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Trang oi tir dau dén?  Trang di tU dau dén?
Hay bién xanh diéu ki Hay bién xanh diéu ki
Trang tron nhw mat ca  Tréng tron nhu mat ca

Chang bao gio'chép  Chang bao gid chdp mi

?Khi soan thao van ban bang but trén gidy em
cO thé viét chlr dirng hay ch{ nghiéng, nhung
sau do khong thé thay doi ki€u chir cla cac
chlr da viét. Khi soan thao van ban trén may
tinh, em co thé thay doi kiéu chlr khac khong?




Bac ho & chién khu.

IVI6t nha san don so vach nia

11 6n bén nude chay cd boi vui
D)ém dém chay hong bén bép i
Anh @én khuya con sing bén doi

Mot ddy song mdt ngudi toe bac
/' qudri khong con ma ¢6 triéu con
Hhin din ta goi nguoi 13 Bic

“a doi ngwdn 13 clia nude non.




Du Lich Ba Mién
Ha Long-Dao Tuan Chau

Pén Ha Long ban c6 thé tham gia Céng vién Hoang Gia, tham gia cac tro
choi nhw lwét van, canoeing. Di tham quan vinh Ha Long, ta sé chiém
nguéng vé dep thién nhién tuyét vé&i cua hang ngan hon dao nhap nhéd trén
mat nwéc trong xanh...

Phong Nha Hué

T&i Quang Binh, dong Phong Nha sé& don du khach di thuyén vao theo
dong sudi v&i nhirng ki quan thién nhién tao trong déng, nhii da tuyét tac
dwoc tao ra tir ngan nam: hang Tién, hang Cung Dinh...

Tham quan Hué, ta sé di thuyén rong trén séng Hwong tham chua Thién
Mu, dién Hon Chén, lang Minh Mang, dan Nam Giau...|

Can Tho- Bac Liéu

Ban sé di du thuyén trén séng Hau, tham cho nbi Cai Rang, Phong Dién va
vuon cay an trai My Khanh...

Quan sat cach 1.




DU LiCTC BA MM

Ha Long-Pao Tuan Chéu

Pén Ha Long ban co thé tham gia Cong vién Hoang Gia
van, canoeing. Bi tham quan vinh Ha Long, ta sé chiem
tuyét v&vi cia hang ngan hon dao nhap nhé trén mat nuwr

Phong Nha Hué

T&i Quang Binh, ddng Phong Nha sé& dén du khach di thuyén
nhirng ki quan thién nhién tao trong dong, nhi da tuyét tac d
hang Tién, hang Cung Binh...

Ong Suol vo
10 ra tlr ngan nam:

Tham quan Hué, ta sé di thuyén rong trén séng Hwong tham chaa Thién Mu, dién Hon
Cheén, lang Minh Mang, dan Nam Giao. ..

Can Tho- Bac Liéu

Ban sé& di du thuyén trén sdéng Hau, tham cho ndi Cai Rang, Phong Dién va vudn cay
an trai My Khanh. ..

Quan sat cach 2.
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@ Dinh dang van ban
X

@ Dinh dang ki tw
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1. Pinh dang van ban:

» Khai niem: binh dang van ban la thay
doi kiéu dang, bd tri cia cac thanh phan
trong van ban.
= Muc dich:

- Trang van ban dep va
- Ngudi doc dé ghi nhg ndi dung

». Co hai loai:
-Dinh dang ki tu

-Dinh iii doan van bar
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1. Pinh dang van ban:
*Luu y: Nén dinh dang van ban sau khi da

soan thao xong toan bo phan ndi dung cua
van ban.
Lido:

-Th& nhat, dé tiét kiém thai gian.
-Th(& hai, sé giup cho van ban co6 mot dinh
dang thdng nhat, hagp li, khong phai chinh sira




- l-A
Du Lich Ba Mien
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&£én Ha Long ban c6 thé tham gia c6ng vién Hoang Gia, tham gia cac tro
choi nhu luct van, canoeing. P1 tham quan vinh Ha Long, ta sé chiém ngucng
vé dep thién nhién tuyét vdi ctia hang ngan hon ddo nhip nhé trén mit nudc

S#5 Quing Binh, déng Phong Nha sé dén du khich di thuyén vao theo
dong suoi vdi nhing ki quan thién tao trong dong, nhii dd tuyét tac dude tao ra
tii ngan nam: hang Tién, hang Cung Pinh...

SFham quan Hué, ta sé di thuyén réng trén Séng Huong thim chtia Thién
Mu, dién Hon Chen, lang minh Mang, dan Nam Giao...

