TRUONG THCS PHAN CONG HON

MON TIN HQC - KHOI 7

l.LY THUYET
BAI 6: PINH DANG TRANG TiNH

1. Pinh dang phéng chik, c& chik, kiéu chir va mau chir

1. Thay déi phong chi:
B1: Chon céc 6 can thay ddi phong chix
B2: Nhay chon nut tai 6 Font.
B3: Chon phdng chit thich hop.

2. Thay doi c& chir:
B1: Chon cac 6 can thay doi cé chir
B2: Nhay chon nut tai 6 Font size.
B3: Chon c& chit thich hop.

3. Thay doi kiéu dii:
B1: Chon cé4c 6 can thay doi kiéu chi
B2: Nhay chon:

® - in dam (Bold)
£ in nghiéng (Italic).

a. gach chan (Underline).
4. Thay doi mau chg?: i
B1: Chon cac 6 can thaf doi mau chir

B2: Nhay chon nut i 0 Font Color.
B3: Chon phdng chir thich hop.
2. Canlétrong 0 tinh o
B1: Chon cac 6 can thay doi kiéu chix
B2: Nhay chon:
: can 18 tréi
: can 1¢ giira.
- cdn 18 phai
: Merge & Center (gop 6 va can 18 gitra)
3. T6 mau nen va ké dwong bién cuaa cac 6 tinh

a. T6 mau nén
B1: Chon cac 6 can td mau nén

B2: Chon Iénh <~ Fill Color
B3: Chon mau nén
b. Ké dwong bién
B1: Chon c4c 6 can ké duong bién
B2: Chon Iénh — ~ Borders
B3: Chon céc Iénh ké bién phi hop yéu cau
4. Tang hoic giam chir s6 thap phan caa dir liéu s6
B1: Chon 6 tinh hoic khdi can diéu chinh
B2: Trén dai Iénh Home, nhdm 1énh Number, chon:

8 ting mot chix sb thap phan

Iiit (AT

8 giam mot chit sb thap phan



I1. BAl TAP MAU

¢ Lap bang tinh va luu tén theo ¢t phap: STT_HoTen_Lop_KeHoach.xlIsx

*Luu y:

+ Pinh dang giéng hinh bén dudi, t6 mau nén cho bang tinh, ké duong bién, cin chinh

duor

liéu,...

+ THUC LANH chi lay 1 chir sb thap phan
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A B C D E F G
BANG LUONG PHONG KE HOACH

1 |NV050B  [Poan Thé Khai NHAN VIEN 050 123 ?
2 INV065B  |Trinh ChduAnh  |NHAN VIEN 065 142 ?
3 |KT087V  |Nguyén Thé Chau |KE TOAN 087 145 ?
5 |PP258Q  |HaNgoc Lan NHAN VIEN 258 100 ?
6 |PP347Q |HongKimNgoc  |NHAN VIEN 347 100 ?
7 |GP558Q  |Trwong Thiy Diém  |GIAM POC 558 120 ?
8 |GP689Q  |[Mai Chi Hiéu GIAM BOC 689 115 ?

f)

?

?

f)

Yéu cau:

1. Tinh THUC LANH=HE SO LUGNG*2500000+SO GIO TANG CA*150000
2. Tinh TONG CONG. LON NHAT, NHO NHAT, TRUNG BINH

+ Tai 6 G3 g0 cong thirc: = E3*2500000+F3*150000

+ Tai 6 F11 go: =SUM(F3:F10)
+ Tai 6 F12 go: =MAX(F3:F10)
+ Tai 6 F13 go: =MIN(F3:F10)

+ Tai 6 F14 gb: =AVERAGE(F3:F10)



I11. BAl TAP VE NHA
Bai tap 1: Tao bang tinh va luu vai tén: Lop_HoTen_ChungChiTH.xlIsx

*Luu y: Dinh dang gidng hinh bén duéi, t6 mau nén cho bang tinh, ké duong bién,
can chinh dir liéu,...

A B c D E F G H
1 KET QUA THI CHUNG CHI TIN HOC

2

3 NAKO1 |Nguyén Truc Linh 8 10 10 ? ?
4 XTTO02 Vo Phat Minh 10 9 8 ? ?
5 NAKO3 |Trin Thanh Son 6 8 7 2 ?
6 PCHO04 Huynh Tiéu Thanh 2 9 3 ? ?
7 XTTO05 Phan Ngoc Tri 3 5 8 ? ?
8 PCHO6 Trinh Thanh Tho 5 2 3 ? ?
9 ?

10 ?

11 Yéu ciu

12 1. Dién STT biét STT la ky tur cudi cia MAA HS

13 2. Tinh PTB = (WINDOWS + WORD + EXCEL)/3

14 (Pinh dang 2 chit s6 thap phan)

15 3. Pién vao KET QUA, biét:

16 Néu PTB Ién hon hoac bang 5 thi dién 1a "Pat",

17 Ngwoc lai la "Hong"

18 4. Dung ham tinh CAO NHAT, THAP NHAT, TONG CONG, BINH QUAN

19 5. Poi tén trang tinh thanh TIN HOQC

Bai tap 2: Tao bang tinh va luu véi tén: Lop_HoTen_DLMobifone.xlsx

*Luu y: Dinh dang gidng hinh bén duéi, t6 mau nén cho bang tinh, ké duong bién,
can chinh dir liéu,...

A B C D E F G H
1 DAI LY MOBIFONE
- MA KHUYEN SO GIA4 GI4 THANH

: I LoAlI THE NHAP MAT LUQONG | NH4AP | BAN TIEN
3 MB10K 211908 250 9000 10000

4 MB 20K 221912 106 17000 20000

5 MBSOK 231926 110 47000 | 50000

6 MB 100K 241630 220 95000 100000

7 MB 200K 251903 80 195000 | 200000

8 MB 200K ONL | 261905 15 190000 | 195000

9 MB 500K 271911 50 490000 | 500000

10 MB 500K ONL 281905 60 470000 | 485000

11 CAO NHAT ? TONG CONG 2
12 THAP NHAT 2 BINH QUAN 2
13 |Yéu cau

14 1. Bién STT biét STT la ky tir thir hai ciia MA NHAP

15 2. Pién vao KHUYEN MAL, biét:

16 Néu S6 Irgng trén 100 thi khuyén mai 1a 5%

17 Nguoc lai dé tréng.

18 3. Tinh THANH TIEN = SO LUGNG * GIA BAN * (100% - KHUYEN MAI)

19 (Pinh dang diu phiy ngin cich hang nghin. hang tridu va 1 chit sé thap phan)
20 4. Ding ham tinh CAO NHAT, THAP NHAT, TONG CONG, BINH QUAN
21 5. B4i tén trang tinh thanh Mobifone

Moi thic mic PHHS va HS vui long lién h¢ theo GVBM gidng day cia I6p:
*Giri ve dia chi email:

1.CoHa -> zalo 0908281062
2.C0Y —> zalo 0786771441
3. CO Thay -> zalo 0908962965

4. Thay Hiéu - zalo 0901486242



