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Thoi gian Phén cong
TT Noi dung cong viéc
: S CODE Vi thuc hién trach nhiém
A | CONG TAC CHINH TRI TU TUONG - POAN THE
|- K}: ni¢ém 78 ndm Quoc khanh nude Cong hoa x4 hdi chu Tuin 1 Nighnli v e d6m v
nghia Viét Nam.
- T chtre khai giang va Ngay Hoi d6n tré mam non dén
2 | truong ndm hoc 2023 - 2024; Thyc hién thang ATGT Tuén 1 Céc don vi
“Thang An toan giao théng nim 20237, e
- Phéi hop HPP trién khai, té chirc L3 hudéng tmg chu dé /\\J J';F
3| ndm hoc 2023-2024 ““Thiéu nhi Thanh phd Bac cham Tuan 1 -nt- i S im
) !‘ (515\0
ngoan, hoc tét, tiép budc cha anh \*\ 1 pi
- Phd bién c4c vin ban QPPL theo K& hoach. \\;(\0 o
4 | Té chirc thuc hién “Ngay phap luét” theo quy dinh. Trong thang Cac don vi S~
Tham gia Cudc thi true tuyén “Tudi tré hoc tap va lam theo
5 | tu tudng, dao dirc, phong cach H6 Chi Minh” nim 2023 Trong thang Céac don vi
T6 chire céc hoat dong huong ing “Théng an toan giao , , .
$ thong cho hoc sinh dén truong- thang 9 nam 2023” Trong théng Céc don'vi
- Hoi nghi Tong két cOng tac Doi va phong trao thiéu nhi Em
7 | nam hoe 2022-2023 va trién khai chuong trinh nm hoc 2023-| Theo KH | HPP; cdc Lién doi
TH, THCS
2024.
- Céc don vi td chirc Hoi nghi Cha me hoc sinh ddu nam hoc
8 |2023-2024; T6 chuc Hoi nghi CBCCVC va Hoi nghi Ngudi | Theo KH Céc don vi
lao dong cac co quan, don vi trudng hoc.
o | Tham dy phién hop gia dinh "Quéc hoi tré em" lan thir I, 8>10/9 | HS Truong THCS
nam 2023 (tai Ha No1) ND
B | CONG TAC CHUYEN MON
I. Mam non
- Ghi nhén tinh hinh hoat dong dau nam, méi truong su . Té MN, céc co s&
10| pham tai c4c co s& gido duc mam non. Hot thang GDMN
- Xay dung cac ké hoach: Kiém tra; hoat dong Ban chat T6 MN, cac co so
Trong thang

11

luong; boi dudng chuyén mén,; thi gido vién gioi...

GDMN




TT Noi dung cong viéc Kligr Fliiin. cung
i
p GRS CORE VIT thue hign |  trach nhiém
- Céc don vi XDKH va t6 chitic hdi thi Gido vién mim non
day gioi v6i chi dé “Xay dung ké hoach nudi dudng, chim T 5 Té MN, cic co sd
" ) rong nim
12 | séc, gido duc va t chirc hoat dong nudi dudng, chim séc, & GDMN
gi4o duc”
: 5 T6 MN, truong vé
13 |- Duyétké hoach nam hoc 2023-2024 céc trusme. Tudn 3 © ﬁnr}‘lmg &
- Tham muu UBND quén ban hanh vin ban ting cudong quan
14 ly céc co so gido duc NCL; Phan cong céc trudng cong 1dp|  Tuén 3 Té MN
lam vé tinh hd trg céc co s NCL.
- Cac cum chuyén mon x4y dung ké hoach hoat dong nam. Tuén 4 £l dan
15 trudng
- Theo ddi, hd tro cong tac xdy dung va chit lugng truong Sud i 5 MN
5 ; £ o .k t ni O
16 | mam non dat chuén quéc gia (tién hanh trong ca ndm hoc). L o
- Céc co s¢ gido duc cap nhdt thong tin trén co s& dir lidu S
. Tuan 3,4 Céc co s0 GDMN
17 | nganh.
- Hop ban chat lugng gido duc mam non cép Thanh phd, cA
?p chat luong gido duc mam non cap pho, cap KH SGD BCL TP, Q
18 Quan'
- T6 chirc cin do, phan loai tinh trang dinh dudng tré da .
o |5 e - ST Tuin2 | Céccoss GDMN
nam
20 |- Tham du 1ép BDTX (truc tuyén) Trong thang | Theo KH SGDDT
27 |- Xay dung ké hoach kiém tra chuyén d& nam hoc. Trong thang PGDDT
- Théng ké bao céo sb liéu ddu nam hoc (bidu SGD va .| T6 MN, céc truong,
) Trong thang Y
22 | google driver) nhém 16p
- Tiép tuc trién khai ké hoach chuyén dé “Xay dung trudong , Céc truong + Nhom
N L. ix1s DT s Trong thang )
23 | mam non lay tré 1am trung tim” giai doan 2021-2025. 16p
- 5i cong téc xay dung va chét luong truong ma ,
Theo c}m co;ng t.ac x.aﬂy I{ng va cha 7 uc;mg rrdng mam non CA nam Té MN
24 | dat chuan qudc gia (tién hanh trong ca nam hoc).
- Tham dy va tiép tuc trién khai chuyén dé “Xay dung
55 | truomg mam non l4y tré 1am trung tm” giai doan 2021-2025,) Ca nim Theo KHSGDDT

nam thir 3.