E_- E _ E [-.-

Ban sé di thuyén trén séng Hau, thim cho néi Cai Ring, Phong Pién va

I viion cay an trai My Khanh. .. l
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2.

Pinh dang ki tu:

Pa dinh dang ki tu'_

Chua dinh dang ki

I

Lich Ba Mien

Long - Dio Tuan Chi

Do 4k s Wi
Ha Long - %0 Tadn Chi

Thé nao la dinh
dang ki tu?
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2. Pinh dang ki tu
w Khai niém: Dinh dang ki tu I3 thay doi
dang ve cua mot hay mot nhom ki tu.

x. Cac tinh chat dinh dang ki tu

Thi @6 THU PO  Thu d6
Thadd mea 1hU dO

Thu dd Thu dé Thu dé Thu db
Thudé Thuddé Thu dé
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2. Pinh dang ki tu
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2. Pinh dang ki tu:
C1: SU dung cac Iénh trong nhom Font trén dai Iénh
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2. Pinh dang ki tu:
a. Dinh dang phong chir:
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2. Pinh dang ki tu:
b. Dinh dang co chir:
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2. Pinh dang ki tu
Cach thuc hién: -
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»a. Pinh dang phong chu’

B1: Chon phan van ban can dinh dang.
B2: Nhay mii tén bén phai hop Font.
B3: Chon phong chir thich hop.
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»b. Pinh dang co chir:

B1: Chon phan van ban can dinh dang.
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2. Pinh dang ki tu:
c. Pinh dang kiéu chit:
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van, canoeing. Bi tham quan vinh Ha Long, ta s& chiém ngudng vé dep thién nhién
tuyét vori ctia hang ngan hon dao nhap nhd trén mét nurdc trong xanh. ..
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2. Pinh dang ki tu
Cach thuc hién:
»nc. Dinh dang kiéu chu‘

B1: Chon phan van ban can dinh dang.

B2: Nhay cac nut Bold B chir dam), < talic
(chir nghiéng), Underlineu (Ch{d gach chan).
»nd. Pinh dang mau chir:

B1: Chon phan van ban can dinh dang.
B2: Nhay mui tén & bén phai hop Font color -
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2. Pinh dang ki tu:
C2. Sw dung hop thoai Font:
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2. Dinh dang ki tu: HOP THOAI FONT
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2. Pinh dang ki tu:

»SU dung hop thoai Font:

-B1: Chon phan van ban can dinh dang.
-B2: Nhay mui tén & goc du'di, bén phai
nhém Iénh Font dé& mé hop thoai Font
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thoai Font
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2. Dinh dang ki tu:

Luu y:

Néu khong chon truGc phan van ban nao
thi cac thao tac dinh dang trén sé dudc ap
dung cho cac ki tu' sé dugc go vao sau do.

4




/ > > >
Con tro soan thao & ngay sau
_chir i trong twr o )

" Con tré soan thao & ngay sau
_chir a trong twr ta

% C {Con tré soan thao & cuoi dong 1 }

e D {Con tré soan thao & cudi dong 2




Trong qua trinh dinh dang ki tw, em hay
cho biet thao tac nao la khéng thée thieu?

Thay do6i c& chir.

AN

~

Chon cac ki tw can dinh dang.

(&

[Dinh dang chir nghiéng.
[Dinh dang chir dam.
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Muc dich cua dinh dang van ban
la gi?

Giup van ban dep

~

AN

Giup van ban dé doc

dung.

Giup van ban dep, dé doc va nguoi
doc dé ghi nh& céac ndi dung.

[Giup ngudi doc dé& ghi nhé cac noi }




Nut lenh nao dung dé dinh dang
kiéu chir gach chan?




Kiém tra bai cii

Nut Iénh nao dung dé dinh dang
kiéu chir nghiéng?
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Nut Iénh nao dung dé dinh dang
kieu chir dam?
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Van la chir nghiéng

Chir khéng nghiéng
Chir vira gach chan, vira nghiéng.

Chir vira dam, vira nghiéng.

S



Chir dam, chd& nghiéng, chi
gach chan,... dwoc goi la:

Phong chiv
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Kiéu chir

CaA,BvaC
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NOI DUNG
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HUONG DAN VE NHA :
-Hoc bai, xem nd1 dung da hoc
-Thuc hanh lai cac thao tac néu
c6 diéu kién may tinh ¢ nha
-Xem trudc no1 dung bai hoc
tiép theo: Pinh dang doan viin .

- ban.

1. Dinh dang
van ban

2. Dinh dang ki
tu:
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