UY BAN NHAN DAN QUAN 7
TRUONG TRUNG HQC CO SO
TRAN QUOC TUAN

TRINH BAY VA IN TRANG TINH
Mon: Tin hoc 7
Tuan 22 (tiét 43,44)
1. Xem trwode khi in
Nhay nat:  Print Preview trén thanh cng cu => Xuat hién hop thoai Print Preview (Xem
trudc khi in).
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Preview: Page 1 of 2

Hinh 1. Hop thogi Print Preview

Trong do:

- Next: xem trang tiép theo;

- Previous: xem trang trudc;

- Zoom: Phong to, thu nho;

- Print: M6 hop thoai in;

- Setup...: M& hop thoai thiét dt trang;

- Margins: Hién, an cac duong ludi trong ché do Print preview;
- Page Beak preview: Xem dudi dang ngat trang.

2. Piéu chinh ngit trang

- Buéc 1: Chon View/ Page Break Preview. Xuat hién diu ngat trang
- Bué6c 2: Pua tré chudt vao dau ngit trang



- Budc 3: Kéo tha dén vi tri can thiét.
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Hinh 2. Chon View/ Page Break Preview
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Hinh 3. Xuat hién dau ngat trang
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1 VO Duy Ash 7
2 D5 Thi Bé: 5 10000 s A ~
3 VD DlchCoag s 10000 s Le tren
4 L3i Thiy Dusog 6 12000 6
L‘é tréi = 5 Ta Mioh Duc = 16000 =
6 Nguy€a Tou Ha 5 10000 s
7 Nguyfa Thu Hiag 5 1000 s
$ Nguyfc My Hach & 12000 6
S Ptma M$ Heoh 7 14000 = A 23
10 Vusag Bich Haoh 5 1m0 k3 Lé phal
11 Nguyfo KifuLinh 5 10000 5
12 Nguy&ac Fhuvog Lick s 10000 5
13 Piym Hdéog Nbuog s 10000 - =
14 Dio Fhusog Nich & 1200 &
15 Nguy&a Xuta Soa s 16000 E
16 Nguy#a Timch Thu 7 14000 7
17 Tebo Thi Tou 7 14000 7
15 Plom Hosog Ach Thr s 1600 €
19 L& Theah Thiy s 18000 El
20 Nguyéa Kbdoh Toéo s 1oo00 s
21 Le Xi#a Tiga 6 1200 6
22 Luns Vitk Tasg & 12000 6
23 Dich Ach Tusa 5 10000 E
24 Pimo AchTua 6 12000 &
23 Daag Thach Tusa 7 14000 7
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Hinh 4. Kéo tha dén vi tri can thiét
3. Thiét dit 1é va hwéng trang in
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Hinh 5. Lé trang in

a. Thiét dat 1é trang in

- Budc 1: Chon File/ Page Setup, s& xuat hién hop thoai

- Buéc 2: M trang Margins. Thay ddi thdng sé trong cac 6 Top, Bottom, Left, Right
- Budc 3: Nhay OK
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Hwéng gidy nam ngang
Hinh 6. The Margins trong hgp thogi Page Setup
b. Thiét @it hwéng trang in
- Budc 1: Chon File/ Page Setup s& xuat hién hop thoai
- Budc 2: Mo trang Page, chon:
+ Portrait: huéng gidy dung
+ Landscape: huéng gidy nam
- Buac 3: Nhay OK
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Hinh 7. Thé Page trong hgp thogi Page Setup

4. In trang tinh

Sau khi thiét dat va kiém tra cac trang in, néu thay:

- Cac trang da duoc ngat mot cach hop Ii

- C4ch trinh bay trén tung trang da phu hop

Thi viéc in trang tinh chi con 1a thao tac don gian. Ta chi cAn nhay nGt Print dé in trang
tinh nay.

5. Din do: Néu nha ¢6 may in cic em thuc hién in bai Bang diém 16p 7A da hoc & bai
trude va ndp cho gido vién trong tiét hoc truc tiép.