e Noid 3 . Thoi gian Phin cong
o GILINE CURE Vi thwe hién |  trach nhiém
o |12 Bdi dudng chuyén mén, nghiép vu cho CBQL méi. Tuén 4 T6 MN, MN SN
- Tham du va trién khai lai tai quin chuyén dé: Boi dudng
nang cao nang luc CBQL va GVMN “Huéng dén t6 chitc cdc| Theo KH TR
27 | hoat dong gido duc dinh dudng, sttc khoe va bao dam an| SGDDT ©
toan cho tré trong co s& gido duc mam non”.
- Tiép tuc thuc hién noi dung gido duc gidi tinh Era cho tré] Theo KH .
28 | mAu gido tir 3-5 tudi trong phat trién chuong trinh. SGD ©
II. Phé thong
- Kiém tra dicu kién trién khai thuc hién Chuong trinh GDPT q
29 |2018 nam hoc 2023-2024 (theo KH 890/KH-GDDT ngay| Ty thang T6 PT, céc trudong
09/8/2023); Ho so 1én 16p, kiém tra lai. TH, THCS
- Té chirc Khai giang nam hoc 2023- 2024. Céc truong TH,
30 05/9
THCS
- Pon Poan thdm dinh trudng thyuce hién chuong trinh chit
31 lugng cao “Trudmg tién tién, hoi nhap quc t&” (Theo QP sb 07 &8/9 TH Lé Pitc Tho
2512/QDb-SGDDT ngay 18/8/2023).
- Nop Ké hoach gigo duc nha truong nam hoc 2023-2024 cap . T6 PT, céc trudng
32 | TH (2 ban). Tuan 3 TH
- Bao c4o Quy ché kiém tra, danh gia ciia nha truong nim
hoc 2023 - 2024 theo véan ban 4644/SGDDT-GDTrH ngay 24 Cic truone THCS
33 |théng 8 nam 2023 ctia S& GDDT v& viéc huéng din t chirc|  Tuan 3 RS
kiém tra, danh gia hoc sinh trung hoc nam hoc 2023 — 2024.
- Tép huan hoat dong gido duc Stem cap THCS. ‘ Té PT, céc truong
34 Tuén 3 THCS
- B4o céo chuong trinh nha trudng nam hoc 2023 - 2024 theo
van ban 4647/SGDDT-GDTrH ngay 24 thang 8 nam 2023 Cic tradne THCS
35 |cta S& GDPT vé viéc thuc hién Chwong trinh nha trudong 19/9 e
ngoai gio chinh khéa nam hoc 2023 - 2024.
- Kiém tra hoat dong clia c4c trudng trong viéc phdi hop , .
. N " " A Céc truong THCS;
thuc hién chuong trinh tiéng Anh tdng cudng, ho so cung Trong
36 | T T : TH
cap gido vién ban ngir. thang
7 | Xay dung ké hoach khao sat hoc sinh 16p 3; Hoi thi tiéng T ) .
Anh thanh phé chu & “My Hometown, My Inspiration: A rong thang | T6 PT, c4c truong




TT

N§i dung cong viéc

Thoi gian
thuc hién

Phan cong
trach nhiém

Primary A Student Film Festival in English” -“Lién Hoan TH
Phim tiéng Anh danh cho Hoc sinh Tiéu hoc: Qué hiong 16i,
Nguon cam hing”; Hoi thi Gido vién chii nhiém 16p gidi cdp
qudn’.
- Tham gia véi S& GD&DT x4y dung bai giang sb, chuan bj ) .
38 | trién khai thi diérr} xdy dung thoi khoa bi€u theo hudng 25% | Trong thang Cée trrdmg THCS
s0 tiét hoc dugc to chire truc tuyeén.
- Kiém tra hoat dong gido duc ki nang song, céc loai hinh ' T6 PT, cac truong
39 | hoat dong cau lac bd trong nha trudng tiéu hoc. Trong thang TH
- Lap danh sach hoc sinh toan trudng giri vé bd phan PCGD- Trong thang | Cac truong MN, TH,
PGD&DT phuc vu cong tdc PCGD, XMC nam hoc 2023- THCS, THPT,
40 | 2024. TTGDTX-GDNN,
TC Nghé Quang
Trung
* Cong tac Thuw vi¢n - Thiét bi
- Hiéu truéng chi dao gido vién chu nhiém kiém tra, nhéc
nhé dam bao 100% hoc sinh ¢6 du SGK dé hoc tap bang
nhiéu bién phap: ’ .
s Huéng dn hoc sinh mua ding riéng; dizang tang Cacdon
+ Dung lai SGK cii hodc muon sach cua thu vién;
- Tb chttc tuyén truyén, gidi thiéu tai liéu nhan ki niém ngay ) : .
i Quéc khanh nuée Cong hoa xa hdi chii nghia Viét Nam. Trong théng Cagdonv
- Phét dong phong trao doc sach trong toan truong (phdi hop
43 | v6i can bd phu trach Poan, Pdi vé ké hoach chi dao va td Trong thang Céc don vi
chirc thue hién trong ca nam hoc)
um | :Fhanh lap Ti‘) cong tac vién TVTH. Thong béo lich lam Trong thiog Céc don vi
viéc cua thu vién.
- B6 sung sach tham khao cho thu vién theo Danh muc sdch
tham khdo dimg cho thie vién trieong hoc. Tham gia kiém tra
45 | tinh hinh st dung SGK d4u niam hoc ctia hoc sinh; khao sat Trong thang Céc don vi
nhu cau sach tham khao cta gido vién, hoc sinh dé bd sung
sach phuc vu tdt cong tac giang day, hoc tap.
- C4c trudng hoan thién, bd sung ké hoach cong tac thiét bi
46 | nam hoc 2023-2024 ; Céc don vi, Can bo
Trong thang ¢
] i ) ) phu trach
- .Phu trac.h thi€t bi cac trucﬁlg bo §ung, thuc hién ho so thiét Tuin 4 Cén bd phy tréch
47 | bi theo noi dung da dugc trién khai.




