PHIEU HUONG DAN HOQC SINH TU HQC MON TIN HOQC 7
TUAN 1

(Doi véi hoc sinh khong thé hoc tip truc tuyén)

A GHI
NOI DUNG CHU
Bai 1: Chuwong trinh bang tinh la gi?

Hoat dong 1: Doc tai li€u va thyc hién cac yéu cau. Xem
1. Bang va nhu cau xir ly thong tin dang bang sach
Thé nao 1a chwong trinh bang tinh ? gido
11 o PP khoa
---------------------------------------------------------------------------------------------- Tin
.............................................................................................. hoc 7
Cho vi du?
1 0 10

..............................................................................................

2. Man hinh lam viéc cia Excel
Cac thanh phan trén man hinh lam viéc ctia Excel 1a?

..............................................................................................
..............................................................................................

.............................................................................................




Em hiy cho biét chirc niing ciia thanh cong thirc, cac dai 1énh Formulas
(cong thirc) va Data(dir li€u)?

2. Nhap dir liéu vao trang tinh
Néu cac buéc nhap va sira dir li€u trén trang tinh?
Tra 10i:

Nhap dir liéu Sira dir liéu

......................................................................................................................

......................................................................................................................

Hoat dong 2: Kiérp tra, danh gia qua trinh ty hoc.
- Hoan thanh phiéu hoc tap

Phiéu
hoc tap
va bai

tap

Truong:
Lop:
Ho tén hoc sinh




PHIEU HQC TAP
BAI 1. CHUONG TRINH BANG TiNH LA GI?

A. TRAC NGHIEM (10 céu)

Cau 1: Chuong trinh bang tinh c6 tinh nang dac biét la:

A. X1 Iy nhiing van ban 16n. C. Chuyén thyc hién céc tinh todn.

B. Chtra nhiéu thong tin. D. Chuyén luu trit hinh anh.

Cau 2: Chuong trinh bang tinh, ngoai chirc nang tinh toan con c6 chirc nang:
A. Tao biéu do. B. Tao tro choi. C. Tao video D. Tao nhac.

Ciu 3: Pau 1a biéu twong dung dé khéi dong chwong trinh bang tinh Excel?

A p. c. @ p. €

Ciu 4: Pé khéi dong chwong trinh bang tinh excel, ta thue hién:

A. Nhay chuot 1én biéu tuong Excel.

B. Nhay chudt phai 1én biéu tugng Excel.

C. Nhay duap chudt 1én biéu twong Excel.

D. Nhay dup chudt phai 1én biéu twong Excel.

Céu 5: Trong man hinh Excel, ngoai bang chon File va cac dai 1énh giong Word
thi man hinh Excel con co:

A. Trang tinh, thanh cong thurec.

B. Thanh cong thtrc, cac dai 1énh Formulas.

C. Céc dai 1énh Formulas va bang chon Data.

D. Trang tinh, thanh cong thurc, cac dai 1énh Formulas va bang chon Data.

Céu 6: Trén trang tinh, mudn nhép dir liéu vao 6 tinh, dau tién ta thwe hién thao

tac:

A. Nhay chudt chon hang can nhap. B. Nhay chudt chon cot can nhap.
C. Nhay chu6t chon khdi 6 can nhap. D. Nhay chudt chon 6 can nhap.
Céu 7: Trén trang tinh, sau khi gé dir liéu tir ban phim xong, ta nhan phim:
A. Enter B. Shift C. Alt D. Capslock

Cau 8: Trén trang tinh, cac ky tu chir cai A,B,C,....dugc goi la:

A. Tén hang. B. Tén 6. C. Tén cot. D. Tén khéi

Céu 9: Trén trang tinh, diy so thi tw 1, 2, 3, .....dwoc goi la:
A. Tén khéi. B. Tén 6. C. Tén cot. D. Tén hang.



Bai 10: Giao ciia mot hang va mét c4t dwoc goi la:
A. Khéi B. Hang Cc.0 D. Cot.
Pap an:

1 2 3 4 5 6 7 8 9 10

B. TU' LUAN

Bai 1: Hay néu tén cac d6i twong trén man hinh Excel ( hinh 1.1) bang cach chon tir
hoac cum ttr thich hop trong danh sach: tén cdc dai lénh, 6 tinh dang dwoc chon, tén
hang, tén cgt, trang tinh, thanh trang thdi, tén trang tinh.




Bai 2. Em biét gi vé man hinh ciia chuong trinh bang tinh Excel? Hay dién vao chd
trbng trong cac cau dudi day bang cach chon tir hodc cum tir thich hop trong danh
sach : Ddi lénh, Thanh céng thirc, O tinh dang dwoc chon.

a) Tuong ty nhu trén man hinh Word, ........................... chura cac 1énh dé xu i dir
liéu va trang tinh.

b) v la thanh cong cu dac trung cua chuong trinh bang tinh, dugc s
dung dé nhap, hién thi dit liéu va cong thic trong 6 tinh

o) I c6 vién dam xung quanh dé phan biét voi cac 6 tinh
khac

Bai 3: Dudi day liét ké cac thanh phan trén cira s6 Excel. Cac thanh phan nay cling co
trén cira sO cia phan mém soan thao van ban Word. Ping hay sai? Cho biét y kién cta
em bang cach danh dau (x) vao (Dlng hay Sai) tuong tng.

