao dé.

gt Tham gia hodc tao nhém @ A @2 (;) [E] =] D:q L‘[f_‘,» Qe =S

Ket thac cudc hop bam chon nut Gac may




Luuy:
1. Cai @it phan mém Microsoft Teams cho smartphone, Quy thay ¢ vao ctra hang
rng dung tim tng dung Teams tai vé va cai dit :
- Béi véi Android vao CH Play h 3

- Pi v6i iSO vao App Store @)

2. Sir dung phan mém Microsoft Teams cho smartphone ciing twong ty nhu trén
may tinh, chi khéc 1 chit vé giao dién ngudoi ding.

3. Quy thay c6 c6 thé trd chuyén (C4 nhan hoic tao nhém) bang tin nhan, cudc goi
am thanh, cudc goi video cho nhiing thanh vién trong nha trudng bang Gng
dung Microsoft Teams.

4. C6 thé dung Teams dé day hoc truc tuyén cho hoc sinh, néu quy thay cd nao
can chiic ning day hoc truc tuyén vui 10ng lién hé nha truong dé nha trudng tao
tai khoan cho hoc sinh va huéng dan chi tiét cho cac thay cé.

Moi thic mic trong qué trinh sir dung vui 16ng lién hé Anh Hoan: 0981036786
—-HET---



