TRUONG THCS PHAN CONG HON
MON TIN HQOC - KHOI 7
I.LY THUYET

BAI 7: TRINH BAY VA IN TRANG TiNH

1. Xem trwoc khi in
B1l: Mo dai View
B2: Trong nhom Iénh Workbook Views chon:
+ Normal: Ché d6 binh thuong
+ Page Layout: Ché d6 trinh bay trang
+ Page Break Preview: Ché do hién thi ngat trang

2. Piéu chinh ngit trang

B1: Chon ché d6 Page Break Preview
B2: Pua con tro chudt vao dau ngat trang. Con tré chudt chuyén

thanh dang <> va {

B3: Kéo tha du ngat trang dén vi tri mong mudn.

3. Pit 1@ va hwéng gidy in

a. Dit 1é
B1: M¢ dai Page Layout > Chon nat = cua nhom Page Setup

B2: Chon Margins = Chon kich thuéc cho cac 1&: Top, Bottom,
Right, Left (trén, dudi, phai, trai)

b. Chon hudng trang
B1: M¢ dai Page Layout - Chon nit = cua nhom Page Setup

B2: Chon Page = Chon Portrait (huong gidy déng) hoic
Landscape (hudng gidy ngang)

4. In trang tinh

B1: Chon Iénh Print trén bang chon File
B2: Nhay nut Print



1. BAl TAP MAU

Bai tap 1: Lap bang tinh va luu tén theo ct phap:

STT_HoTen_Lop_laptop.xlsx

*Luuy:

+Pinh dang giong hinh bén dudi, t6 mau nén cho bang tinh, ké duong bién, cin

chinh dir li€u,...
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1. Dién STT biét STT la ky tir d4u tién cia MA NHAP

2. Bién vaio KHUYEN MAI, biét:
Néu S6 lwong trén 2 thi khuyén mai 1a 5%

Nguoc lai daé ’[réng.

3. Tinh THANH TIEN = SO LUGNG * GIA BAN * (100%-KHUYEN MAT)

(DPinh dang dau phiy ngin cich hang nghin, hang tridu)

4. Dung ham tinh CAO NHAT, THAP NHAT, TONG CONG, BINH QUAN
5. Pdi tén trang tinh thanh Laptop

Huwéng ddn:

O A3 go:
=left(C3:C8)
O D3 go:
Sif(E3>2,5%,%")
O G3 go:
—E3*F3*(100%-D3)
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A B C D E F G
PAILY LAPTOP
STT | LOAIMAY | MA NHAP | KHUYEN MAI | SO LUONG | GI4A BAN | THANH TIEN
ASUS 1AS-N550LF 7 12000 ?
ACER 2AC-V5-472G 9 10000 ?
DELL 3DE-XPS9530 15 8500 ?
ACER 4AC-E5-573 10 9800 ?
TOSHIBA 5TO-P70A 3 6500 ?
ASUS 6AS-X407MA 5 15000 ?
CAO NHAT ?
THAP NHAT ?
TONG CONG
BINH QUAN
Yéu cau

=max(E3:ES8)
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=sum(G3:G8)

=average(G3:G8)




I1l. BAl TAP VE NHA
Bai tap 2: Tao bang tinh va luu véi tén: Lop__ HoTen_luongXYZ.xlsx
*Luu y: Pinh dang giéng hinh bén dudi, t6 mau nén cho bang tinh, ké duong
bién, can chinh dir li€u,...

A B C D E F G H

1 BANG LUONG THANG 10/2018 CONG TY XYZ

| STT MANV| HOTEN | LCB |NGAY CONG T];l% THUC LANH | LOAI
3 TP01 |Phan Anh 500,000 24 4 ? ?
4 NV02 |Trén Binh 300,000 22 2 ¥ ¥
5 TT03 |Ha Thanh 400,000 26 3 ? ?
6 BV04 |Nguyén Bao| 150,000 29 6 2 2
7 NVO05 |Bach Yén 200,000 24 0 ? ?
8

9 Téng céng

10 Cao nhit 7

11 Thip nhit

12 Trung binh

13

14 Yéu cau

15 1. Dién STT biét STT la ky tw cudi cia MA NV

16 2. Dién vao LOAL biét:

17 NéuNGAY CONG trén 25 thi dién "NV loai GIOI"

18 Newoe lai dé tréng.

19 3. Tinh THU'C LANH = (NGAY CONG + LAM THEM) * LCB

20 (Pinh dang ddu phay ngan cach hang nghin, hang triéu)

21 4. Dung ham tinh CAO NHAT, THAP NHAT, TONG CONG, BINH QUAN

22 5. Déi tén trang tinh thanh LUGNG

Bai tap 3: Tao bang tinh va luu véi tén: Lop_HoTen_MatHang.xIsx
*Luu y: Dinh dang giong hinh bén dudi, t6 mau nén cho bang tinh, ké duong
bién, can chinh dir li€u,...

A B C D E F G H
1 BANG MAT HANG THANG 3
2 STT| TEN HANG MA HANG |S.LUQONG PON GIA|CHIET KHAU|THANH TIEN|QUA TANG
3 Gia vi ndu dn GIV 15 5300 5000 ? ?
4 Ca phé Phat Minh P2M 20 12000 11000 ? ?
5 Keo trai cay H3N 13 2300 2000 ? ?
6 Duong cat D4C 16 5600 5100 ? ?
7 Stra Ong Tho S5D 25 21000 19000 ? ?
8 Hat ném Knor K6T 15 35000 30000 ? ?
9 THAP NHAT ?
10 TONG CONG ?
11 BINH QUAN 2
12 CAO NHAT ?
13 Yéu chu
14 1. Dién STT biét STT la ky tw thit hai cia MA HANG
15 2. Pién vao QUA TANG, biét:
16 Néu SLUGQNG trén 19 thi dién "TANG CHEN"
17 Ngwoc lai dé tréug.
18 3. Tinh THANH TIEN = SO LUQNG * PON GIA - CHIET KHAU
19 (Dinh dang diu phiy ngin cich hang nghin, hang trigu)
20 4. Dimg ham tinh CAO NHAT, THAP NHAT, TONG CONG, BINH QUAN
21 5. D4i tén trang tinh thanh MAT HANG
22

Moi thac miac PHHS va HS vui 1ong lién h¢ theo GVBM giang day cia lép:
1. Co Ha - zalo 0908281062
2.CoY - zalo 0786771441
3.COThay > zalo 0908962965
4. Thay Hiéu > zalo 0901486242



