UBND QUAN TAN BINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS TRAN VAN PANG Pjc 1ap — Tw do — Hanh phiic
S6: 23/KH-TVD Tan Binh, ngay 31 thang 01 nam 2023
KE HOACH

Cong tac Thang 02/2023

I. CONG TAC TRONG TAM

- Tham dy so két, rit kinh nghiém HK 1 céc bd mon do P.GD&PT t6 chiic.

- On dinh nhanh tinh hinh t6 chtc va hoat dong sau ky nghi tét nguyén dan Quy Mo

- Tang cuong cong tac an ninh, an toan trudong hoc

IL. NOI DUNG CONG TAC CU THE

1. Cong tac chinh tri tw twéng, gido duc truyén thong, PBGDPL

1.1. Cong tc tuyén truyén gido duc truyén thong, hoc tip Bac

- Hoc tap Béc qua mau chuyén: “Co thé cho nguoi ngheo nhiing thir 4y”; “Béac Ho an

Tét cing nhan dan”.

- Tiép tuc cdng tac truyén thong vé phong, chdéng dich bénh Covid-19; dam bao cong
tac an toan truong hoc;

- Tuyén truyén ky niém 93 nam ngay thanh 18p Dang Cong san Viét Nam (03/2/1930-
03/2/2023), 55 ndm cudc Tong tién cong va noi day Tét Mau Than 1968 (1968-2023) trong
tién trinh lich str Viét Nam.

1.2. Pho bién, gido duc phap luat

- Nghi dinh 111/2022/ND-CP ngay 30/12/2022 ciia Chinh phi vé hop dong doi voi
mot so loai cong viéc trong co quan hanh chinh va don vi sy nghi€p cong 1ap;

- Quyét dinh s6 4606/QD-BGDDT ngay 28/12/2022 ctia Bo GD&DT vé phé duyét
SGK 16p 8 su dung trong co sé GDPT tir nam hoc 2023-2024;

- Quyét dinh s6 48/2022/QD-UBND ngay 21/12/2022 ciia UBND Tp.HCM vé sira doi,
bo sung phu luc ban hanh kém theo Quy€t dinh s6 21/2020/QD-UBND ngay 22/8/2020 cua
UBND Tp ban hanh tiéu chuan, dinh mirc stir dung mdy méc, thiét bi chuyén dung thudc linh
vuc gido duc va dao tao trén dia ban Tp.HCM;

- Kién nghj s0 4033/KN-VKS ngay 22/11/2022 ciia Vién Kiém sat nhan dan Tp. HCM
ve 4p dung bién phap phong ngura td1 pham va vi pham phéap luit;

- Thong tu 21/2022/TT-BGDDT ngay 28/12/2022 ciia B GD&PT Quy dinh ma sb,
ti€u chuén chirc danh ngh€ nghiép, bd nhiém va x€p luong vién chirc thi€t bi, thi nghi¢ém trong
cac co sO gido duc pho thong va truong chuyén biét cong 1ap;

2. Cong tic to chirc, nhan sy
- Tinh hinh HS: S6 HS so v6i CHK 1: dén 1, di 8. Si sd hién tai: 503 HS
- Tinh hinh CBQL-GV-NV:
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+ D/c Nguyén Phué’p Thu An dugc bo nhiém chirc vu Phé hiéu truong nha truong tir
ngay 13/01/2023 theo Quyét dinh s6 06/QD-UBND ngay 13/01/2023 cua CT UBND Q.TB;

+ Hop dong 1 GV (C. Thu Phuong) day thinh giang mén KHTN 7 tir 30/01/2023;

- Hoan tit cong tac ban giao tai chinh, ké todn; thuq hién ché dd, chinh sach cua doi
thang 2/2023 (nang bac luong, tien luong, tién cong, bao hiem, day HS KT hoc hoa nhép,...)