Cic thanh phan Dung Sai

a) Dai lénh

b) O tinh

c) Trang tinh

d) Cac thanh cudn

¢) Thanh trang thai

f) Thanh cong thure

Bai 4: Trong cac dai I¢nh ctia Excel c6 nhitng 1énh nao dac bi¢t dung dé thyc hién cac

phép tinh v6i cac s6 va xu i dir ligu?

Bai 5: Hay ndi mdi thanh phan cot A voi mdi thanh phan twong Gmg ¢ cot B trong bang
sau dé tao thanh mgt cau dung doé1 voi Excel.

A B

1) Cac cot a)Duoc danh sb tht tu bang cac so, bat dau tir 1, 2, ..

2) Piachimotd |b) Puoc danh s thir ty bang chir cai, bat dau tir A, B,...

3) Pékichhoatd |c) Puoc chia thinh cic cét va cac hang.

4) Céc hang d) C6 thé nhay chudt vao 6 do.

5) Trang tinh e) La cdp tén cot va tén hang ma 6 nam trén do.

Traloi: 1-....,2-....,3-...,4-....,5-....



PHIEU HUONG DAN HOQC SINH TU HQC MON TIN HOQC 7

TUAN 2

(Doi véi hoc sinh khong thé hoc tip truc tuyén)

NOI DUNG GHI
CHU
Bai thwe hanh 1: LAM QUEN VOI EXCEL

Hoat dong 1: Poc tai liéu va thwe hién cac yéu cau. Xem
1. Khéi dong sach
Hay cho biét cach khai dong Excel? gido
D 10 khoa
............................................................................................. Tin hoc

.........................................................................................

2. Thuc hanh

Baitip 1 (SGK)

a) Liét ké cac diém giong va khac nhau gifra man hinh Word va Excel.
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Man hinh Excel
Tra 101

b) Mé mot vai dai 1€nh va quan sat cac 1énh trén céc dai 1énh do.

¢) Kich hoat mét 6 tinh va thuc hién di chuyén trén trang tinh bang chudt va
bang ban phim. Quan sat sy thay doi cac 6 tén hang(cot bén trai) va tén
cOt(hang trén cung).

Bai tip 2 (SGK). Pién cdc tir, cum tir sau vao chd (....): vira nhay chut,
A2, B2, lién ké.

a) Nhép dit liéu tiy y vao 6 A2, hiy dung phim Enter dé két thuc viéc nhap
dir liéu trong 6 d6 va quan sat 6 dugce kich hoat tiép theo.

Tra 10i: O duoc kich hoat tiép theolao......

b) Dir liéu dugc nhap vao 6 A2 .Néu thuc hién cac thao tac sau thi:

- Nhan phim Tab thi kich hoat 6............

- Nhén cac phim mili tén kich hoat 6 ....................... theo chiéu miii tén




Bai tap 3: Khéi dong Excel, nhap dir li¢u theo miu

Fay B e I
1 |B3ns &iém 18p 7A |
TN T T Ho wa t€n
£ 1 BEoinh Wan Hoang An
4 21L& Th Hoal An
5 3 L& Thai Anh
& 4 Pham IMNho' Thanh
7 5 VWi Viet Anh
S & Pham Thanh Binh
9 7 Tran Qudsc Binh
10 2 Mouyen Linh Chi
11 S VG Xuan Cudng
12 10 Tran Qudc Pat
15 | 11 Mguyen Anh Duay
14 12 Mguyen Trung Diiing

Hinh 1.10

1. Quan sat hinh 1.10. Danh sach 16p em. Em hay cho biét cac ni dung
sau day dwoc nhap vao 6 nao?

- Bang diém 16p em dwoc nhip vao b.......

- STT dwge nhap vao o.......

- Ho va tén dwgc nhap vao o.......

- Pinh Van Hoang An dugc nhap vao o.......

2. Nhap hoan chinh ngi dung. Luu bang tinh vé4i tén Danh_sach _lop em
va thoat khoi Excel

Hoat dong 2: Kiém tra, danh gia qua trinh tw hoc.

Céu 1: Em hiy siap xép cac buwéc thwe hién viéc lru bang tinh
1. GO tén tép bang tinh




2. Chon thu muc dé luu
3. Nhay Save
4. Mé bang chon File, chon Save

Ciu 2: Pé thoat khoi Excel, em nhay chudt vio biéu tweng nio sau day:
N - p. B C. D. &

Céu 3: Ban Twong nhap ho va tén ciia ban iy vao 6 C3, sau dé ban nhin
phim miii tén xudng dwéi. Em hiy cho biét 6 nao dwoc kich hoat tiép
theo?

A. C3 B. C4 C.D3 D. D4

Céu 4: Ban Tuwong nhap ho va tén cua ban ay vao 0 C3, sau d6 ban nhén
phim Tab. Em hay cho biét 6 nao dwgc kich hoat tiep theo?
A.C3 B. C4 C.D3 D. D4

Truong:
Lop:
Ho tén hoc sinh
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.............................................................................................................................................
.............................................................................................................................................

.............................................................................................................................................
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