PINH DANG TRANG CHIEU

1. Mau nén trang chiéu:

Pé tao mau nén trang chiéu, ta thyuc hién:

- Chon trang chiéu.

- Format\ Background.

- Nhay miii tén [/ va chon mau thich hop.

- Nhay nut Apply trén hop thoai Background.

* Luuy:

- Muén ap dung mau nén nay cho toan b bai chiéu, chon Apply to All.
- Pé tao tinh nhét quan, trong bai trinh chiéu ta nén chon mdt mau nén.
2. Pinh dang ngi dung van ban:

* Pinh dang ndi dung bao gém:

- Chon phéng chit, ¢& chit, kiéu chir va mau chir.

- Can 18.

- Tao cac danh sach dang liét ké.

* Thao tac dinh dang van ban trong PowerPoint gidng nhu trong Word.

3. St dung mAu bai trinh chiéu:

Pé 4p dung mau bai trinh chiéu, ta nhay nat Design , xuat hién bang chta cac Design
templates

- Nhay miii tén [¥] bén phai mau.

- Nhay Apply to Selected Slides (ap dung cho trang chiéu dugc chon) hodc Apply to All Slide
(4p dung cho moi trang chiéu).

4. Cac buéc tao bai trinh chiéu:

- Chuan bi ndi dung cho bai trinh chiéu.

- Chon mau nén hodc anh nén cho trang chiéu.

- Nhép va dinh dang ndi dung van ban.

- Thém cac hinh anh minh hoa.

- Tao cac hi¢u trng dong.

- Trinh chiéu kiém tra, chinh stra va luu bai trinh chiéu.