- Thyc hién cong tic chuyén truong di, &én theo quy dinh;

- Thong ké s6 tiét day HK 1. Trién khai TKB HK2

- Tiép tuc ting cudng cdng tic truyén théng vé viée tiém vic-xin phong, chéng dich
Covid-19; t6 chtirc kham strc khoe cho CBQL-GV-NV;

- Tang cudng cong tic PCCC (ddi binh CC da hét han); cong tic an ninh, trat tu, an
toan truong hoc, phong chéng tai nan thuong tich, phong chéng Covid-19. Cha y dbi tuong
hoc sinh hoc hoa nhap, hoc sinh ¢6 biéu hién bat 6n vé tim ly dé kip thoi ¢6 bién phap phdi
hop ngan ngura, xu ly nhirng tinh huong bét thuong (GVBM tiét cudi hd trg viée ra vé cia HS
trén cdc day hanh lang);

- T6 chirc Pai hoi Cong doan co so nhiém ky 2023-2028;

- Tiép tuc tham gia 16p bodi dudng kién thirc quan Iy Nha nudc chuong trinh chuyén
vién (03 d/c: Hoa, An, Ngoc).

- Tang cudng cong tac kieém tra ndi bo theo ké hoach va kiém tra dot xuat;

- Tiép tuc viéc thu hoc phi va céc khoan thu khic khong dung tién mit nim hoc 2022
2023 qua hé thong SSC (School smart card).

- Trién khai ké hoach t6 chirc hoat dong TN-HN, ngoai khéa cho HS 9 trong thing
3/2023 nhén ki niém Ngay TL Poan TNCS HCM (DK: 26,27/3/2023).

3. Cong tac chuyén mon

3.1. Cong tac day-hoc, kiém tra danh gia

- Thuc hién chuong trinh HK?2 theo ké hoac’h O tung b moén mat céch chu dong, linh
hoat. Thuc hién nghiém hoat dong GDNGLL ¢ khoi 8,9 va HD TN-HN ¢ khoi 6,7.

- Tiép tuc tham du tap huan chuong trinh GDPT 2018 va hoan tat modul 7.

- Tiép tuc bdi dudng cap truong; hd tro, dong vién, tai diéu kién dé hoc sinh tham gia
tot hoc boi dudng HSG cap quén duy thi cap thanh pho (Pia 1y, Héa hoc)

- Hop so két, rit kinh nghiém cong tic chuyén mén HK1 cép truong sau So két cip
quan.

- Thuyc hién thao giang, chuyén dé, hoat dong chuyén mon theo ké hoach tirng bo mon.
Tang cuong tng dung CNTT trong giang day.

- Trién khai day hoc tu chon mon Thé duc (boti, bong 16) 6 khdi 8, 9 trong HK2 tur 13/2

- Tang cudng cong tic phu dao, bdi dudng hoc sinh qua timg tiét hoc. Céc bd mon V-
T-A x4y dung ké hoach phu dao hoc sinh yéu kém va trién khai thuc hién tir 13/02/2023 (gui
KH cho C. An trudc 09/2)

- Tang cuong cong tac ty kiém tra né nép sinh hoat chuyén mon; hd so s séch chuyén
mon tai cic T6 chuyén mon, kiém tra noi bd. Poi méi sinh hoat té6 nhém chuyén mén theo
huéng nghién ctru bai hoc; thuc hién thao giang, chuyén dé theo ké hoach.
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- Thyc hién viéc kiém tra, danh gia thudng xuyén theo ké hoach bd mon dam bao bdo
diém danh gia dot 1/HK2 dung han.
- Xay dung d& kiém tra, danh gia gitta HK2 giri file word cho BGH qua dia chi
dtp6700 @ gmail.com trudc ngay 28/2/2023.

- Nhic lai: Cé4c to, nhém chuyén mén phai c6 bién ban thong nhét noi dung kiém tra,

thang diém cham bai tirmg mon ké ca bai kiém tra thuong xuyén. Déi vai bai kiém tra GK,
CK phai thong qua BGH nha truong phé duyét trude khi thuc hién.

- Sinh hoat t6 dinh ky Thdng 2/2023 tap trung rit kinh nghiém HK1 va trién khai ké
hoach HK2; dam bao chuong trinh, ké hoach hoat dong ctia T6 da dugc phé duyét; de kiem
tra GHK2.

+ Lan 1: tir ngay 6/2 — 11/2/2023

+ Lan 2: tir ngay 20/2 — 25/2/2023

3.2. Cong tac chit nhiém, HDGD NGLL va HPTN-HN

- Thuc hién hoat dong gido duc Ngoai gio 1én 16p 6 khéi 8,9 t1ep tuc voi chu diém
Thang 2: “Mung Dang — Mung Xuan” vao tudn 2 va tuan 4 thang 2. Khéi 6, 7 thuc hién chu
de 5,6 HDTN-HN;

- GVCN tiép tuc phdi hop C.Van (YT) lam sach dit liu tiém chiing trén h¢ thong tiém
chuing quoc gia doi véi nhitng HS chua cung cap ma dinh danh ¢4 nhan.