- Néid R e Thoi gian Phan cong
n T
¢l dung cong vie thwe hién |  trach nhiém
- Tiép tuc mua sdm bd sung céc trang thiét bi, PDDH theo
48 | nhu cau thyc té clia gido vién. Trong théng Céc don vi, Can bd
phu trach
49 |- Thuc hién Ban tin, gi¢i thiéu DDDH dén gido vién. | Cée don vi, Cén b
Trong thang p
phu trach
* Cong tac Y té
- Tiép tuc Déy‘manh~hoat dong tuyén truyén phong ch(f)ng ’
50 dich, bénh truyén nhiém, phong chong ngd doc thuc pham;| Theo Ke Céc don vi
phong chong tai nan thuong tich; dinh dudng va hoat dong|  hoach :
thé luc; phong chong bénh tat hoc duong...
- Tb chirc kham strc khoe dau nam cho CB, GV, NV va hoc . e S .
51 sisithee qui g, Trong thang | Nganh va cac QQL}X/I
- Té chirc chuong trinh “Khdm mét hoc dudng” theo KH \ 2
72 | 737/KH-BVM ngay 27/7/2023 Theo KH | Trubng THCS%”E%I:}/
53 | - Tap huan cong tac y té nam hoc 2023-2024. Theo KH |Nganh va cac dé@/él
CONG TAC KHAC
I. Té chirc — Kiém tra
s4 |- Nop ho so nang phu cap thdm nién nha gido quy 3 nim Thong thifing Bc_)’ phén T(;,
2023. cac don vi
- Nop hd so bd nhiém chirc danh nghé nghiép va xép luong
vién chirc giang day trong cac co s MN, TH, THCS cong
lap va truong GDCB HV theo Théng tu so 01, 02,
55 03/2021/TT-BGDDT va Théng tu s6 08/2023/TT-BGDDT Trone tha B0 phan TC,
cua B Gido duc va Bao tao (b0 sung cac tr}xc‘mg hop du diéu g s céc don vi
kién theo quy dinh cua Coéng van so 4306/BGDDT-
NGCBQLGD va céc truong hgp cé quyet dinh ndng luong
thang 7, 8/2023).
56 | - Nop hd so nghi huu thang 1 nam 2024, Trong thing | Do Pnan TG,
cac don vi
57 | - Nop hd so d4nh gi4, phan loai quy 3 nam 2024, Tuén 4 Sphn T,
cac don vi
T Hop Hoi déng tuyén dung vién chiic nganh gido duc va dao tao 15/9 TP. TC, HT cac
nam hoc 2023-2024 truong cé tuyén dung
-Hoan chinh va trinh duyét Ké hoach kiém tra nim hoc| Theo KH |B0 phan Thanh kiém
59 | 2023-2024. SGDDT tra
60 -Xay dung ké hoach kiém tra ndi bo. Trong thang Céc don vi
-Tiép tuc thim dinh diéu kién CSVC td churc ban tra tai cac 100% co s& ¢6 to
61 . 2 s Trong thang Lo
truong pho thong. churc ban tra

IL Thi dua - Phip ché - Hanh chinh - Tai chinh - CSVC




Thoi gian Phin cong
TT Noi dung cong viéc
il thyc hién |  trach nhiém
Huéng dan thyc hién cong tac thi dua khen thudng ndm hoc | Theo KH B¢ phan Thi dua
62 | 2023-2024. SGDDT

- Huéng dan thyc hién sinh hoat Khéi thi dua nam hoc 2023-| Theo KH B0 phan Thi dua
63 |2024. SGDDT

Noi nhin:

- S& Gido duc va Pao tao; ~ /" n

- Thuodng truc Quén uy; / O

- Thuong truc UBND quan; | (dé bdo cdo) 1{

- Ba Bao Thi My Thu - \ %
PCT UBND Quan;

- Cac don vi thudc nganh;

- Luu: VT.
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