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Mon: Tin hoc 7
Tuan 23 (tiét 45,46)

Bai 1/75 Tin hoc 16p 7: Kiém tra trang tinh trudce khi in

Mo bang tinh Bang_diem_lop_em (da luu trong bai thyc hanh 6).

St dung 1énh Page Layout trén dai 1énh View dé xem trang tinh trude khi in. Quan st su thay
d6i ciia man hinh va cac d6i twong trén man hinh.

St dung céc thanh cudn dé 1an lugt xem céc trang in. Kéo tha con trugt goc phai, phia dudi man
hinh dé phong to hodc thu nho céc trang in va kiém tra téng thé trang in.
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St dung 1énh Page Break Preview dé xem cac d4u ngit trang.

Ghi nhan lai cac diém chua hop li vé ngat trang va liét ké cac hudng khic phuc nhiing diém chua
hop 1i d6.

Huéng din:

Em mé thu muc luu tép Bang_diem_lop_em va nhdy dip chuét trén biéu tuong cia tép:
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a) Trong dai Iénh View, nhay chudt chon Iénh Page Layout dé xem trang tinh truéc khi in:
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Str dung thanh cudn dé lan luot xem cac trang in. Kéo tha con truot goc phai, phia dudi

appear on the printed page.

Use this view to see where pages
begin and end, and to view any
headers or footers on the page.
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man hinh dé phéng to hoic thu nho céc trang in va kiém tra tong thé trang in.
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b) Trong dai Iénh View, nhay chudt chon 1énh Page Break Preview dé xem cac dau ngat
trang:



@] H9-¢- |5 Bang_diem_lop_em - Microsoft Excel

BBl rome e rocuvow  comuss o mewew [vew |
[aiii“'“‘"‘“iﬁ" 3 Q Eﬁ 28 New Window 1 1) E @

1G] Custom Views = amangean T | i)

Normal Page Show  Zoom 100% Zoomto z Save Switch Macros
Layout S Full Screen = Selection | & Freeze Panes ~ [T ' 33 workspace Windows ~ -
Workbook Views [ Zoom I Window Macros |
H15 | page Break Preview
4| A View a preview of where pageswill E | F [ G H I | J | K | L ;

break when this document is
2 printed.

c) Cac diém chua hop 1i vé ngét trang: cot H khong c6 dir licu can in nhung van duoc in néu in
trang tinh.

— Céc cach khic phuc:
- Céch 1: Piéu chinh do rong cac cot, cac hang, ¢ chir, kiéu chit,... tir cot A dén cot G dé trang

tinh c6 d6 rong bang do rong trang in.
- Céch 2: Pua con tré chudt vao diu ngit trang khong hop 1i, kéo tha ddu ngit trang cho hop li

véi trang tinh:
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