- GVCN 9 kiém tra, ra soat, diéu chinh thong tin HS trén Vietshool dam bao day du,
chinh x4c. Dua thong tin hoc sinh 9 1€n phan mém thi tuyén sinh 10 theo Thong bdo cua S¢&
GD&DT (T.Thién)

- Trién khai chuong trinh hoc mén Thé duc tu chon (boi 161, béng rd) ¢ khéi 8, 9 tur
13/2/2023 tai Trung tam VH-TDTT Tan Binh

- Thuong xuyén nim bat thong tin ghi nhan cua GVBM qua S6 dau bai dé kip thoi

nhic nhé, gido duc hoc sinh vé thyc hién nén nép, ndi quy nha trudong; thuc hién nhiém vy
hoc tap.

- Nhic nho HS thuc hién tét ndi quy nha truong (nén nép, chuyén can; y thirc, thai do
trong hoc tap); tang cuong gilr gin v¢ sinh chung; canh quang nha truong.

- Tiép tuc xay dung nén nép 16p hoc tu quan; xay dung, vé sinh, trang tri tao khong
gian 16p hoc sach dep, thodng mat, tién ich. Khoa cura 16p khi tham gia hoc, céc hoat dong
ngoai khong gian 16p hoc. Thudong xuyén kiém tra, nhac nhé HS vé thyuc hién dong phuc HS
theo quy dinh nhat 1a khi hoc trai budi, phu dao;

- Tiép tuc thong béao nhic CMHS vé viéc thuc hién nghia vu tai chinh q8ua hé théng
SSC (hoc phi, ciac khoan thu h(; cac khoan thu theo thoa thuin).

4. Cong tac hd trg, phuc vu

4.1. Quan sinh

Tiép tuc thuc hién cdc ndi dung sau va xur Iy nghiém nhiing truong hop vi pham:

- Tang cudng kiém tra tdc phong hoc sinh dau gid, cubi gio; thuc hién kiém tra dot
xudt viéc hoc sinh thuc hién ndi quy nha truong vé viéc bao dam an toan truong hoc.

- Phéi hop GVCN, GVBM nhiéc nhé hoc sinh vé tac phong nhét 13 viéc hoc trdi budi;
viéc di hoc tré. Cép nhat thuong xuyén thong tin hoc sinh vi pham trén hé théng. Phéi hop
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GVCN, TPT kiém tra dot xudt cip vo HS nhiing truong hop nghi ngd vé sir dung thude 14
dién tu, thuoc 1a,.....

- Quan Iy tét hon hoc sinh vao ddu gio, gid choi va gio ra vé; thuong xuyén nhic nho
HS veé lich hoc tap, sinh hoat, kiém tra.

- Thuong xuyén nhic nhd HS vé lich hoc tap, sinh hoat, kiém tra. Cap nhét chuyén
can, viéc vi pham ndi quy cua HS trén hé thong.

4.2. Van thu - hoc vu, CNTT

- Kiém tra, nhic nhd gido vién hoan tit hd so hoc ba, s6 diém nhiing trudng hop sai,
thiéu sét.

- Ra sodt danh séch hoc sinh chuyén dén, chuyén di cudi HKI, ddu hoc ki 2; kiém tra
ma dinh danh hoc sinh trén Vietshool.

- Check mail cong vu nhan cong van dén; cap nhat s6 theo ddi va nhic nho lich cong
tac hang tuan. Xu ly cong vén di, dén dung quy dinh

- Cap nhat thong tin doi ngil trén mém VPN

4.3. Cong tac y té, an toan truong hoc

- Tiép tuc truyén thong vé tiém vic-xin phong CIVID-19. Theo ddi, phdi hop GVCN
lam sach dit li¢u tiém chung trén hé thong.

- Tang cudng cong tac kiém tra vé sinh, an toan truong hoc theo ké hoach kiém tra cua
bd phan va cua nha truong.

- Phéi hop BCH Céng doan t6 chirc kham stic khée cho CBQL-GV-NV

- Tham muu dé xuét trang bi trang thiét bi, thudc thiét yéu ding trong phong y té theo
danh muc ctia S¢ Y t€ ban hanh; trang thiét bi PCCC.

4.4. Ké toan - Thi quy

- Tham muu giai quyét ché d¢, chinh sach cho doi ngii: Nang bac luong thuong xuyén,
phu cap thang 2/2023; tién luong, tién cong thang 2/2023; gido vién day hoc sinh KT hoc hoa
nhép HK1 va cdc ché do khac theo quy dinh.

- Hoan tat cong tdc ban giao tai chinh, ké toan. Tham muu ké hoach tai chinh 2023

- Cap nhat hang tuan viéc thuc hién nghia vu tai chinh cuia CMHS, phéi hop v61i GVCN
nhac nhd CMHS.

- Thuc hién cdng tc tu kiém tra tai chinh, ché do bao cdo tai chinh theo quy dinh

4.5. Hoat @ong Thur vién, thiét bi - thye hanh thi nghiém

- Tiép tuc tham muu xdy dung Thu vién dat chuén theo quy dinh

- B sung cac dau sach cho thu vién, gidy kiém tra trong HK2.

- Thuong xuyén kiém tra, cap nhat hién trang cua thiét bi day hoc va sép xép lai tranh
anh, DPDDH ngéan nap theo tirng b mon.

- Cap nhat hd so, so sach theo quy dinh; don dep, sip xép lai cic dung cu thuc hanh,
thi nghiém; tham muu mua sam bo sung trang thiét bi theo danh muc quy dinh.

- Thuc hién hoat dong thuc hanh, thi nghiém theo ké hoach giang day cia GVBM.

4.6. Phuc vu, biao vé
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- Ho tro, phéi hop thuc hién tdt nhiém vu, chirc nang cua tirng nhan vién;

- Ra sodt, kiém tra co s& vat chét cuia nha truong (hé théng den, quat, dién tai cic phong
hoc va céc day lau) xur Iy va tham muu xtr 1y.

- Dién tap PCCC ctru nan, ctru hg; ting cudng hd tro cong tac an ninh, an todn trudng
hoc.

5. Cong tic Poan thé

5.1. Cong doan

- Phéi hop chinh quyén t6 chtic Pai hoi cong doan co so nhiém ky 2023-2028.

- Van dong CDV tang cudng y thirc trach nhiém trong thuc hi¢n nhiém vu trén co s&
“Dan chu-Ky cuong-Tinh thuong-Trach nhiém”; tang cudng ho trg cong tac an toan trudng
hoc, phong chong tai nan thuong tich, dich bénh COVID-19.

- Phéi hop v6i bd phén y té t6 chirc kham stc khoe cho CBQL-GV-NV.

- Xay dung, trién khai ké hoach td chtrc va tham gia cdc hoat dong ky ni€ém 113 nam
ngay Qudc t& Phu nir (08/03/2010-08/03/2023) va 1983 nam Cudc khoi nghia Hai Ba Trung

- Hoan tat hd so tai chinh Cong doan 2022.

5.2. Chi doan — Lién déi

- T6 chiic cac hoat dong tuyén truyén, gido duc trong doi vién, hoc sinh nhan ki ni¢m
93 ndm Ngay Thanh 1ap Dang CSVN (3/2/1930 — 3/2/2023);

- Trién khai ké hoach t6 chirc Hoi thi nghi thitc Poi cip trudong; xiy dung ké hoach t6
chtrc truong thanh Doi cho HS 16p 9;

- X4y dyng va trién khai ké hoach t6 chiic cho HS tham quan ngoai khéa, trai nghiém,
hudng nghiép nhan ki niém 92 nam Ngay thanh 1ap Doan;

- Phat huy vai trd cac Doi nong cdt, doi Sao do, BCH Lién, chi doi trong nha trudng;
tich cuc ho trg cong tac an toan trudng hoc, nén nép to chure ky ludt; cdc hoat dong cac phong
trao tuong than tuong ai.

Trén day 1a Ké hoach cong tc thang 02/2023 cua truong THCS Tran Vin Dang. Trong
qud trinh trién khai thuc hién, néu c6 phét sinh, s& thong tin kip thoi dén céc to, bd phan, ca
nhan c6 lién quan./.

HIEU TRUONG
Noi nhdn:
- Cép ty Chi bo; ~
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- Luu: VT. 7
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